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1. Thii tuc dé nghi cong nhan t6 chirc ton gido cé dia ban hoat dong &
mot tinh

a) Trinh ty thuc hién

Budc 1: To chiic duge cp chimg nhin ding ky hoat dong t6n gido co dia ban
hoat dong & mat tinh da diéu kién theo quy dinh tai Diéu 21 cia Luat tin ngudng, ton
gido gui ho so dé nghi cong nhan t6 chirc ton gido dén S& No1 vu.

Budc 2: S& Noi vu xem xét hd so dé nghi, trudong hop hd so chua day du, hop
1&, S& Noi vu hudéng dan truc tiép hodc thong bao qua thu dién ti, tin nhan dién thoai
hodc van ban cho t6 chirc dugc cap ching nhan dang ky hoat dong ton gido dé bd
sung, hoan thién ho so. Trudong hop tir choi ti€p nhan, giai quyét phai néu 16 1y do.
Thoi gian hoan thién ho so khong tinh vao thoi han giai quyét.

Budce 3:

- S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhéan dén cap tinh;

- Uy ban nhan dan cép tinh can cur To trinh cia S& N§1 vu cong nhan hodc
khong cong nhan t6 chirc ton gido c6 dia ban hoat dong & mot tinh va gui két
qua giai quyét vé Trung tim Hanh chinh cong cua tinh Tiép nhan va tra két qua
cua SO Noi vu dé tra cho t6 chirc. Trudong hop khong cong nhan phai tra 161 bang
van ban va néu ro 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan ho so va tra két qua tai Trung tdm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan ho so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan hd so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:
- Thanh phén hd so:
+ Vin ban dé nghj (theo mau);

+ Vin ban tom tit qué trinh hoat dong cua t6 chic tir khi dugc cap ching
nhan dang ky hoat dong ton gido;
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+ Danh sach, so yéu 1y lich, phiéu 1y lich tu phap (cp trudc thoi diém
nop ho so khong quéa 06 thang), ban tom tat qua trinh hoat dong ton gido cua
nguoi dai dién va nhitng nguoi du kién 13nh dao t6 churc;

+ Ban tom tat gido 1y, gido luat, 1& nghi;

+ Hién chuong cta to chc;

+ Ban ké khai tai san hop phap cua t6 chirc;

+ Gidy to chimg minh c6 dia diém hop phap dé dat tru so.

- S6 luong ho s0: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngdy nhan du hd so dé nghi hop 16.

e) Poi twong thue hién thi tuc hanh chinh: T6 chic dugce cap ching
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.

h) Két qua thue hién tl}ﬁ tuc hanh chinh: Quyét dinh cong nhan t6 chirc
ton gido hodc van ban tra 161 vé viéc khong cong nhén té chirc ton gido.

i) L€ phi: Khong co.

k) Tén mau don, méu to khai:

- Pé nghi cong nhan t6 chirc t6n gido (Mau B9, Phu lyc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

- Quyét dinh vé viéc cong nhan to chirc ton gido (Mau A2, Phu lyc ban
hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

1) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Hoat dong on dinh, lién tuc tir du 05 niam tré 1én ké tir ngay duoc cip
chirg nhan dang ky hoat dong ton gido.

- C6 hién chuong theo quy dinh tai Piéu 23 ctia Ludt tin ngudng, t6n gido.

- Ngudi dai dién, ngudi 1anh dao t6 chirc 1 cong dan Viét Nam thuong tra
tai Vi€t Nam, c6 nang lyc hanh vi dan su day du; khong trong thoi gian bi ap
dung bién phédp xtr Iy hanh chinh trong linh vuc tin ngudng, ton gido; khong co
an tich hoac khong phai 1a ngudi dang bi bude to1 theo quy dinh cua phap luat vé
to tung hinh su.

- C6 co céu to chirc theo hién chuong.

- Co tai san doc 1ap vai céd nhan, t6 chire khac va tu chiju trach nhiém béng
tai san cua minh.

- Nhén danh t6 chirc tham gia quan hé phap luat mot cach doc lap.
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m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chttc ndng quan ly nha nudc cua Bo Noi vu.



Tén t6 chirc d& nghi (chirin hoa): ............coooveiviieeieeeiiinl ®
Pé nghi cong nhan t6 chirc ton gido véi cac ndi dung sau:

Tén t6 chirc ton gido (Chit 0 HOA): w....vevveeeeeeeeeeee e
Tén giao dich qUOC t& (NEU CO): vuvveeeeeeeeeeeeeeee e
TIU ST CUA 10 CHUC: et eeeeeesee s eee e e eeeeeeeeees
I 0 T . P T S SRS
Nguoi dai dién:
SHO VAT oo

- Tén goi trong ton iAo (NEU CO): w..veveveeeeeeeeeeeeeeeeeeeeeeeeeeean.

- SO CMTND/CCCD: ..o

- Chttc v, PhAm Vi (18U CO): cvvveeeeeeeeeeeeeeeeeeeeeeee e

SO THONEG N GO .o,
Dia ban hoat dong cta to chirc tai thoi diém dé nghi: ......c.oocvveveeeeeeee...
CO CAU O CRTC! ...

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

PE NGHI
Cong nhan to6 chirc ton gido

Kinh gui: ........ @......

TM. TO CHUC

(Ky, ghi ro ho tén, chirc vu)

(M Pja danh noi c6 tru sé caa td chuc.
@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong ddi voi dé nghi cong nhan
t6 chirc t6n gido c6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh ddi voi dé nghi
cong nhan t6 chuc ton giao c6 dia ban hoat dong & mét tinh.

@ Tén t6 chirc da dugc cap ching nhan ding ky hoat dong ton gio.

Mau B9

Vin ban kém theo gdm: Vian ban tom tit qua trinh hoat dong cua to chure tir khi dugc
cap chung nhan dang ky hoat dong ton gido; danh sach, so yéu 1y lich, phiéu Iy lich tu
phap, ban tom tat qua trinh hoat dong ton gido cua ngum dai dién va nhiing nguoi du
kién 13nh dao t chirc; ban tom tit gido 1y, gido luat, 18 nghi; hién chuong cua t6 chirc;
ban ké khal tai san hop phéap cua td chirc; gidy to chimg minh c6 dia diém hop phap dé



Mau A2

O CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

Sb: ... /QD-.... @ O ngay..... thang..... nam.....

‘ QUYET PINH
Ve viéc cong nhan t6 chirc ton gido

Can cir Piéu 21 va Piéu 22 cua Ludt tin ngudng, ton gido ngay 18 thing
11 nam 2016;

Can cir . (5)

Theo dé nghl cua .

QUYET PINH:

Piéu 1. Cong nhan t6 chirc tn gido:
Tén to chirc ton gido (Chir in HOA): ....eveeeeeeeeeeeeee e,
Tén giao dich qUOC t& (U CO): ovvveveeeeeeeee e
Tru 8O CUA tO CATC tON IAO: v
TEN LON IAO: ettt ettt e et e e ree e e e s aaeeeareaenes
Nam hinh thanh tai Vit Nam: ........cccccooiiiiiiiiiiie e
Ton chi, muc dich hoat AONE: .......cccvviieiiiiiiie e,
CO CAU O CITIC ..o,
Dia ban hoat AONG: ...cccveviiieee e
Pitu 2. ....... © dugc hoat dong ton gido theo quy dinh cta phép luat Viét Nam
va Hién chuong cua t6 chire dd duoc co quan nha nude c6 thim quyéen chap thuan.
Piéu 3. (hiéu luc cua Quyet dinh; ghi tén co quan, t6 chirc, ca nhan ¢
lién quan trong viéc thi hanh Quyét dinh)./.

No’i nh.dn: lllllll (4) lllllll
- Nhu Piéu 3; ~ 7 14
- Luww VT....... (Chit ky, dau)

() Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong d6i voi viéc cong nhan to
chuc co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh d6i voi viéc cong nhan to
chure c6 dia ban hoat dong & mot tinh.

@ Viét tat tén co quan ban hanh Quyét dinh.

) Pia danh noi ban hanh Quyét dinh.

@ Thi truéng co quan nha nudc c6 thim quyén ban hanh Quyét dinh.

© Van ban quy dinh chirc ning, nhiém vu, quyén han va co cu to chirc ctia co quan ban hanh Quyét dinh.

© Tén td chirc ton gido dugc cong nhén.
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2. Thii tuc ding ky sira d6i hién chwong ciia té chirc ton gido co dia
ban hoat dong & mgt tinh

a) Trinh ty thue hién:

Budc 1: T6 chirc ton gido c6 dia ban hoat dong & mot tinh khi stra ddi
hién chuong gui ho so dang ky dén S& Noi vu.

Budc 2: S6 Noi vu xem xét hd so ding ky, truong hop hd so chua day du,
hop 1€, S& NoO1 vu hudng dan truc ti€p hoac thong bao qua thu dién t, tin nhan
dién thoai hodc van ban cho t6 chirc ton giao dé bd sung, hoan thién ho so.
Truong hop tir chodi tiép nhan, giai quyét hd so phai néu rd ly do. Thoi gian hoan
thién ho so khong tinh vao thoi han giai quyét.

Budce 3:

- S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cép tinh.

- Uy ban nhan dan cip tinh cin ctt To trinh ctia S& Noi vu chép thuin
hodc khong chap thuan hién chuong stra do1 va gui két qua giai quyét vé Trung
tam Hanh chinh cong cua tinh Ti€p nhan va tra két qua cua S& Noi vu dé tra cho
t6 chuc. Truong hop tir chdi dang ky hién chuong stra doi phai tra 10i bang vin
ban va néu ro 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thye hién: S¢ Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vu hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:
- Thanh phén hd so:

+ Vin ban ding ky (theo mau);
+ Hién chuong sira doi.

- S6 luong ho so: 01 (vin ban).
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d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan du hd so dang ky hop 1€.

e) Poi twong thwe hién thii tuc hanh chinh: T4 chirc t6n gido co dia ban
hoat dong & mdt tinh dang ky stra d61 hién chuong cua t6 chirc.

g) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thdm quyén quyét dinh: Uy ban nhan dan cap tinh.
- Co quan tryc tiép thyc hién tha tuc hanh chinh: S Noi vy.

h) Két qua thue hién thii tuc hanh chinh: Vin ban tra 10i chip thuan
hodc khong chap thuéan cho t6 churc ton gido duogc sura déi hién chuong.

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

Béng ky stra ddi hién chuong (Mau B10, Phu luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

1) Yéu cau, diéu Kkién thwe hién thi tuc hanh chinh: Khong co.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi ’dinl‘l s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh pha quy dinh

chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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Mau B10

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

Y. ngay......thang.....nam... ...

DPANG KY
Stra doi hién chwong

Nguoi dai dién:

-Hovaténi............oooii

- Tén goi trong ton A0 (MEU CO):. .. vvn ettt
= SO CMTND/CCCD: ...vvviiieeeeeiii et e

Piing Kky sira d6i hién chwong véi cac ndi dung sau:

Noi dung sura doi:

Vian ban kém theo: Hién chuong stra doi.

TM. TO CHUC
(Chik ky, dau)

(M Pia danh noi c6 try so cla td chic ton gido.

@ Co quan quan Iy nha nuéce vé tin ngudng, ton gido & trung wong ddi véi viée sira ddi hién
chwong ctia t6 chire ton gido co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan déan cap tinh dbi
vé6i viée stra d6i hién chuong cuiatd chirc ton gido c6 dia ban hoat dong & mot tinh.
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3. Thii tuc dé nghi thanh lap, chia, tach, sap nhap, hop nhit to chirc ton
giao truc thudce c6 dia ban hoat dong ¢ mét tinh

a) Trinh ty thue hién:

Budc 1: T6 chirc ton gido, to chirc t6n gido tryc thudc trude khi thanh lap,
chia, tach, sap nhap, hop nhét to chuc ton gido truc thudce cé dia ban hoat dong &
mot tinh c6 trach nhiém gui ho so dé nghi dén S& No6i vu.

Budc 2: So Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tir, tin nhan
dién thoai hodac van ban cho t6 chirc dé bo sung, hoan thién hé so. Truong hop
tir choi ti€ép nhan, giai quyét hd so phai néu ro 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han gidi quyét.

Budce 3:

- S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhéan dan cép tinh.

- Uy ban nhan dan céip tinh can cir ToO trinh cua Sé& No6i vu chép thuan
hodc khong chap thuan vé viéc thanh lap, chia, tach, sap nhap, hop nhat va gui
két qua giai quyét vé Trung tdm Hanh chinh cong cua tinh Tiép nhan va tra két
qua cua S& Noi vu dé tra cho to chirc. Truong hop khdng chap thuan phai tra 161
bang van ban va néu 13 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan ho so va tra két qua tai Trung tAm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan ho so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan hd so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:
- Thanh phén hd so:
+ Vin ban dé nghj (theo mau);

+ Vin ban tom tét qué trinh hoat dong cua td chirc ton gido truc thude
trudc khi chia, tach, sap nhap, hop nhat;
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+ Danh sach, so yéu 1y lich, phiéu 1y lich tu phap (cp trudc thoi diém
nop ho so khong quéa 06 thang), ban tom tat qua trinh hoat dong ton gido cua
nguoi dai dién va nhirng ngudi du kién 1anh dao t6 churc ton gido truc thudc;

+ Hién chuong cua t6 chire ton giao tryc thude (néu c0);

+ Ban ké khai tai san hop phap cua t6 chirc tén gido truc thudc;

+ Gidy to chimg minh c6 dia diém hop phap dé dat tru so.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngdy nhan ¢ hd so dé nghi hop 1é.

e) Poi twong thue hién thii tuc hanh chinh: T6 chuc ton gido, t6 chiic
ton giao truc thudc thanh 1ap, chia, tach, sap nhap, hgp nhat t6 chirc ton giao
truc thude co6 dia ban hoat dong & mot tinh.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thyc hién tha tuc hanh chinh: S& Noi vy.

h) Két qua thue hién thii tuc hanh chinh: Vin ban tra 10i chip thuan
hoic khong chap thuan thanh 14p, chia, tach, sap nhap, hop nhét to chirc ton gido
truc thudc.

i) L€ phi: Khong.

k) Tén mau don, miu to khai:

- Pé nghi thanh 14p t6 chirc ton gido truc thudec (Mau B13, Phuy luc ban
hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 caa Chinh pht).

- Pé nghi chia, tach, sap nhap hodc hop nhat to chic t6n gido tryc thudc
(Mau B14, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 ctia Chinh phu).

1) Yéu cau, diéu kién thywc hién thi tuc hanh chinh:

- Yéu cau: Sau khi dugc Uy ban nhan déan cap tinh chap thuén, t6 chirc ton
gido, to chure ton gido truc thude cd van ban thanh 13p, chia, tach, sap nhap, hop
nhat to chure ton gido truc thudc.

Hét thoi han 01 nam ké tir ngay dugc Uy ban nhan dan cép tinh chip
thuan, néu to chirc t6n gido, t6 chirc ton giao tryc thugc khong thanh 1ap, chia,
tach, sap nhap, hop nhit t6 chirc ton gido truc thudc thi van ban chap thuan hét
hiéu lyc.

- Piéu kién: T6 chuc ton gido, to chire ton gido truc thudc duoc thanh lap,
chia, tach, sap nhap, hop nhét to chirc ton giao tryc thudc khi dap trng du cac
diéu kién sau day:
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+ Hién chuong cua t6 chie ton gido co quy dinh vé viéc thanh 1ap, chia,
tach, sap nhap, hop nhat t6 chirc tén gido truc thudc.

+ Hoat dong cua td chtic ton gido truc thudc trude khi chia, tach, sap
nhdp, hop nhat khong thudc truong hop quy dinh tai Diéu 5 cia Luat tin
ngudng, ton giao.

+ C6 dia diém hop phap dé dit try so.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chtrc ndng quan ly nha nudc cua B Noi vu.
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Mau B13

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

PE NGHI
Thanh lap to chirc ton gido truc thudc

Kinh gui: ........ @......

Tén t6 chic ton gido hodc td chirc ton gido tryc thude (chir in hoa): .................
U SO ettt e e e e e e e e e e et et e e e e e e e e e et —————————
Pé nghi thanh lap t6 chirc ton gido trwre thudce véi cac ndi dung sau:

Tén t6 chic ton gido tryc thude du kién thanh AP e
Pia diém du kién dat tru so cia té chirc ton gido truc thudc sau khi thanh

Nguoi dai dién cua td chure ton giao truc thude du kién thanh lap:
- Ho va tén: . e et et et e e et e e et e e et e e et e e eane e e e e eantaeeeeaane
- Tén goi trong ton glao (DU CO): oo
=S8 CMTND/CCCD: ..o
= Chttc Vi, PhAM Vi (18U CO): cvvveeeeeeeeeeeeeeeeee e,
Dia ban hoat dOng tOn GIA0: .........ccocuiiiiiiiiiiiiii s
S6 luong tin d6 cta to chirc t6n gido truc thudc tai thoi diém thanh lap:...............
CO CAU O CITIC ..ot
Ly do thanh 1AD: oo

Vin ban kém theo gébm: Danh séach, so yéu 1y lich, phiéu 1y lich tu phap, ban tom tit
qua trinh hoat dong ton giao cia nguoi dai dién va nhiing nguoi dy kién lanh dao t6
chtrc ton gido truc thudc; hlen chuong cua t6 chuc ton glao truc thude (néu c6); ban ké
khai tai san hop phap cua t6 chirc ton gido tryc thudc; gidy to chirng minh c6 dia diém
hop phéap dé dat try so.

TM. TO CHUC®
(Chit ky, ddu)

™ Pia danh noi co tru s& cua td chirc ton giao hodc to chure ton giao truc thude dé nghi thanh
lap td chure ton giao truc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung uong dbi voi dé nghi thanh lap
td chuc ton giao tryc thudc c6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh ddi
voi dé nghi thanh 1ap t churc ton giao truc thudc cd dia ban hoat dong & mat tinh.

@) T§ chirc ton gido hodc t6 chirc t6n gido truc thudc.
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Mau B14

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

PE NGHI
Chia, tach, sap nhap hoac hgp nhat to6 chirc ton gido truc thugc

Kinh gui: ........ @......

Tén to chirc ton gido hodc to chic ton gido truce thude (chit in hoa):

Pé nghi chia, tach, sip nhap hoic hop nhit
t0 chirc ton gido truc thudc voi cac ndi dung sau:

1. Ly do chia, tach, sap nhap hodc hop NhAL: ........o.oveeveeeeeeeeeeeeeeeeeeeeeeee e
2. T6 chirc t6n gido truc thudc trude khi chia, tach, sap nhap hodc hop nhat:
TN 1O CITIC .o ee e e eee s eraeed
U S0 ettt ettt ettt e e et et e et ettt —————————————————————as
Dia ban hoat ddng ton gi4o0: ....ceeeevveeeeeeeiieneen. Sd luong tin A0 e,
CO CAU O CRTC: ..ot ee e
Nguoi dai dién:

= HO VA LI et

- Tén oi trong ton ZIA0 (NEU CO): w..vuvveeeeeeeeeeeeeeeeeeeeeee e

= SO CMTND/CCCD: ..o

- Churc vu, phém ! (néu CO0) it eeitee ettt e e eeae e e re e e e e e e e e e aaaaeen
3. T4 chtc ton gido truc thudc sau khi chia, tach, sap nhap hodc hop nhat:
TN 1O CITIC oo ee e eee e eeeeee s enaeed
U S0 ettt ettt ettt e e et et et ettt ——————————————————aaas
Dia ban hoat dng ton gi4o: ....ceeeevveeeeeeeiieneen. Sd luong tin A0 e,
CO CAU TO CRTC! ..ot ee e s
Nguoi dai dién:

= HO VA LI e

- Tén oi trong ton ZIA0 (NEU CO): w..vuvveeeeeeeeeeeeeeeeeeeeeee e

= SO CMTND/CCCD: ..ottt

- Churc vu, phém ! (néu €0 tttie ettt ee et e e e e et e e e e e e e e e eaaaaeeeae

Vin ban kém theo gdm: Vin ban tém tit qua trinh hoat dong ciia to chirc ton gido
truc thudc trude khi chia, tach, sap nhap, hop nhat; danh sach, so yeu 1y lich, phicu ly
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lich tu phap, ban tom tit qua trinh hoat dong t6n gido ciia nguoi dai dién va nhiing
nguodi du kién 1anh dao td chirc ton giao truc thudc; ban ké khai tai san hop phép cua
t6 chirc t6n gido tryc thudc; gidy to ching minh c6 dia diém hop phap dé dit tru so;
hién chuong cua t6 chirc ton gido truc thude (néu co).

TM. TO CHI'g’C &)
(Chit ky, ddu)

M Pia danh noi ¢ tru sé cua té chirc ton gido hodc td chuc ton giao truc thudc dé nghi chia,
tach sap nhap hoic hop nhét t6 chure ton gido tryc thude.

Y Co quan quan ly nha nude vé tin ngudng, ton gido ¢ trung wong ddi voi dé ngh1 chia, tach,
sap nhap, hop nhat t6 chirc t6n giao tryc thudc co dia ban hoat dong & nhiéu tinh; Uy ban
nhan dan cép tinh ddi v&i dé nghi chia, tach, sap nhap, hop nhét t chirc ton gido truc thude cd
dia ban hoat dong & mot tinh.

@) T§ chirc ton giao hodc t6 chirc ton gido truc thudc dé nghi.
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4. Thi tuc diing ky thuyén chuyén chire siic, chirc viéc, nha tu hanh 1a
ngwoi dang bi budc toi hoidc ngwdi chwa dwge x6a an tich

a) Trinh ty thue hién:

Budc 1: T6 chiic t6n gido, to chic ton gido truc thude trude khi thuyén
chuyén chire sic, chirc viée, nha tu hanh 1a nguoi dang bi budc t6i hodc chwa duoc
x6a an tich c6 trach nhi€ém gui ho so dang ky dén So Noi vu noi du kién thuyén
chuyén dén.

Budc 2: S& Noi vu xem xét ho so dang ky, truong hop hd so chua day du,
hop 18, So Noi vu huéng dan truc tiép hodc thong bao qua thu dién tir, tin nhan
dién thoai hoac van ban cho t6 churc dé bd sung, hoan thién ho so. Truong hop
tir chdi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han gidi quyét.

Budc 3:

- S& Noi vu phdi hop véi cac co quan lién quan thim dinh ho so trinh Uy
ban nhan dan cép tinh.

- Uy ban nhan dan cip tinh cin ctt To trinh ctia S& Noi vu chép thuin
hoidc khéng chip thuin ding ky thuyén chuyén va gui két qua giai quyét vé
Trung tdm Hanh chinh cong cua tinh hoac B phan Tiép nhan va tra két qua cia
S¢ Noi vu dé tra cho to chitc. Truong hop khéng chap thuan phai tra 161 bang
van ban va néu ro 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: So Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan ho so va tra két qua tai Trung tdm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan ho so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:

- Thanh phan hd so: Vin ban dang ky (theo mau).

- S6 luong ho s0: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan du hé so dang ky hop 1¢.
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e) P6i twong thue hién thii tuc hanh chinh: T6 chic ton gido, to chic
ton gido truc thudc thuyén chuyén chuc sac, chuc viéc, nha tu hanh la nguoi
dang bi budc td1 hoac chua dugc x6a an tich.

g) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.

h) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 10i chdp thuan
hodc khong chap thuan diang ky thuyén chuyén.

i) L€ phi: Khong co.

k) Tén mau don, miu to khai:

Ping ky thuyén chuyén chire sic, chirc viée, nha tu hanh 1a nguoi dang bi
budc toi hodc chua dugce x6a an tich (Mau B22, Phy lyc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

1) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cta B truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chitc ndng quan ly nha nudc cua B Noi vu.
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Mau B22

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

D ngay.....thdng.....ndm......
PANG KY

Thuyén chuyén chirc siac, chire viéc, nha tu hanh
la ngwoi dang bi budc t¢i hoac chwa dwge xd6a an tich

0 o

Pang ky thuyén chuyén chirc sac, chire viéc, nha tu hanh
véi cac ngi dung sau:

Nguoi duoc thuyén chuyén:
-Hovatén:...........

- Tén goi trong ton gido (MU COY: e,
= SO CMTND/CCCD: ... e
- Chtic vy, pham Vj? (NEU CO) i e e e,
Ly dothuyén chuy€n:..........cooiiiiii e,
Dia ban hoat dong ton giao trudc khi thuyén chuyén: .........................
Dia ban hoat dong ton giao sau khi dugc thuyén chuyén déni.,
Thoi diém du kién thuyén chuyén: .............coovieiiieeiie e,

TM. TO CHt’JjC &)
(Chir ky, dau)

™ Pia danh noi o tru sé cia td chire ton gido hodc t6 chuc ton giao truc thudc.

@ Uy ban nhan dan cap tinh noi du kién chirc sic, chiic viée, nha tu hanh thuyén chuyén dén.
3 T4 chire ton gido hodc to chire ton gido truc thudc thuyén chuyén chirc sic, chirc viée, nha
tu hanh.
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5. Thii tuc dé nghi sinh hoat ton gido tip trung ciia ngwdi nuwéc ngoai
cu tru hgp phap tai Viét Nam

a) Trinh ty thue hién:

Bude 1: Ngudi nude ngoai cu tra hop phap tai Viét Nam c6 nhu cau sinh
hoat ton gido tap trung tai co sd ton gido hoic tai dia diém hop phap khac giri hd
so dé nghi dén S& Noi vu noi ¢ co sd ton gido hoic dia diém du kién sinh hoat
ton gido tap trung.

Budc 2: So Noi vu xem xét hd so dé nghi, trudng hop ho so chua day du,
hop 18, So Noi vu huéng dan truc tiép hodc thong bao qua thu dién tir, tin nhan
dién thoai hoac van ban cho nguoi dai dién ciia nhom nguodi nude ngoai cé nhu cau
sinh hoat ton gido tap trung d€ bd sung, hoan thién ho so. Truong hop tir choi tiep
nhan, giai quyét ho so phai néu ro ly do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

Budce 3:

- S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhéan dan cép tinh.

- Uy ban nhan dan cip tinh cin ctt To trinh ctia S& Noi vu chép thuin
hodac khong chap thuan vé viéc sinh hoat ton gido tap trung ctia ngudi nudc
ngoai cu tri hop phéap tai Viét Nam va giri két qua giai quyét vé Trung tdm
Hanh chinh cong cta tinh Ti€p nhén va trd két qua cua S& N§i vu dé tra cho to
chtre. Truong hop khong chéap thuan phai trd 161 bang van ban va néu 1o ly do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thire thuc hién:

- Tiép nhan ho so va tra két qua tai Trung tdm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan ho so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:
- Thanh phén hd so:,

+ Vin ban dé nghj (theo mau);
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+ Ban sao c6 chimg thuc gidy to chimg minh viée cu tra hop phap tai Viét
Nam cta nguoi dai dién;

+ Vin ban déng ¥ cua nguoi dai dién co s t6n gido hodc gidy td ching
minh c6 dia diém hgp phap dé sinh hoat ton gido tip trung.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan d hd so dé nghi hop 1é.

e) Poi twong thwe hién thi tuc hanh chinh: Ngudi dai dién cia nhom
nguoi nude ngoai cu tri hgp phap tai Viét Nam c6 nhu cau sinh hoat ton gido
tap trung.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Uy ban nhan déan cap tinh.

- Co quan tryc tiép thyc hién tha tuc hanh chinh: S Noi vy.

h) Két qua thue hién thii tuc hanh chinh: Vin ban tra 10i chdp thuan
hodac khong chap thuan vé viéc sinh hoat ton gido tap trung ctia ngudi nudc
ngoai cu tru hop phap tai Viét Nam.

i) L¢ phi: Khong.

k) Tén mau don, miu to khai:

Pé nghi sinh hoat ton gido tip trung ctia ngudi nudc ngoai cu tri hop
phap tai Viét Nam (Mau B36, Phu luc ban hanh kém theo Nghi dinh so
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

1) Yéu cau, diéu kién thyc hién thii tuc hanh chinh: Khong c6.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cta Bo truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chirc nang quan ly nha nudc cua Bo Noi vu.
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Mau B36
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc
D..., ngay.....thang......nam... ...
PE NGHI
Sinh hoat ton gido tap trung cia ngwdi nwéc ngoai
cw tra hgp phap tai Viét Nam
Kinh gui: .......... @

Nguoi dai dién:
Hovatén: ............. Tén goi khac: ........... Nam sinh: ......... oo
Qudc tich: ....ovvviiieiieeeeen SO T ChIEUL e,

TON GIAO: .ottt et e e e

Pé nghi sinh hoat ton gido tip trung ciia ngudi nwéc ngoai
cw tri hop phap tai Viét Nam véi cac ngi dung sau:

| (o L R
No6i dung sinh hoat tOn ZIA0: ........ccviiiiiini e
ThOT GIaN: ..o
Co s¢ ton gido hoac dia diém du kién sinh hoat ton a1 L
SO lwong NEUOT tham IA .......oien i e e

Vin ban kém theo gdm: Ban sao ¢ chimng thuce gidy t& chimg minh viée cu trG hop
phap tai Viét Nam ctia nguoi dai dién; van ban ddng ¥ cta ngudi dai dién co so t6n gido hodc
gidy t& chimg minh c6 dia diém hop phap dé sinh hoat ton gido tap trung.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(' Pja danh noi co co s6 ton gido hodc dia diém hop phap dé sinh hoat ton gido tap trung.

@ Uy ban nhan dan cip tinh noi ¢6 co so ton gido hodc dia diém hop phéap dé sinh hoat ton
gido tdp trung.

® Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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6. Thii tuc diing ky thay doi nguoi dai dién ciia nhém sinh hoat ton gido
tap trung cia nguwdi nwdc ngoai cuw tru hop phap tai Viét Nam

a) Trinh ty thue hién:

Budc 1: Trude khi thay d6i nguoi dai dién, nhom sinh hoat ton gido tap
trung ctia ngudi nudc ngoai cu tri hop phap tai Viét Nam c6 trach nhiém giri ho
so dang ky thay d6i nguoi dai dién dén S¢ Noi vu noi co dja diém sinh hoat ton
giao tap trung.

Budc 2: S& Noi vu xem xét ho so dang ky, truong hop hd so chua day du,
hop 1€, S& NoO1 vu hudng dan truc ti€p hoac thong bao qua thu dién ti, tin nhan
dién thoai hoac van ban cho nhém sinh hoat ton gido tap trung cuia nguodi nudc
ngoai cu tra hop phap tai Viét Nam dé€ bo sung, hoan thién ho so. Truong hop tir
choi ti€p nhan, giai quyet hd so phai néu 16 ly do. Thoi gian hoan thién ho so
khong tinh vao thoi han gidi quyét.

Budce 3:

- S& Nbi vu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét) trinh Uy ban nhéan dan cap tinh.

- Uy ban nhan dan cip tinh cin ctt To trinh ctia S& Noi vu chép thuin
hoic khong chap thuin vé viéc thay doi nguoi dai dién ctia nhom sinh hoat ton
gido tap trung cua nguoi nudc ngoai cu trt hop phép tai Viét Nam va gm két
quéa giai quyét vé Trung tdim Hanh chinh cong ctia tinh Tiép nhan va tra két qua
ctia S& Noi vu dé tra cho nhom sinh hoat ton gido tap trung. Truong hop khong
chap thuan phai tra 16i bang van ban va néu 13 1y do.

b) Cach thirc thuc hién:
* Pja diém thwe hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phé D3 Tuong, phudng Chi Lang, thanh phd
Lang Son, tinh Lang Son.

- Co quan thwe hién: So Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phudng Chi Ling, thanh phd Lang Son, tinh Lang Son.

* Cach thirc thue hién:

- Tiép nhan ho so va tra két qua tai Trung tAm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan ho so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan ho so tryc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:

- Thanh phan hd so:
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+ Vin ban ding ky (theo mau);

+ Ban sao c¢6 chimg thuc gidy to chimg minh viée cu tra hop phap tai Viét
Nam cua nguoi dai di€n moi;

+ Bién ban hop bau, ctr ngudi dai dién méi (néu co).

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan du hd so dang ky hop 1€.

e) Poi twong thuc hién thi tuc hanh chinh: Nhom sinh hoat ton gido
tap trung cua nguoi nudc ngoai cu tra hop phap tai Viét Nam thay doi nguoi dai
dién ctia nhom.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.

h) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 10i chp thuan
hodc khdong chap thuan vé viéc thay do6i nguoi dai dién cua nhém sinh hoat ton
gido tap trung cia nguoi nude ngoai cu tri hgp phép tai Viét Nam.

i) L€ phi: Khong co.

k) Tén mau don, miu to khai:

Ping ky thay d6i nguoi dai dién nhom sinh hoat t6n gido tip trung cia
ngudi nudc ngoai cu tri hop phap tai Viét Nam (Mau B37, Phu luc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctuia Chinh phu).

1) Yéu cau, diéu Kkién thwce hién thi tuc hanh chinh: Khong.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton giao thudc
pham vi chtrc ndng quan ly nha nudc cua BO Noi vu.
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Mau B37

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

DANG KY
Thay doi nguwoi dai dién ciia nhom sinh hoat ton gido tap trung
cia ngwoi nwée ngoai cu tru hop phap tai Viét Nam

Kinh gui: .......... @

Té&n nhoém sinh hoat ton gido tAp trung: .........cooeiiviiiiiiiiii i

TN tON IO .. ettt
Ping ky thay doi ngwoi dai dién véi cac ndi dung sau:

Nguoi dai dién cii cua nhom:

Ly do thay doi: ............ s
Du kién thoi diém thay d01: ...,

Van ban kém theo gom: Ban sao c¢6 chung thuc giay to ching minh viéc cu tra
hop phap tai Viét Nam cua nguoi dai di€én méi; bién ban hop bau, cir nguoi dai dién
moi (néu co).

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

™ Pja danh noi co dia diém sinh hoat tén giao tap trung.
@ Uy ban nhan dan cép tinh noi c6 dia diém sinh hoat ton gido tip trung ctia ngudi nudc ngoai
) Nguoi dai dién méi ctia nhom sinh hoat ton gido tip trung cuia ngudi nude ngoai.
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7. Thii tuc dé nghi thay ddi dia diém sinh hoat ton gio tip trung ciia
ngwoi nwéc ngoai cw tria hop phap tai Viét Nam trong dia ban mét tinh

a) Trinh ty thue hién:

Budc 1: Trude khi thay doi dia diém sinh hoat ton gido tap trung trong dia
ban mot tinh, ngudi dai dién nhom sinh hoat ton gido tap trung cua ngudi nudc
ngoai cu tra hop phap tai Viét Nam c6 trach nhiém gui hd so dé nghi thay dbi dia
diém dén S¢ Noi vu noi c6 dja diém sinh hoat tén gido tap trung.

Budc 2: So Noi vu xem xét hd so dé nghi, trudng hop ho so chua day du,
hop 18, So Noi vu huéng dan truc tiép hodc thong bao qua thu dién tir, tin nhan
dién thoai hoac van ban cho nguoi dai di€én nhém sinh hoat ton gido tap trung
cua nguoi nudc ngoai cu trd hop phap tai Viét Nam dé bo sung, hoan thién ho
so. Truong hop tir choi ti€p nhan, gidi quyet ho so phai néu rd 1y do. Thoi gian
hoan thién hd so khong tinh vao thoi han giai quyét.

Budce 3:

- S& Nbi vu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét) trinh Uy ban nhéan dan cap tinh.

- Uy ban nhan din cép tinh can ci To trinh cia S& No6i vu chip thuan
hoic khong chip thuan vé viéc thay doi dia diém sinh hoat ton gido tap trung
cua nguoi nudc ngoai cu tra hop phép tai Viét Nam va gm két qua giai quyet vé
Trung tdm Hanh chinh cong cda tinh Tlep nhan va tra két qua cua S& Noi vu dé
tra cho nguoi dai dién nhém sinh hoat ton giao tap trung. Truong hop khong chap
thuén phai tra 161 bang van ban va néu ro 1y do.

b) Cach thirc thuc hién:

* Pja diém thwe hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: So Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thirc thue hién:

- Tiép nhan ho so va tra két qua tai Trung tAm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan ho so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan ho so tryc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:

- Thanh phan hd so:
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+ Vin ban dé nghj (theo mau);

+ Gidy to ching minh ¢6 dia diém hop phap méi dé 1am noi sinh hoat t6n
gido tap trung;

+ Vin ban chéap thuan cta ngudi dai dién co so t6n gido dbi voi trudng
hop sinh hoat ton giao tap trung tai co s¢ ton gido.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan ¢ hd so dé nghi hop 1é.

e) Poi twong thwe hién thi tuc hanh chinh: Nguoi dai dién nhom sinh
hoat ton gido tap trung ciia ngudi nude ngoai cu tru hgp phap tai Viét Nam khi
thay d6i dia diém sinh hoat ton gido trong dia ban mot tinh.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S Noi vy.

h) Két qua thue hién thii tuc hanh chinh: Vin ban tra 10i chdp thuan
hoic khong chip thuan vé viéc thay doi dija diém sinh hoat ton gido tip trung
cua ngudi nudc ngoai cu tri hop phap tai Viét Nam.

i) L€ phi: Khong co.

k) Tén mau don, miu to khai:

Dé nghi thay dbi dia diém sinh hoat t6n gido tip trung cla ngudi nudc
ngoai cu tri hop phép tai Viét Nam (Mau B38, Phuy lyc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

1) Yéu cau, diéu Kkién thywc hién thi tuc hanh chinh:

Cham nhét 10 ngay ké tir ngay duoc chip thuan dia diém moi, nhom sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va c6
trach nhiém thong bio bang van ban dén Uy ban nhén dan cép tinh noi c6 dia
diém sinh hoat ton gido tap trung cii.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cta Bo truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chttc ndng quan ly nha nudc cua B Noi vu.
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Mau B38

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PE NGHI
Thay doi dia diém sinh hoat ton giao tap trung
cia ngwoi nwée ngoai cu tru hop phap tai Viét Nam

Kinh gui: .......... @
Tén nhoém sinh hoat ton gido tap trung: .........oooviiiiiiiii i
Ho vaténnguodidaidién:............................ Nam sinh:..................
Quéc tCh: SO WO ChIEU: .o,
Noicutrital VIEt Nam: ... s e,

T ) T . T P

Pé nghi thay doi dia diém sinh hoat ton gido tip trung
v6i cac ngi dung sau:

Ly do thay dOi: .......oovveieie e,

Dy kién dia diém moi: ......oovneeii e e,
Du kién thoi diém thay d0i: ........uvienii e,

Vin ban kém theo gdm: Gidy t& chirng minh c6 dia diém hop phap méi dé lam
noi sinh hoat ton gido tap trung; van ban chap thuan ctia nguoi dai dién co sé ton gido
do1 véi truong hop sinh hoat ton gido tip trung tai co s¢ ton gido.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(M Pia danh noi c6 dia diém nguoi nude ngoai dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap tinh noi du kién dit dia diém sinh hoat ton gido tap trung moi.
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8. Thii tuc dé nghi thay ddi dia diém sinh hoat ton gio tip trung ciia
nguoi nwée ngoai cw tri hop phap tai Viét Nam dén dia ban tinh khac

a) Trinh ty thue hién:

Budc 1: Trude khi thay doi dia diém sinh hoat t6n gido tip trung dén dia
ban tinh khac, nguodi dai di€n nhom sinh hoat ton gido tap trung cia ngudi nudc
ngoai cu trt hop phap tai Viét Nam co6 trach nhi€ém gui ho so dé nghi thay doi dia
diém dén S& Noi vu noi du kién dat dia diem moi.

Budc 2: So Noi vu xem xét hd so dé nghi, trudng hop ho so chua day du,
hop 1€, S& NoO1 vu hudng dan truc ti€p hoac thong bao qua thu dién ti, tin nhan
dién thoai hoac van ban cho nguoi dai di€én nhém sinh hoat ton gido tap trung
cua nguoi nudc ngoai cu trd hop phap tai Viét Nam dé bo sung, hoan thién ho
so. Truong hop tir choi ti€p nhan, gidi quyet ho so phai néu rd 1y do. Thoi gian
hoan thién ho so khong tinh vao thoi han giai quyét.

Budce 3:

- S& Nbi vu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét) trinh Uy ban nhéan dan cap tinh.

- Uy ban nhén dan cép tinh noi du kién dia diém sinh hoat t6n gido tip
trung mai can ¢ To trinh cia S& N§i vu, chap thuan hoac khéng chap thuan vé
viéc thay doi dia diém sinh hoat ton gido tap trung cua ngudi nudc ngoai cu tru
hop phép tai Viét Nam va gin két qué giai quyét vé Trung tdm Hanh chinh cong
cua tinh Ti€p nhan va tra két qua cia S& Noi vu dé tra cho nguoi dai dién nhom
sinh hoat ton gido tap trung. Truong hop khong chap thudn phai tra 161 bang van
ban va néu ro ly do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhin va tra két qua: Trung tdm Phuc vy hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: So Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vu hanh chinh cong
tinh Lang Son.

- Tiép nhan ho so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:
- Thanh phén hd so:
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+ Vin ban dé nghj (theo mau);

+ Gidy to ching minh ¢6 dia diém hop phap méi dé 1am noi sinh hoat t6n
gido tap trung;

+ Vin ban chéap thuan cta ngudi dai dién co so t6n gido dbi voi trudng
hop sinh hoat ton giao tap trung tai co s¢ ton gido;

+ Ban sao vin ban chap thuan dang ky sinh hoat t6n gido tip trung ctia Uy
ban nhan dan cap tinh noi c¢6 dia diém sinh hoat ton gido tap trung lan dau.

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan d hd so dé nghi hop 1é.

e) Pdi twong thwe hién thii tuc hanh chinh: Ngudi dai dién nhém sinh
hoat ton gido tap trung ciia ngudi nude ngoai cu tru hgp phap tai Viét Nam khi
thay doi dia diém sinh hoat ton gido dén dia ban tinh khac.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S Noi vy.

h) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 10i chdp thuan
hoic khong chip thuan vé viéc thay doi dija diém sinh hoat ton gido tap trung
cua ngudi nudc ngoai cu trd hop phap tai Viét Nam.

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

Dé nghi thay ddi dia diém sinh hoat t6n gido tip trung cta nguodi nudc
ngoai cu tra hop phap tai Viét Nam (Mau B38, Phy luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phv).

1) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cham nhat 10 ngay ké tir ngdy duoc chip thuan dia diém méi, nhém sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va co
trach nhiém thong bao bang van ban dén Uy ban nhan dan cap tinh noi c6 dia
diém sinh hoat ton gido tap trung cil.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton giao thudc
pham vi chirc nang quan ly nha nudc cua Bo Noi vu.
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Mau B38

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PE NGHI
Thay doi dia diém sinh hoat ton giao tap trung
cia ngwoi nwée ngoai cu tru hop phap tai Viét Nam

Kinh gui: .......... @
Tén nhoém sinh hoat ton gido tap trung: .........oooviiiiiiiii i
Ho vaténnguodidaidién:............................ Nam sinh:..................
Quéc tCh: SO O ChIEU: .o
Noicutrital VIEt Nam:......ooo e,

3T ) T . T P

Pé nghi thay doi dia diém sinh hoat ton gido tip trung
v6i cac ngi dung sau:

Ly do thay dOi: .......oovveieie e,

Dy kién dia diém moi: ......oovneeii e e,
Du kién thoi diém thay d0i: ........uvienii e,

Vin ban kém theo gom: Gidy to chimg minh c6 dia diém hop phap méi dé lam
noi sinh hoat ton gido tap trung; van ban chap thuan ctia nguoi dai dién co sé ton gido
do1 véi truong hop sinh hoat ton gido tip trung tai co s¢ ton gido.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

() Pja danh noi c6 dia diém nguoi nude ngoai dang sinh hoat ton gido tap trung.
@ Uy ban nhan dén cap tinh noi du kién dit dia diém sinh hoat ton gido tap trung moi.
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9. Thii tuc thong bao thay doi dia diém sinh hoat ton gido tip trung ciia
nguoi nwéc ngoai cu tri hop phap tai Viét Nam

a) Trinh ty thue hién:

Budc 1: Cham nhat 10 ngay ké tir ngdy dugc chap thuan thay doi dia diém
sinh hoat ton gido tap trung mai, nhom sinh hoat toén giao tap trung ctia nguoi
nudc ngoai cu tru hop phap tai Viét Nam c6 trach nhi€ém guri van ban thong bao
dén S& Noi vu noi c6 dja diém sinh hoat ton gido tap trung cil.

Budc 2: So Noi vu xem xét, tiép nhan vin ban thong bao, trudng hop vin
ban thong bao chua day du, hop 1€, S& No1 vu hudng dan truc tiép hoac thong bao
qua thu dién tir, tin nhan dién thoai hoac van ban cho nhém sinh hoat ton giao tap
trung cua ngudi nudc ngoai cu tra hop phdp tai Viét Nam d€ bo sung, hoan
thién. Truong hop tur chdi tiép nhan phai néu rd 1y do.

Budc 3: S& Noi vu béo cao Uy ban nhan dan cip tinh vé viéc da tiép nhan
thong bao thay doi dia diém sinh hoat ton gido tap trung ctia ngudi nudc ngoai cu
tri hop phap tai Viét Nam.

b) Cach thirc thwe hién:

* Pja diém thwe hién:

- Co quan, don vi tiép nhin va tra két qua: Trung tdm Phuc vy hanh
chinh cong tinh Lang Son. Dia chi: phd D3 Tuong, phuong Chi Lang, thanh phd
Lang Son, tinh Lang Son.

- Co quan thwe hién: So Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thirc thue hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vu hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan hd so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hé so: Vin ban thong bao néu rd tén ton gido; tén nhoém; ho
va tén nguoi dai dién cua nhom; thoi diém thay doi; dia diém sinh hoat ton gido
tap trung mai; thoi diém cham dut sinh hoat ton gido tai dia diém cii.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

e) Poi twong thuc hién thi tuc hanh chinh: Nhom sinh hoat ton gido
tap trung cua nguoi nudc ngoai cu tru hop phap tai Viét Nam da dugc chap
thuan thay doi dia diém sinh hoat ton gido tap trung.
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g) Co quan thue hién thi tuc hanh chinh:

- Co quan ¢ thdm quyén tiép nhan thong bao: Uy ban nhan dan cip tinh.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.

h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Uy ban nhan dan cap tinh noi c6 dia diém sinh hoat tén gido tap trung cii luu
hoé so dé thuc hién cong tac quan 1y nha nudc vé tin ngudng, ton gido.

i) Lé phi: Khong co.

k) Tén miu don, miu to khai: Noi dung vin ban thong bao theo quy
dinh tai khoan 5 Diéu 8 Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 cia
Chinh phu.

1) Yéu cau, diéu Kkién thwe hién thi tuc hanh chinh: Khong co.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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10. Thii tuc dé nghi moi to chirc, cA nhian nwéc ngoai vao Viét Nam
thwe hién hoat dong ton gido & mét tinh

a) Trinh ty thue hién:

Bude 1: T6 chic ton gido, t6 chirc ton gido truc thude trude khi moi to
chirc, ca nhan nudc ngoai vao Viét Nam dé thuc hién cac hoat dong tén gido &
mot tinh c6 trach nhiém gui ho so dé nghi dén Sé Noi vu noi dién ra cac hoat
dong ton gido.

Budc 2: So Noi vu xem xét hd so dé nghi, trudng hop ho so chua day du,
hop 18, S& Noi vu hudng dan tryc tiép hodc thong bao qua thu dién tir, tin nhin
dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién hd so. Truong hop
tir chdi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién ho so
khéng tinh vao thoi han giai quyét.

Bude 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét) trinh Uy ban nhéan dan cap tinh.

+ Uy ban nhan déan cap tinh cin ci To trinh cua S& Noi vu chip thuan
hodc khong chap thudn vé viéc moi té chire, ca nhan nudc ngoai vao Viét Nam
dé thuc hién cac hoat dong ton giao va gui két qua giai quyét vé Trung tam
Hanh chinh cong cua tinh Tiép nhéan va tra két qua ctia S& Noi vu dé tra cho to
chtre. Truong hop khong chap thuan phai trd 161 bang van ban va néu 1o ly do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: So Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan ho so va tra két qua tai Trung tdm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan ho so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:
- Thanh phén hd so:
+ Vin ban dé nghj (theo mau);

+ Danh sach khach mai; du kién chuong trinh;
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+ Ban gioi thi€u tom tat cac hoat dong chu yéu clia tO chire, c4 nhan nudc ngoai,
+ Vén ban chimg minh chirc danh hoat dong ton gido cua nguoi duge moi.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan du hd so dé nghi hop 16.

e) Poi twong thwe hién thi tuc hanh chinh:

T6 chirc ton gido, t6 chuc ton gido truc thudc moi td6 chirc, cd nhan nudce
ngoai vao Viét Nam dé thuc hién cac hoat dong ton gido & mot tinh.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thyc hién tha tuc hanh chinh: S& Noi vy.

h) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 10i chp thuan
hodc khong chap thudn vé viéc moi té chire, ca nhan nudc ngoai vao Viét Nam
dé thyuc hién cac hoat dong tén gido.

i) L€ phi: Khong.

k) Tén mau don, miu to khai:

Dé nghi moi t6 chiic, ca nhin nudc ngodi vao Viét Nam thue hién hoat dong
t6n gido hodc hoat dong quan hé qudc té vé ton gido (Mau B39, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

1) Yéu cau, diéu kién thyc hién thii tuc hanh chinh: Khong c6.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cia Bo truong Bo Noi vu
vé viéc cong b th tuc hanh chinh trong linh vuc tin ngudng, ton gido thudc
pham vi chttc ndng quan ly nha nudc cua BO Noi vu.
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Mau B39

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PE NGHI
Maoi to chire, ca nhan nwéc ngoai vao Viét Nam thuc hién
hoat dong ton giao hoac hoat dong quan hé quoc te vé ton giao

Dé nghi moi to chire, ca nhian nwéc ngoai vao Viét Nam
thue hién ...“... v6i cac ndi dung sau:

N01 dung cdc hoat dOng:...........ooiiiiiii
Thoi gian to CHUC .
Dia Gm t0 ChTC: «..vvee e,

Hinh thire 0 Chitrc: «vvvveneneeeee O e

Van ban kém theo gom: Danh sach khach moi; du kién chuwong trinh; ban gidi
thiéu tom tat cac hoat dong chu yéu cua to6 chirc, ca nhan nudc ngoai; van ban ching
minh chirc danh hoat dong ton gido cuia ngudi duge moi.

TM. TO CHUC @
(Chit ky, dau)

M DPia danh noi ¢6 tru s& clia té chure ton gido hodc td chirc ton gido truc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung uong 601 voi trudng hop moi t6 chirc, ca
nhan 1a nguoi nude ngoai vao Viét Nam de thuc hién hoat dong qudc t& vé ton gido hodc hoat dong
t6n gido & nhiéu tinh; Uy ban nhan dan cdp tinh d6i v6i truong hop moi to chic, ca nhan 13 nguoi
nudc ngoai vao Viét Nam dé thuc hién cac hoat dong ton gido 6 mat tinh.

®) T4 chirc ton gido hodc tb chirc ton gido truc thudc.

) Hoat dong ton giao hodc hoat dong quan hé qudc té vé ton gido.

® Pdi v6i to chirc duge moi cin néu rd: Thude nude ndo, nam thanh lap, hoat dong trong linh vuc gi;
ddi voi ca nhan duoc moi can néu rd: Ho va tén; tén goi khac, ndm sinh, quéc tich, sb ho chiéu, ton
gido (néu c6). Néu c6 nhidu t chirc, c4 nhan dong thdi duge moi thi l4p danh sach dinh kém voi diy
da cac thong tin nhu trén.

© Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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11. Thi tuc dé nghi moi chite sic, nha tu hanh 1a ngudi nwée ngoai dén
giang dao cho to chirc dwoc cAp chirng nhin ding ky hoat dong ton gido ¢ mot
tinh

a) Trinh ty thye hién:

Budc 1: To chiic duge cp chimg nhin ding ky hoat dong t6n gido co dia ban
hoat dong & mot tinh moi chirc sac, nha tu hanh 1a nguoi nude ngoai dén giang dao cod
trach nhiém gui ho so dé nghi dén S Noi vu noi du kién giang dao.

Budc 2: So Noi vu xem xét hd so dé nghi, trudng hop ho so chua day du,
hop 18, So Noi vu huéng dan truc tiép hodc thong bao qua thu dién tir, tin nhan
dién thoai hoac van ban cho t6 churc dé bd sung, hoan thién ho so. Truong hop
tir chdi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han gidi quyét.

Budc 3:

- S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so (néu can
thiét), trinh Uy ban nhéan dan cép tinh.

- Uy ban nhan dan cip tinh cin ctt To trinh ctia S& Noi vu chép thuin
hodc khong chap thuan vé viéc moi chire sac, nha tu hanh la nguoi nudc ngoai
dén giang dao va gui két qua giai quyét vé Trung tam Hanh chinh cong cua tinh
Tiép nhan va tra két qua ctua S Noi vu dé tra cho t6 chuc. Truong hop khong
chép thuan phai tra 161 bang van ban va néu 10 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: So Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan ho so va tra két qua tai Trung tdm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan ho so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:
- Thanh phén hd so:
+ Vin ban dé nghj (theo mau);

+ Danh sach khach mai; du kién chuong trinh;



39

+ Ban gioi1 thi¢u tom tit cac hoat dong chu yéu ctia chtc sic, nha tu hanh
la ngudi nude ngoai;

+ Van ban chirmg minh chirc danh hoat dong ton gido cia ngudi dugc moi.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan du hd so dé nghi hop 16.

e) Poi twong thue hién thi tuc hanh chinh: T6 chic dugce cap ching
nhén ding ky hoat déng t6n gido c6 dia ban hoat dong & mot tinh moi chire sic,
nha tu hanh 1a nguoi nude ngoai dén gidng dao.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.

h) Két qua thue hién thii tuc hanh chinh: Vin ban tra 10i chip thuan
hodc khong chép thuan vé viéc mai chire sic, nha tu hanh 1a ngudi nudc ngoai
dén giang dao.

i) L¢ phi: Khong.

k) Tén mau don, miu to khai:

Dé nghi vé viéc cho to chirc duge cAp ching nhan dang ky hoat dong ton
giao mai chirc sdc, nha tu hanh 1a ngudi nudc ngoai giang dao (Mau B40, Phy
luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

1) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Trong qué trinh giang dao, chirc sic, nha tu hanh 13 ngudi nude ngoai
phai ton trong quy dinh cia to chtrc duoc cip chirng nhan dang ky hoat dong tén
gido ¢ Viét Nam va tuan thu quy dinh cta phéap luat Viét Nam.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chtrc ndng quan ly nha nudc cua BO Noi vu.
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Mau B40

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

‘ DE NGHI
Vé viéc cho to chlrc dwoc cap chirng nhin ding ky hoat dong ton gido
moi chire sic, nha tu hanh 13 ngwdi nwéc ngoai gidng dao

Kinh guri: .....ooooeiininin. @

Tén td chirc (chit in hoa): .......c.vvevvveiniinn... B,

Pé nghi moi chirc sic, nha tu hanh 1a nguwoi nwéc ngoai giang dao
v6i cac ngi dung sau:

Ho va tén:.. veeeieeeeneJNamM sinh. e .
Tén goi trong ton glao (neu CO0)uutrieeeittreeeeiittreeeeereeeeeetreeeetraeaeennreaeennnaaeas
Qubc tlch ............................ SO hO ChiCu:. ..
ThudC 10 ChlC 10N ZIAO . ... eee et

Do

Muc diCh MOT: oo
NOi dung cdc hoat dONg: ..o
Thoi gian to CRUIC e
DA M 1O CRTC v e,

Hinh thire 0 Chtrc: «ovvvveneneeee O e

Vin ban kém theo gém: Danh sach khach moi; du kién chwong trinh; ban gi6i
thi€u tom tat cac hoat dong chu y€u cia chirc sac, nha tu hanh 1a ngudi nudc ngoai; van
ban chirng minh chirc danh hoat dong ton gido cia nguoi dugc moi.

TM. TO CHUC
(Ky, ghi ro ho tén, chirc vu)

(Pja danh noi dit tru so clia t chue duge cép chimg nhan ding ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, ton g1ao ¢ trung uong dbi voi truong hop moi chie sac
nha tu hanh 1a nguoi nude ngoal giang dao cho t6 churc duorc cap chung nhan dang ky hoat dong ton
gido c¢6 dia ban hoat déng & nhiéu tinh; Uy ban nhan dan cip tinh d6i voi trudng hop moi chuc sic,
nha tu hanh 1a nguoi nudc ngoai giang dao cho t6 chuc duoc cap chiing nhan dang ky hoat dong ton
gido co dia ban hoat dong 6 mot tinh.

®Tén t6 chirc dugce cap ching nhén dang ky hoat dong ton gido moi chire sdc, nha tu hanh.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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12. Thi tuc dé nghi thay doi tén ciia to chirc ton gido, t6 chirc ton gido
truc thudc cé dia ban hoat dong & mot tinh

a) Trinh ty thue hién:

Budc 1: Trude khi thay d6i tén cta to chire ton gido, to chirc ton gido truc
thudc co dia ban hoat dong & mat tinh, td chirc ton gido c6 trach nhiém guri ho so
deé nghi dén S& Noi vu.

Budc 2: So Noi vu xem xét hd so dé nghi, trudng hop ho so chua day du,
hop 1€, S& NoOi1 vu hudng dan truc ti€p hodc thong bao qua thu dién tir, tin nhan
dién thoai hoac van ban cho t6 churc dé bé sung, hoan thién ho so. Truong hop
tir choi ti€ép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién ho so
khong tinh vao thot han gidi quyét.

Budce 3:

- S& Noi vu phdi hop vdi cac co quan lién quan tham dinh ho so (néu can
thiét), trinh Uy ban nhan dan cép tinh.

- Uy ban nhan din cap tinh can cu To trinh cua S6 Noi vu chép thuan
hoic khong chap thuan vé viéc thay doi tén cua to chuc ton gido, to chure ton
gido tryc thudc co dia ban hoat dong ¢ mot tinh va gui két qua giai quyét vé
Trung tam Hanh chinh cong cua tinh Tlep nhan va tra két qua cua S6 Noi vu dé
tra cho t6 chirc. Trudng hop khong chap thuan phai tra 16i bang vin ban va néu
10 1y do.

b) Cach thire thuc hién:

* Pja diém thwe hién:

- Co quan, don vi tiép nhin va tra két qua: Trung tdm Phuc vy hanh
chinh cong tinh Lang Son. Dia chi: phd D3 Tuong, phuong Chi Lang, thanh phd
Lang Son, tinh Lang Son.

- Co quan thwe hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thirc thue hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vu hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan ho so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:
- Thanh phan hd so:
+ Vin ban dé nghj (theo mau);

+ Ban sao quyét dinh cong nhan t6 chirc ton gido clia co quan nha nudc cd
tham quyén do1 voi truong hop thay doi tén cua td chirc ton gido;
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+ Ban sao van ban chép thuan thanh 13p, chia, tdch, sap nhap, hop nhét t chirc
ton giao truc thudc hodc van ban xac nhan cua co quan nha nudc c¢d tham quyeén;

+ Ban sao vin ban thanh 14p, chia, tach, sap nhdp, hop nhat t6 chic ton
gido truc thudc cua to chure ton gido hodc to6 chure ton gido truc thude quan 1y truc
tiep doi véi truong hop thay doi tén cia td chure ton gido truc thudc.

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan du hd so dé nghi hop 16.

e) P6i twong thye hién thii tuc hanh chinh: T6 chic ton gido, to chic
ton gido truc thudc co6 dia ban hoat dong & mdt tinh thay doi tén cua té chire.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Uy ban nhan déan cap tinh.

- Co quan tryc tiép thyc hién tha tuc hanh chinh: S Noi vy.

h) Két qua thue hién thii tuc hanh chinh: Vin ban tra 10i chdp thuan
hoic khong chap thuan vé viéc thay doi tén cua to chire ton gido, to chiic ton
gido truc thudc co dia ban hoat dong & mot tinh.

i) L¢ phi: Khong co.

k) Tén mau don, miu to khai:

pé nghi thay ddi tén cua to chirc ton gido hoac td chirc ton gido tryc thudc
(Mau B11, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

1) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Yéu cau:

+ T6 chirc t6n gido, to chirc ton gido truc thudc phai ¢6 tén bang tiéng Viét.

~+ Tén cua t6 chure ton giao, t6 chtrc ton gido truc thugc khong trung voi

té’n t0 churc ton gido, td chirc ton gido truc thudc kbéc hoac to6 chuirc lghéc da duoc
cap ching nhan dang ky hoat dong ton gido, té€n td churc chinh tri, t6 chitc chinh
tr1 - xa hoi hoac tén danh nhan, anh hung dan toc.

- Biéu kién: T6 chirc ton gido, to chirc ton gido truc thude co dia ban hoat dong
¢ mdt tinh thay doi tén phai dugc Uy ban nhan dan cap tinh chap thuan.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton giao thudc
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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Mau B11

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PE NGHI
Thay doi tén cia to chirc ton giao hoac to chirc ton gido truc thugc

Tén t6 chirc ton gido (chirin hoa): ...

Tru so cua t6 chirc ton 10 et

Nguoi dai dién:

- Ho va tén:.

- Tén goi trong ton glao (neu co)

=SE CMTND/CCCD: ...t e

- Chttc v, pham Vi (08U CO).evveen e e,
Pé nghi vé viéc thay déi tén ciia to chirc ... ... vo6i cac ndi dung sau:

Ly do thay Q005 e,
Tén cta to chire trude khi thay AOID: e,
Tén giao dich qudc té trude khi thay d6i (néu ¢0): .....oovveveeeeie,
Tén cta to chire sau khi thay AOI® e e
Tén giao dich quoc té sau khi thay d6i (néu cO): .....covvveiieeeieeiis
Dy kién thoi diém thay d0is............oeeiie e,

Vin ban kém theo gdm: Ban sao quyét dinh cong nhéan t6 chirc ton gido cta co
quan nha nudc c6 thAm quyén dbi voi truong hop thay doi tén cua td chire ton gido;
ban sao van ban chap thuan thanh lap, chia, tach, sap nhap, hop nhat t0 chure ton gido
tryc thuge hodc van ban xac nhén cua co quan nha nude co tham quyén; ban sao van
ban thanh lap, chia, tach, sap nhap, hop nhat to chire ton gido truc thuge cua t6 chirc ton
gigo hoic to chire ton gido truc thudc quan 1y tryc tiép ddi véi trudng hop thay doi tén cia
t6 chire ton gido truc thudc.

TM. TO CHUC
(Chit ky, dau)

M Pia danh noi c6 tru s¢ cia to chire ton gido hogc t6 chirc ton gido truc thude.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung uong d6i véi viec dé nghi thay
d6i tén cua to chirc ton giao hodc t6 chirc ton gido tryc thudc co dia ban hoat dong & nhleu
tinh; Uy ban nhan déan cip tinh ddi v6i viéc dé nghi thay doi tén cia to chirc ton gido hoic t6
chure ton gido tryc thudc co dia ban hoat dong & mat tinh.

©) Tén t6 chuc ton giao hoac td chuc ton giao truc thudc.
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13. Thii tuc dé nghi thay doi tru s¢ ciia t6 chirc ton gido, to chirc ton gido
truc thudc

a) Trinh ty thue hién:

Budc 1: Trude khi thay doi tru sd, t6 chitc ton gido, to chirc ton gido truc
thude co trach nhiém guri ho so dé nghi dén S& Noi vu noi ¢6 tru sé moi.

Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop ho so chua day du,
hop 1€, S& NoO1 vu hudng dan truc ti€p hoac thong bao qua thu dién t, tin nhan
dién thoai hoac van ban cho t6 churc dé bd sung, hoan thién ho so. Truong hop
tur choi ti€p nhan, giai quyét hod so phai néu 1o 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han gidi quyét.

Budce 3:

- S& Nbi vu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

- Uy ban nhan dan cip tinh cin ctt To trinh ctia S& Noi vu chép thuin
hodc khong chap thuan vé viéc thay doi tru s& cua to chirc ton gido, to6 chirc ton
gido truc thudc va gui két qua giai quyét vé Trung tam Hanh chinh cong cua tinh
Ti€p nhan va tra két qua cua S& Noi1 vu dé tra cho to chuc. Truong hop khong
chép thuan phai tra 161 bang van ban va néu 10 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thye hién: S¢ Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vu hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:
- Thanh phén hd so:
+ Vin ban dé nghj (theo mau);

+ Ban sao quyét dinh cong nhén to chirc ton gido ddi véi truong hop thay
doi try s¢ cua to chirc ton gido dén dia ban tinh khac hoac ban sao van ban chap
thuan thanh lap, chia, tach, sap nhap, hop nhat t6 chirc ton gido truc thudc ctua
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co quan nha nudc co tham quyén va van ban thanh 13p, chia, tach, sap nhap, hop
nhat to chirc ton gido truc thude cua té chire ton gido hodc to6 chirc ton gido truc
thudc quan 1y truc ti€p do1 voi truong hop thay doi try sé cua to chire ton giao
truc thudc dén dia ban tinh khac;

+ Vin ban chip thuan cua to chirc ton gido hodc t6 chirc ton gido truc
thudc quan ly truc ti€p td chirc ton gido truc thudc vé viéc thay doi dia di€m;

+ Gidy to chimg minh c6 dia diém hop phap dé dit tru s¢ méi.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan du hd so dé nghi hop 1€.

e) Poi twong thue hién thii tuc hanh chinh: T6 chuc ton gido, t6 chiic
ton gido truc thudc thay doi tru so cua td chirc.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.

h) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 10i chp thuan
hodc khong chap thuan vé viéc thay doi tru s& cua to chirc ton gido, to6 chirc ton
gido truc thude.

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

Pé nghi thay ddi tru s¢ cua to chirc ton gido hodc to chiic ton gido truc
thudc (Mau B12, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 ctua Chinh phu).

1) Yéu cau, diéu kién thywc hién thi tuc hanh chinh:

Yéu cau: Cham nhit 10 ngay ké tir ngdy chuyén dén try sé mai, to chirc
ton gido, to churc ton giao truc thude céd trach nhi€ém thong bao bang van ban vé
viéc thay doi tru s¢ dén co quan quan ly nha nudc vé tin ngudng, ton giao &
trung wong. P41 vai to chure ton gido, t6 chure ton giao truc thude c¢d dia ban hoat
dong & nhiéu tinh con c6 trach nhiém thong bio bang van ban vé viéc thay doi
tru s¢ dén Uy ban nhan dan cap tinh noi dat tru so cii.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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Mau B12

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PE NGHI
Thay doi tru sé ctia to chirc ton gido hoac to chirc ton giao trwe thudc

Tén t6 chirc (chir in hoay................ e,

NEUOT QA1 AIEN:...eeiiiiieiieeeee et eee e e

- Ho va tén:.

- Tén goi trong ton glao (neu co)

=SE CMTND/CCCD: ...t e

- Chttc v, pham Vi (08U CO).ovveve et e,
Pé nghi thay doi tru sé cia to chire ...? ...v6i cac ndi dung sau:

Tru sé cua to chure trudc khi thay d0it........oevee e
Try s6 ctia to chire sau khi thay d0i:........oovueeeiieeie e
Dy kién thoi diém thay dOi: ..........oouieii e
LY do thay @01 «...eeeen et e,

Vin ban kém theo gdm: Vin ban chip thuén cia td chtrc ton gido hodc td churc
ton gido tryc thudc quan ly truc tiép tf) chtrc ton gido truc thudce vé viée thay do6i dia
diém; ban sao quyét dinh cong nhan t6 chirc tén gido ddi véi truong hop thay doi tru
sO cua to chirc ton gido dén dia ban tinh khac hodc ban sao van ban chap thuan thanh
lap, chia, tach, sap nhép, hop nhat td chtrc ton gido truc thudc cua co quan nha nudc co
tham quyen va van ban thanh 1ap, chia, tach, sap nhép, hop nhat to chuc tn giao truc
thudc cua to chirc ton gido hodc td chirc tén gido truc thudc quan 1y truc tiép ddi V0’1
truong hop thay dbi tru s¢ cua td chuc ton gido truc thudc dén dia ban tinh khac; gidy
t& chimg minh ¢ dia diém hop phap dé dit tru sé méi.

T™. TO CHt’JjC @
(Chit ky, dau)

M Pia danh noi c6 try sd cua t chire ton gido hodc td chic ton gido tryc thude.
@ Uy ban nhan dan cap tinh noi dit try s méi.
) T6 chirc ton gio hodc to chirc ton gido truc thudc.
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14. Thi tuc thong bao thay ddi tru sé ciia to chirc ton gido, to chirc ton
giao truc thudc

a) Trinh ty thue hién:

Bude 1: Ké tir ngdy chuyén dén tru so méi, t6 chire t6n gido, to chic ton
gido truc thudc cé dia ban hoat dong & nhi€u tinh c6 trach nhi€ém gui van ban
thong bao vé viéc thay doi tru s& dén S& Noi vu noi dét tru so clli.

Budc 2: So NoO1 vu xem xét, tiép nhan van ban thong bao, truong hop van
ban thong bao chua day du, hop 1&, S& Noi vu huéng dan tryc tiép hoic thong bao
qua thu dién tu, tin nhan di¢n thoai hodc van ban cho t6 chuc dé bé sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu ro 1y do.

b) Cach thire thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thye hién: S¢ Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vu hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan hd so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:
- Thanh phén hd so:

+ Vin ban thong béo néu rd tén to chire ton gido hodc t6 chirc ton gido
truc thude; ho va tén nguoi dai dién cua to chuc; 1y do, thoi di€m thay doéi; tru sé
cua to chirc trudc va sau khi thay doi;

+ Ban sao c¢6 chimg thyc vin ban chip thuan cta Uy ban nhan déan cap
tinh noi dat tru sé moi.

- S6 lugng ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

e) Poi twong thuc hién thii tuc hanh chinh: T4 chic ton gido, to chiic ton
gido tryuc thudc co dia ban hoat dong & nhi€u tinh thay doi tru s¢ cta to chirc.

g) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thdm quyén quyét dinh: Uy ban nhan déan cap tinh.
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- Co quan tryc tiép thyc hién tha tuc hanh chinh: S& Noi vy.

h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Uy ban nhan dan cép tinh noi dit tru s& cii luu ho so dé thue hién cong tac
tham muu, cong tac quan ly nha nudc vé tin ngudng, ton giao.

i) Lé phi: Khong co.

k) Tén méiu don, miu to khai: Noi dung vin ban thong bao theo quy
dinh tai khoan 5 Piéu 10 Nghi dinh sb 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu.

1) Yéu cau, diéu Kkién thyc hién thi tuc hanh chinh:

Cham nhat 13 10 ngay ké tir ngay chuyén dén tru sé maéi, to chirc ton gido,
to chirc ton gido truc thudc c6 dia ban hoat dong & nhiéu tinh cé trach nhi¢m
thong bao bang van ban vé viéc thay doi tru s¢ dén Uy ban nhan dan cép tinh noi
dat tru so cu.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cta B truong Bo Noi vu
vé viéc cong b thl tuc hanh chinh trong linh vuc tin ngudng, ton gido thudc
pham vi chtrc ndng quan ly nha nudc cua BO Noi vu.
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15. Thi tuc dé nghi cAp ding ky phap nhan phi thwong mai cho to
chire ton gido trwe thudc c6 dia ban hoat dong & mot tinh

a) Trinh ty thue hién:

Budc 1: To chuc ton gido dé nghi cap dang ky phap nhan phi thuong mai
cho t6 chuc ton giao truc thude cé dia ban hoat dong & mdt tinh co6 trach nhiém
gtri ho so dé nghi dén S& Noi vu.

Budc 2: So Noi vu xem xét hd so dé nghi, trudng hop hd so chwa day du,
hop 1&, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhin
dién thoai hodc van ban cho t6 chirc dé bd sung, hoan thién hd so. Trudng hop
tir chdi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién hd so
khong tinh vao thoi han giai quyét.

Budc 3:

- S& Nbi vu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét), trinh Uy ban nhéan dan cép tinh.

- Uy ban nhan dan céip tinh can cir ToO trinh cua Sé& No6i vu chép thuan
hoic khong chip thuan vé viéc cip dang ky phap nhan phi thwong mai cho to
chirc t6n gido tryc thudc co dia ban hoat dong & mot tinh va giri két qua giai
quyét vé Trung tdm Hanh chinh céng cua tinh Tiép nhan va tra két qua cta So
No6i vu dé tra cho to chtrc. Trudng hop khong chip thuin phai tra 16i bang vin
ban va néu ro 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: So Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phudng Chi Ling, thanh phd Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan ho so va tra két qua tai Trung tdm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan ho so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:
- Thanh phén hd so:

+ Vin ban dé nghi (theo méu);
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+ Ban tom tit qua trinh hoat dong t6n gido ciia to chirc ton giao truc thudc
tur khi dugc thanh Iap, chia, tach, sap nhap, hop nhat;

+ Danh sach, so yéu 1y lich, phiéu 1y lich tu phap (cap trudc thoi diém
ndp ho so khong qué 06 thang), ban tom tat qua trinh hoat dong ton gido cua
nguoi dai dién va nhitng nguoi 1anh dao cta t6 chirc ton gido tryc thudc;

+ Ban ké khai va gidy to chimg minh tai san hop phap cua t6 chirc tén
gido truc thudc;

+ Hién chuong, di€u 1€ hoac cac van ban c¢6 ndi dung twong tu cua to chuc
ton gido truc thudc.

- S6 lugng ho so: 01 (bd).
d) Thoi han giai quyét: 60 ngay ké tir ngdy nhan ¢ hd so dé nghi hop 1é.

e) Poi twong thue hién thi tuc hanh chinh: T chirc t6n gido dé nghi
cap dang ky phap nhan phi thuong mai cho t6 chuc ton gido truc thudc c6 dia
ban hoat dong & mot tinh.

g) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thyc hién tha tuc hanh chinh: S& Noi vy.

h) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 10i chp thuan
hoic khong chip thuan vé viéc cip dang ky phap nhan phi thuong mai cho to
chtrc ton gido tryc thude.

i) L€ phi: Khong co.

k) Tén mau don, miu to khai:

- Pé nghi cap dang ky phap nhin phi thwong mai cho to chirc ton gido
truc thuoc (Mau B15, Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP
ngay 29/12/2023 ctia Chinh phu).

- Quyét dinh vé viéc cip dang ky phap nhan phi thuong mai cho t6 chtc
ton giao truc thudc (Mﬁu A3, Phy luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

1) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

T chirc ton gido truc thude co dia ban hoat dong ¢ mét tinh dé duoc to
chirc ton gido dé nghi cap ding ky phap nhan phi thuong mai phai dap tng cac
diéu kién sau day:

- C6 co cdu t6 chirc theo hién chuong.

- Co tai san doc 1ap vai cé nhan, t6 chire khac va tu chiju trach nhiém béng
tai san cua minh.

- Nhén danh t6 chirc tham gia quan hé phap luat mot cach doc lap.
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m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chttc ndng quan ly nha nudc cua Bo Noi vu.
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Mau B15

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

D ngay.....thdng.....ndm......

, PENGHI
Cap dang ky phap nhan phi thwong mai cho té chirc ton gido truc thudc

Nguoi dai dién:

HoO VA t8N: .. e —————
Tén goi trong ton G40 (NEU COY:..evvneeee et e,
SO CMTND/CCCD: ...t et

Pé nghi cap ding ky phap nhin phi thwong mai
cho to chirc ton gido truc thudc véi cac ngi dung sau:

Co cau to churc cua to chure ton gido truc thudc: ..o

S6 lugng tin d6, chure sac, chire viée, nha tu hanh cta to chire ton gido truc thudc

Nguoi dai dién:

HoO VA t8N: . e —————
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Vin ban kém theo gdm: Ban tom tit qué trinh hoat dong ton gido ciia to chirc ton
gido tryc thude tir khi dugc thanh 1ap, chia, tach, sap nhap, hop nhét; danh sach, so yéu
1y lich, phiéu 1y lich tu phap, ban tom tit qua trinh hoat dong ton gido clia nguoi dai
dién va nhimg ngudi ldnh dao cua td chuc ton gido truc thudc; ban ké khai va gidy to
ching minh tai san hop phap ctua td chitrc ton gido tryc thudc; hién chuong, diéu 18
hoac cac van ban cé ndi dung tuong tu cua td chirc ton gido truc thude.

TM. TO CHUC TON GIAO
(Chik ky, daw)

M Pja danh noi c6 try sé cia to chirc ton gido dé& nghi cap ding ky phap nhéan phi
thuong mai ddi voi to chire ton gido truc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung uong dbi voi dé nghi cap
dang ky phap nhan phi thuong mai cho t6 chirc t6n gido truc thudc cé dia ban hoat dong &
nhiéu tinh; Uy ban nhan déan cap tinh ddi véi dé nghi cap ding ky phap nhéan phi thuong mai
chotd chire ton giao truc thude cé dia ban hoat dong & mét tinh.
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Mau A3

~~~~~~~~~ M CONG HOA XA HOI CHU NGHIA VIET NAM
Sb:....../QP- ....... @ Doc 1ap - Tw do - Hanh phiic

‘ , QUYET PINH
Vé viéc cap dang ky phap nhén phi thwong mai
cho to chire ton gido truc thudc

Can cir Piéu 30 ciia Ludt tin ngudng, ton gido ngdy 18 thang 11 nam 2016,

Can cir Diéu 11 cia Nghi dinh sé 95/2023/NP-CP ngay 29 thing 12
nam 2023 ciia Chinh phit quy dinh chi tiét mot sé diéu va bién phdp thi hanh
Ludt tin nguong, ton gido,'

Cancit ........... (5)

Theo dé nghl cua..

QUYET DINH:

Piéu 1. Cip dang ky phap nhan phi thwong mai cho ......©

Thudc t0 ChBC 10N ZIAO: ...v e e

Tru SE CUA ... O

Dia ban hoat dong ton gido . O,

Piéu 2. ....©. .. dugc hoat dong ton gido theo quy dinh cua phap luat Viét Nam
va hién chu:ong cta to chircduoc co quan nha nude co tham quyen chép thuan.

Piéu 3. (Hiéu lyc cua Quyet dinh; ghi tén co quan, t6 chirc, ca nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @,
- Nhu Piéu 3; Sy A
-Luu: VT, ..... (Chit Iy, da)

() Co quan quan ly nha nude vé tin ngudng, ton gido & trung wong déi véi viée cap dang ky phap nhén
phi thuong mai cho to chire t6n gido trire thude co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan
cap tinh dbi véi viéc cap ding ky phap nhan phi thwong mai cho to chire t6n gido truc thude co dia ban
hoat dong & mot tinh.

@ Viét tat tén co quan ban hanh Quyét dinh.

®Pija danh noi ban hanh Quyét dinh.

@ Thi truéng co quan nha nude cd tham quyén ban hanh Quyét dinh.

©Vin ban quy dinh chire ning, nhiém vy, quyén han va co ciu t chirc ciia co quan ban hanh Quyét dinh.

© Tén t6 chirc ton gido truc thude duge cp dang ky phap nhan phi thuong mai.



55

16. Thii tuc dé nghi tw giai thé to chirc ton gio c6 dia ban hoat dong &
mét tinh theo quy dinh ciia hién chwong

a) Trinh ty thue hién:

Budc 1: To chire ton gido ¢ dia ban hoat dong & mot tinh tr giai thé theo
quy dinh cua hién chuong cta t6 chic co trach nhiém gti ho so dé nghi dén So
Noi vu.

Budc 2: So Noi vu xem xét hd so dé nghi, trudng hop hd so chwa day du,
hop 18, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tir, tin nhan
dién thoai hodac van ban cho t6 chirc dé bo sung, hoan thién hé so. Truong hop
tir choi ti€ép nhan, giai quyét hd so phai néu ro 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han gidi quyét.

Budce 3:

- S& Nbi vu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét), trinh Uy ban nhéan dan cép tinh.

- Uy ban nhan dan céip tinh can cir ToO trinh cua Sé& No6i vu chép thuan
hodc khong chap thuan vé viéc tu giai thé theo quy dinh cua hién chuong cua t6
chirc ton gido va gui két qua giai quyét vé Trung tAm Hanh chinh cong cia tinh
Ti€p nhan va tra két qua cua S& Noi1 vu dé tra cho to chuc. Truong hop khong
chip thuén phai tra 16i bang van ban va néu 5 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan ho so va tra két qua tai Trung tAm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan ho so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan hd so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:
- Thanh phén hd so:
+ Vin ban dé nghj (theo mau);

+ Ban ké khai tai san, tai chinh;
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+ Phuong thtrc xtr 1y tai san, tai chinh va thoi han thanh toan cac khoan ng
(n€u co);

+ Danh sach td chirc ton gido tryc thudc.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh toan céc
khoan ng (n€u c6) va thanh 1y tai san, tai chinh ghi trong thong bao cia to chuc
ma khong c6 khi€u nai.

e) Poi twong thue hién thii tuc hanh chinh: T6 chic t6n gido co dia ban
hoat dong & mdt tinh d€ nghi tu giai thé to6 chic ton gido theo quy dinh cua hién
chuong cua t6 chirc.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.

h) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 10i chp thuan
hodc khong chap thuan vé viéc ty giadi thé theo quy dinh ctua hién chuong cuta to
chtrc ton gido.

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

- Pé nghi giai thé to chirc t6n gido hodc t6 chirc t6n gido truc thudc theo
quy dinh cua hién chuong cua to chtc ton gido (Mau B16, Phu luc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

- Quyét dinh vé viéc chap thuan cho t6 chirc ton gido hodc td chirc ton
gido truc thudc gidi thé theo quy dinh cua hién chuong ctua t6 chuc ton gido
(Mau A6, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cta Chinh phu).

1) Yéu cau, diéu kién thuwc hién thi tuc hanh chinh:

- T6 chirc ton gido c¢6 dja ban hoat dong & mot tinh tu giai thé theo quy
dinh ctia hién chuong c6 trach nhiém ding thong bao thdi han thanh toan céac
khoan no (néu c6) cho cac to chirc, ca nhan c6 lién quan theo quy dinh cta phap
luat trén 05 (nam) s6 lién tiép cta bao in ra hang ngay hodc 05 ngay lién tiép trén
bao di¢n tur ¢ dia phuong.

- Thoi diém Uy ban nhan din cip tinh quyét dinh chap thuan cho to chtic
ton gido tu giai thé 1a thoi diém t6 chirc phai ndp lai ban chinh quyét dinh cong
nhén t6 chirc ton gido; gidy chimg nhan cta co quan cong an vé viée to chirc da
ndp, hity con dau theo quy dinh.

m) Can cur phap ly cua thu tuc hanh chinh:
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- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cta Bo truong Bo Noi vu
vé viéc cong b thl tuc hanh chinh trong linh vuc tin ngudng, ton gido thudc
pham vi chtrc ndng quan ly nha nudc cua BO Noi vu.
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Mau B16

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

D ngay.....thdng.....ndm......

PE NGHI
Giai the to chirc ton giao hoac to chirc ton gido true thudc
theo quy dinh cia hién chwong cuia to chirc ton gido

Kinh guri: .......... @D

Nguoi dai dién:

Ho va tén:.

Tén goi trong ton glao (neu co) ....................................................
S6 CMTND/CCCD: .

Chtrc vu, pham vi (neu co) ..........................................................

Pé nghi chip thuin cho giai thé to chirc ton gido
hodc to chirc ton giao trwe thudc theo quy dinh cia hién chwong
cua to chirc ton gido voi cac ndi dung sau:

Tén to chirc ton gido hodc t6 chirc t6n gido truc thude dé nghi duogc giai thé:......
TIU SG CUA 0 CHUC: «vveee e e, .

Nguoi dai dién:

- Ho va tén:. .

- Tén goi trong ton glao (neu co) ..................................................

- S6 CMTND/CCCD: .

- Chuc vu, pham vi (neu co) ........................................................

CO CAU O CITIC: ..ot
Ly do giai €. e

Dy kién thoi diém gidi thé:. .. ...t

Vin ban kém theo gébm: Ban ké khai tai san, tai chinh; phuong thie xir 1y tai san,
tai chinh va thoi han thanh toan céc khodn ng (n€u c06); danh sach t6 chirc ton gido tryc
thudc.

TM. TO CHUC @
(Chit ky, dau)

@ Dja danh noi cé tru s6 cia td chire tén gido hodc to chikc ton gido triec thudc dé nghi giai lhé

@ Co quan quan Iy nha nuoc Vé tin nguong, t6n gido ¢ trung wong doi voi dé nghi gidi the 16 chikc ton
gido, 16 chirc ton gido truc thugc ¢6 dia ban hoat dong o nhiéu tinh; Uy ban nhdn dén cdp tinh doi véi
de nghi gidi thé 16 chirc ton gido, 16 chike ton gido true thugc co dia ban hoat dong o mot tinh.

G T6 chire tén gido hodc 16 chikc tén gido truc thuge de nghi.
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Mau A6

......... M CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

QUYET PINH
Ve viéc chap thuin cho to chirc ton giao hoac to chirc ton giao trwe thudc
gidi thé theo quy dinh cia hién chwong cia to chirc ton gido

Can cu Diéy 31 cua Ludt tin nguong, ton gido ngay 18 thang 11 nam 2016;
Can cir Dieu 14 Nghi dinh s6 95/2023/ND-CP ngay 29 thang 12 nam 2023
cua Chinh phu quy dinh chi tiet mot so dieu va bién phap thi hanh Ludt tin nguong,

ton giao;
Can cir . e e, ;
Theo dé nghz CUG .ottt e ettt s et e eseessereene s

QUYET PINH:

Piéu 1. Chap thuan cho ...........ccocooveiieeinn.... O e
U SO ettt ettt et et e et e aaas
CO CAU O CHTC: ettt e e eeeeeeee s
Dia ban hoat AOng tON 1A0: ....eeeeviieeeiieeeeee e
Puoc giai thé theo hién chuong cia to chire tir ngdy....thang..... nam ...
Diéu 2. .....0 ¢6 trach nhiém thyuc hién viéc giai thé to chiic theo hd

so dé nghi giai the ngay... thang... nam.... cua t6 churc.
Piéu 3. Quyét dinh nay duoc cong bd cong khai trén 7 .....................
Piéu 4. (Hiéu luc cua Quyét dinh; ghi tén co quan, to chitrc, ci nhan co
lién quan trong viéc thi hanh Quyét dinh)./.

Noimhgn: @
- Nhu biéu 4;. (Chﬁ’ k);’ ddu)
- Luu: VT,

) Co quan quan Iy nha nude vé tin ngudng, ton gido & trung uong ddi vai viée chip thuan giai thé t churc ton
gido hogc t6 chirc t6n gido tryc thude c6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cap tinh déi véi viée
chap thuén giai thé t6 chirc ton gido hodc t6 chirc t6n gido truc thudce co dia ban hoat dong & mat tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

@ Thi truedng co quan nha nude ¢6 thim quyén ban hanh Quyét dinh.

® Vian ban quy dinh chirc ning, nhiém vu, quyén han va co ciu t6 chirc ciia co quan ban hanh Quyét dinh.

© Tén t6 chuc ton gido hodc t6 chirc ton gido trye thude.

™ Cdng hodc Trang thong tin dién tir ciia co quan ra quyét dinh; 01 s6 bao in hodc bao dién tir & trung wong hodc
dia phuong noi t6 chirc ton gido hodc t6 chure ton gido true thudce co try so.
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17. Thii tuc dé nghi giai thé té chirc ton gido truc thudc cé dia ban hoat
dong & mét tinh theo quy dinh ctia hién chwong cia t6 chirc

a) Trinh ty thue hién:

Budc 1: To chire ton gido, to chire ton gido tryc thudc giai thé to chirc t6n
gido truc thudc co dia ban hoat dong ¢ mot tinh theo quy dinh cua hién chuong
cua to chtrc c6 trach nhi¢m giri h6 so dé nghi dén S¢ Noi vu.

Budc 2: So Noi vu xem xét hd so dé nghi, trudng hop hd so chwa day du,
hop 1&, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhin
dién thoai hodc van ban cho t6 chirc dé bd sung, hoan thién hd so. Trudng hop
tir chdi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién hd so
khong tinh vao thoi han giai quyét.

Budc 3:

- S& Nbi vu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét), trinh Uy ban nhéan dan cép tinh.

- Uy ban nhan dan cép tinh can cu ToO trinh cua S& Noi vu, chéip thuan
hodc khong chap thuan vé viéc gidi thé to6 chirc ton gido truc thudc cé dia ban
hoat dong & mot tinh theo quy dinh cta hién chuong cua to6 chic va gui két qua
giai quyét vé Trung tdm Hanh chinh cong cua tinh Ti€p nhan va tra két qua cua
S¢ Noi vu dé tra cho to chitc. Truong hop khéng chap thuan phai tra 161 bang
van ban va néu ro 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: So Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan ho so va tra két qua tai Trung tdm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan ho so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:
- Thanh phén hd so:
+ Vin ban dé nghj (theo mau);

+ Ban ké khai tai san, tai chinh;
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+ Phuong thirc xtr 1y tai sén, tai chinh va thoi han thanh todn cac khoan ng
(n€u co);

+ Danh sach td chirc ton gido tryc thudc.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh toan céc
khoan no (néu c6) va thanh 1y tai san, tai chinh ghi trong théng bao cua to chuc
ma khong c6 khiéu nai.

e) P6i twong thye hién thii tuc hanh chinh: T6 chic ton gido, to chic
ton gido truc thudc giai thé t6 chic ton gido truc thudc cé dia ban hoat dong &
mat tinh theo quy dinh ciia hién chuong cta t6 chirc.

g) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap tinh.
- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.

h) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 10i chp thuan
hodc khong chap thuan vé viéc giai thé to chirc ton gido tryc thudc theo quy dinh
cua hién chuong cua t6 chc.

i) Lé phi: Khong co.
k) Tén mau don, miu to khai:

- Pé nghi giai thé to chirc t6n gido hodc t6 chirc t6n gido truc thudc theo
quy dinh cua hién chuong cua to chtc ton gido (Mau B16, Phu luc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

- Quyét dinh vé viéc chip thuan cho t6 chirc ton gido hodc to chirc ton
gido truc thudc giai thé theo quy dinh ctia hién chuong cta to chirc ton gido
(Mau A6, Phy luc ban hanh kém theo Nghi dinh s 95/2023/NP-CP ngay
29/12/2023 cta Chinh phu).

1) Yéu cau, diéu kién thuwc hién thi tuc hanh chinh:

- T6 chirc ton giao truc thude c6 dia ban hoat dong & mdt tinh bi gidi thé
theo quy dinh cua hién chuwong cta to chtic ¢6 trach nhiém ding thong béo thoi
han thanh todn céc khoan no (néu c6) cho cac to chtrc, ca nhan c6 lién quan theo
quy dinh cta phép luét trén 05 (ndm) sb lién tiép ctia bao in ra hang ngay hoic 05
ngay lién tiép trén bao dién tr & dia phuong.

- Cham nhat 05 ngay lam viéc ké tir ngdy Uy ban nhan dan cép tinh chip
thuan viéc giai thé, t6 chirc ton gido hoac t6 chirc ton gido tryc thudc cé trach
nhiém giai thé t6 chirc t6n gido tryc thudc va ndp lai cho Uy ban nhan déan cap
tinh cac van ban sau day:

+ Ban chinh vin ban chap thuan thanh lap, chia, tach, sap nhap, hop nhat
t6 chire t6n gido truc thudc cta co quan nha nude co tham quyén.
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+ Ban chinh van ban thanh 1ap, chia, tach, sap nhap, hop nhét to chic ton
gido truc thudc cua td chuc ton gido hodc td6 chuc ton gido truc thude quan ly
truc tiép.

+ Danh séch t6 chirc ton gido tryc thudc thudc td chirc ton giao tryc thudc
bi giai thé.

+ Giay ching nhan hoidc vin ban xac nhan cua co quan coéng an vé viéc to
chirc t6n gido truc thudc giai thé da ndp, hiy con dau theo quy dinh.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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Mau B16

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

D ngay.....thdng.....ndm......

PE NGHI
Giai the to chirc ton giao hoac to chirc ton gido true thudc
theo quy dinh cia hién chwong cuia to chirc ton gido

Kinh guri: .......... @D

Nguoi dai dién:

Ho va tén:.

Tén goi trong ton glao (neu co) ....................................................
S6 CMTND/CCCD: .

Chtrc vu, pham vi (neu co) ..........................................................

Pé nghi chip thuin cho giai thé to chirc ton gido
hodc to chirc ton giao trwe thudc theo quy dinh cia hién chwong
cua to chirc ton gido voi cac ndi dung sau:

Tén to chirc ton gido hodc t6 chirc t6n gido truc thude dé nghi duogc giai thé:......
TIU SG CUA 0 CHUC: «vveee e e, .

Nguoi dai dién:

Ho va tén:. .

Tén goi trong ton glao (neu co) ....................................................

S6 CMTND/CCCD: .

Chuc vu, pham Vi (neu co) ..........................................................

CO CAU O CITIC: ..o
Ly do giai €. e

Dy kién thoi diém gidi thé:. .. ...t

Vin ban kém theo gébm: Ban ké khai tai san, tai chinh; phuong thie xir 1y tai san,
tai chinh va thoi han thanh toan céc khodn ng (n€u c06); danh sach t6 chirc ton gido tryc
thudc.

TM. TO CHUC @
(Chit ky, dau)

D Bia danh noi ¢é tru sé ciia 16 chikc tén gido hoac 16 chikc t6n gido truc thugc de nghi gidi :hé

@ Co quan qudn b} nha nede vé tin ngudng, ton gido & trung wong doi véi dé nghi gidi thé t6 chike ton
gido, 16 chire ton gido truc thude c6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhén ddn cdp tinh doi voi
dé nghi gidi thé t6 chire ton gido, 16 chire ton gido truc thudc cé dia ban hoat dong & mét tinh.

O Té chire tén gido hoac 16 chikc t6n gido truc thuoc dé nghi.
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Mau A6

......... Mo CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

QUYET PINH
vé viéc chap thuan cho t6 chirc ton glao hoac to chlrc ton giao trwe thudc
giai thé theo quy dinh cua hién chwong cua t6 chirc ton giao

Can cir Piéu 31 ciia Ludt tin ngudng, ton gido ngdy 18 thang 11 nam 2016,

Can cir Piéu 14 Nghi dinh so 95/2023/ND-CP ngay 29 thing 12 nam 2023
ciia Chinh phii quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt tin ngudng,
ton gido;

Can cir . e eeeeee e e D e, :

Theo dé nghl CUG .ottt e et st et ess e s ess e s enseseeseeneeseene s

QUYET PINH:

Piéu 1. Chap thun cho ...........ccocooveieeeinn.... © e,

U SO ettt ettt et et e et e aaas

CO CAU O CHTIC ..o

Dia ban hoat AONG tON ZIA0: .....eeeviieieiieeeee e

Puoc giai thé theo hién chuong cia t6 chiic tir ngay....thang..... nam .....

Piéu 2. ........... 0 ¢6 trach nhiém thuc hién viéc giai thé to chirc theo hd
so dé nghi giai thé ngay... thang... nam.... ctia to churc.

Piéu 3. Quyét dinh nay dugc cong bd cong khai trén @ .....................

Piéu 4. (Hiéu luc cua Quyét dinh; ghi tén co quan, to chtrc, ca nhan co
lién quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu biéu 4;. (Chﬁ’ k);, ddu)
- Luu: VT,

@ Co quan quan Iy nha nuée vé tin ngudng, ton gido & trung uong ddi véi vide chip thuan giai thé t6 chirc ton
gido hogc t6 chirc ton gido truc thude 6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cap tinh déi voi viée
chap thuan giai thé t6 chirc ton giao hodc t6 chirc ton giao tryc thude c6 dia ban hoat dong & mot tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

@ Thi trudng co quan nha nude ¢6 tham quyén ban hanh Quyét dinh.

® Vian ban quy dinh chirc ning, nhiém vu, quyén han va co ciu td chirc ciia co quan ban hanh Quyét dinh.

© Tén t6 chuc ton gido hodc t6 chire ton gido truc thude.

™ Cdng hoidc Trang thong tin dién tir cia co quan ra quyét dinh; 01 s6 bao in hodc bao dién tir & trung wong hodc
dia phuong noi t6 chirc ton giao hodc t6 chirc ton giao truc thudc co tru so.
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18. Thii tuc thong bao vé viéc da giai thé to chirc ton gido truc thudce
¢6 dia ban hoat dong é mot tinh theo quy dinh cia hién chwong cta t6 chirc

a) Trinh ty thue hién:

Budc 1: Cham nhat 20 ngay ké tir ngay to chirc tdn gido truc thude cé dia
ban hoat dong & mot tinh bi giai thé theo quy dinh cta hién chuong cua t6 chuc,
to chuc ton gido hoac td chuc ton gido truc thudc quan ly truc ti€p co trach
nhiém gui van ban thong bao dén So Noi vu.

Budc 2: So Noi vu xem xét, tiép nhan vin ban thong bao, trudng hop vin
ban thong bao chua day du, hop 1€, S& Noi1 vu hudng dan truc ti€p hodc thong bao
qua thu dién tr, tin nhan di¢n thoai hodc van ban cho t6 chuc dé bo sung, hoan
thién. Truong hop tur chdi tiép nhan phai néu ro 1y do.

Budc 3: S& Noi vu bao cao Uy ban nhan dan cap tinh vé viéc tiép nhan
thong bdo da giai thé t6 chie ton gido truc thudc c6 dia ban hoat dong & mdt tinh
theo quy dinh cua hién chuong cua t6 chic.

b) Cach thire thuc hién:

* Pja diém thwe hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thye hién: S¢ Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thirc thue hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vy hanh chinh cong
tinh Lang Son.

- Tiép nhan ho so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan ho so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hd so: Vian ban théng bao (theo mau) va céc tai liéu kém
theo (néu co).

- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

e) Poi twong thue hién thii tuc hanh chinh: T6 chuc ton gido, t6 chiic
ton gido truc thudc gidi thé to chic ton gido truc thudc cod dia ban hoat dong &
mot tinh theo quy dinh cta hién chuong cua t6 chuec.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thdm quyén tiép nhan thong bao: Uy ban nhan dan cip tinh.
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- Co quan tryc tiép thyc hién tha tuc hanh chinh: S& Noi vy.

h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Uy ban nhan dan cép tinh dé thyc hién
cong tac quan ly nha nudc vé tin ngudng, ton gido.

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

Thong bao vé viéc da giai thé to churc ton gido truc thudc (Mau B17, Phu
luc Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

1) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 20 ngay ké tir ngdy to chirc t6n gido truc thudc cd dia ban hoat
dong & mét tinh bi giai thé theo quy dinh cta hién chuong cua t6 chire, to chiic
ton giao hoac to6 chirc ton gido truc thudc quan 1y truc ti€p cd trach nhiém thong
béo vé viéc da giai thé to chire ton gido truc thudc.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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Mau B17

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

Y., ngay.....thang.....nam... ...
THONG BAO

Ve viéc da giai the to chirc ton gido truc thudc

Kinh gui: .......... @

Tén to chtrc ton gido hodc to chirc tén gido truc thude cd trach nhiém thong
b4o (chitin hoa): .........coooviiiiiiiiiinn, )

TIU SG CUA O CHUC: .« oo e e, .

Nguoi dai dién:

- Ho va tén:. .

- Tén goi trong ton glao (neu co) ..................................................

- S6 CMTND/CCCD: .

- Chtic vu, pham vi (neu co) .........................................................

Can cir van ban so....ngay....thang...nam.....cua.....” ... vé viéc chdp
thudn cho t6 chirc tén gido giai thé t6 chikc tén gido truc thugc;

Can cik van bdn $6.....ngay....thdng....ndm.....clia té chirc tén gido vé viéc
gidi thé t6 chirc tén gido truc thujc.

Théng bao vé viéc da giai thé ... @ ... v6i cac ndi dung sau:

Tén to chire ton giao tryc thudce bi giai the: . oot e,

Try s& ctia to chire ton gido truc thude bi giai thé:..............cooeeeeeinn. .

Nguoi dai dién:

- Ho va tén:. .

- Tén goi trong ton glao (neu co) ..................................................

- S6 CMTND/CCCD: .

- Chire vy, pham vi (neu co) .........................................................

Thoi diém Al thé:. ...,

TM. TO CHUC @
(Chit ky, dau)

™ Pia danh noi co tru s& cia to chirc ton giao hoac td chirc ton gido truc thudc dé nghi giai
thé t6 chirc ton giao truc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong ddi voi thong bao giai
thétd chirc ton gido truc thudc co6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh
ddi voi thong bao giai thé t6 chirc ton giao truc thudc co dia ban hoat dong & mét tinh.

@) Tén cta t6 chirc ¢6 trach nhiém thong bao viéc giai thé.

@ Tén ciia t chirc ton gido truc thude bi giai thé.
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19. Thu tuc thong bao t'(R) chirc quyén gép dé thuc hién hoat dong tin
ngudng, hoat dong ton giao doi voi trwong hep quyén gop khong thude quy
dinh tai diém a, diém b khoan 3 Dieu 25 cia Nghi dinh s0 95/2023/ND-CP

a) Trinh ty thye hién:

Budce 1: Truoc khi to chire quyén gop 15 ngay, nguoi dai dién hodc ban
quan 1y co so tin ngudng, to chirc t6n gido, to chirc ton gido truc thudc td chirc
quyén gop dé thuc hién hoat dong tin ngudng, hoat dong ton gido ddi voi truong
hop khong thudc quy dinh tai diém a, diém b khoan 3 Diéu 25 ctia Nghi dinh s6
95/2023/ND-CP quy dinh chi tiét mot s diéu va bién phap thi hanh Luat tin
ngudng, ton gido ¢ trach nhiém giri van ban thong bao dén S¢ Noi vu noi t6
chuc quyén gop.

Budc 2: So Noi vu xem xét, tiép nhan vin ban thong bao, truong hop van
ban thong bao chua day du, hop 18, S& Noi vu hudng din truc tiép hodc thong bao
qua thu dién to, tin nhan dlgn thoai hoac van ban cho nguodi dai dién hoac wban
quan ly co s¢ tin ngudng, to chire ton giao, t6 chue ton gido truc thude dé bod
sung, hoan thién. Truong hop tir chdi ti€p nhan phai néu rd 1y do.

Budc 3: S& Noi vu bao cao Uy ban nhan dan cap tinh vé viéc tiép nhan
thong bao quyén gop.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhin va tra két qua: Trung tdm Phuc vy hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thyc hién: S Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vu hanh chinh cong
tinh Lang Son.

- Tiép nhan ho so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:

- Thanh phan hd so: Vin ban thong bao (theo miu) va cac tai liéu kém
theo (n€u o).

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

e) Poi tuong thue hién thii tuc hanh chinh: Nguoi dai dién co so tin ngudng,

t6 chirc t6n giao, t6 chirc ton gido tryc thude t0 chirc quyén gop khong thude quy dinh
tai diém a, diém b khoan 3 Dicu 25 ctia Nghi dinh s6 95/2023/ND-CP.



69

g) Co quan thue hién thi tuc hanh chinh:

- Co quan ¢ thdm quyén tiép nhan thong bao: Uy ban nhan dan cip tinh.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.

h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Van ban thong bao dl‘IQ’c lru tai Uy ban nhan dan cip tinh dé thuc hién
cong tac quan ly nha nudce ve tin ngudng, ton giao va kiém tra viéc thuc hién cac
ndi dung trong van ban thong bao cua co so tin ngudng, td6 chuc ton gido, to
chtrc ton gido tryc thude.

i) L€ phi: Khong co.

k) Tén mau don, miu to khai:

Théng bao vé viée t6 chirc quyén gop (Mau B49, Phu luc Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

1) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Truodc khi t0 chire quyén gop 15 ngay, nguoi dai dién hodc ban quan ly
co sO tin ngudng; t6 chiic ton gido, t6 chirc ton gido truc thudc t6 chirc quyén
g6p khong thudc quy dinh tai diém a, diém b Kkhoan 3 Diéu 25 cua Nghi dinh s6
95/2023/ND-CP c¢6 trach nhiém thong bao bang van ban dén S& Noi vu noi to
chtrc quyén gop.

- Hoat dong quyén gop cua co so tin ngudng, t6 chtrc ton gido, to chirc ton
gido truc thudc phai c6 sé sach thu, chi bdo dam cong khai, minh bach. Tai san
duogc quyén gop phai dugc quan ly, stt dung dung muc dich da thong bao, phuc
vu cho hoat dong tin ngudng, hoat dong ton gido.

- Khoéng dugce loi dung danh nghia co s¢ tin ngudng, to chirc ton gido, o
chure ton gido truc thudc d€ quyén gdp nham truc lgi hodc trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co sé tin ngudng; to chirc ton gido, to
chuc t6n gido truc thudc thyc hién hoat dong quyén gop khong dung quy dinh
tai Dleu 25 cua Nghi dinh s6 95/2023/ND-CP thi co quan nha nudc co tham
quyén tiép nhan théng bao quyén gop c6 vin ban yéu cau dimg tiép nhén, sir
dung tai san dugc quyén gop va xtur 1y theo quy dinh cia phép luat.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua B§ truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chttc ndng quan ly nha nudc cua B Noi vu.
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Mau B49

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

THONG BAO

Vé viéc to chirc quyén gop

o

NgUuOT Gal dI€N:. ... e
- Ho va tén:. .

- Tén goi trong ton giao (neu co) ..................................................
- S6 CMTND/CCCD: .

- Chtic vu, pham vi (neu co) ........................................................

Thong bao vé viéc to chirc quyén gop voi cac ndi dung sau:

Muc dich quyen <00
Dia ban td chlic QUYEN S0P cove e e e
CAch thlrc qUYEN gOP:. .. o e
Thoi gian thuc hi€n qUYEn gOP:.....oveiiiii e
Phuong thire quan 1y va str dung tai san dugc quyén gop:..........oeven....

NGUOI PAI DIEN ®
(Chir ky, dau)

) Pja danh noi ¢6 co s tin ngudng, t6 chirc ton gido hogc 6 chirc ton gio tryc thudc.

@ Uy ban nhan dan cép tinh ddi véi truong hop to churc quyén gop vuot ra ngoai dia ban mot huyén;
Uy ban nhan dan cip huyén ddi v6i truong hop t6 chirc quyén gop ngoai dia ban mot xa nhung trong
dia ban mot huyén, quén, thi xa, thanh phé thude tinh, thanh phd thudce thanh phd tryc thude trung
wong; Uy ban nhan dan cap xa d6i voi truong hop t6 chirc quyén gop trong dia ban mot xd.

@) Co s6 tin ngudng, t6 chirc t6n gido hodc td chirc ton gido truc thude. DI véi td chire ton gido, td
chtrc ton glao truc thuoc nguol dai dién pha1 ky tén va dong dau.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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20. Thi tuc dé nghi cip chirng nhan ding ky hoat dong ton gido cho to
chirc c6 dia ban hoat dong é mot tinh

a) Trinh ty thue hién:

Budc 1: T6 chirc co dia ban hoat dong ton gido & mot tinh c¢6 du diéu kién
theo quy dinh tai Piéu 18 cta Luat tin ngudng, ton gido gui ho so dé nghi cap
chiing nhéan dang ky hoat dong ton gido dén S& Noi vu.

Budc 2: So Noi vu xem xét hd so dé nghi, trudng hop hd so chwa day du,
hop 18, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tir, tin nhan
dién thoai hodac van ban cho t6 chirc dé bo sung, hoan thién hé so. Truong hop
ttr choi tiép nhan, giai quyét phai néu ro 1y do. Thoi gian hoan thién ho so khong
tinh vao thoi han giai quyét.

Budc 3: S¢ Noi vu phdi hop vOi1 cac co quan lién quan thém dinh hd so
(néu can). Sau khi tham dinh hd so, S6 Noi vu cap hodc khong cap chu’ng nhan
ding ky hoat dong t6n gido cho to chirc va gm két qua giai quyét vé Trung tAm
Hanh chinh cong ciia tinh Tiép nhéan va tra két qua ctia S Noi vu dé tra cho t6
chtrc. Truong hop tir choi cap ching nhan dang ky hoat dong ton gido phai tra
161 bang van ban va néu 1o ly do.

b) Cach thirc thuc hién:

* Pja diém thwe hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Pia chi: ph6 Da Tuong, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thirc thue hién:

- Tiép nhan ho so va tra két qua tai Trung tAm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan hd so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:
- Thanh phan hd so:
+ Vin ban ding ky (theo mau);

+ Danh sach, so yéu 1y lich, phiéu 1y lich tu phap (cap trudc thoi diém
ndp ho so khong qué 06 thang), ban tom tat qua trinh hoat dong ton gido cua
nguoi dai dién va nhitng ngudi du kién 1anh dao t6 chuc;

+ Ban tom tat gido 1y, gido luat, 1& nghi;
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+ Quy ché hoat dong cua td chrc;

+ Gidy to ching minh c6 dia diém hop phap dé dit try so.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan dt hd so dé nghi hop 1é.
e) Poi twong thwe hién thi tuc hanh chinh:

T6 chtrc ¢6 dia ban hoat dong ton gido & mdt tinh co du diéu kién theo
quy dinh tai Diéu 18 cua Luat tin ngudng, ton gido.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Noi vu.

- Co quan tryc tiép thyc hién tha tuc hanh chinh: S& Noi vy.

h) Két qua thwe hién thi tuc hanh chinh: Gidy chimg nhan ding ky
hoat dong ton gido hodc van ban tra 10i vé viéc khong cip Gidy chting nhan
dang ky hoat dong ton gido.

i) L€ phi: Khong co.

k) Tén mau don, miu to khai:

- Bing ky cap chimg nhan hoat dong ton gidgo (Mau B8, Phu luc ban hanh kém
theo Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

- Gidy chimg nhan dang ky hoat dong ton gido (Mau Al, Phu luc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

1) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

T6 chirc dugc cap chimg nhan dang ky hoat dong ton gido khi dap tmg du
cac dicu kién sau day:

- C6 gido ly, gido luat, 1€ nghi.

- C6 t6n chi, myc dich, quy ché hoat dong khong trai voi quy dinh ctia phap luat.

- Tén cua to chirc khong trung voi tén t6 chirc ton gido hodc to chirc da
duogc cap chung nhan dang ky hoat dong ton gido, tén td churc chinh tri, té chuc
chinh tri - xa hdi hoac tén danh nhan, anh hung dan tdc.

- Nguoi dai dién, nguoi lanh dao t6 chire la cong dan Vi¢t Nam thuong tra
tai Viét Nam, c6 nang luc hanh vi dan su day du; khong trong thoi gian bi ap
dung bién phép xtr 1y hanh chinh trong linh vuc tin ngudng, ton gido; khong co6
an tich hoic khong phai 14 ngudi dang bi budc t6i theo quy dinh cua phap luat vé
t tung hinh su.

- C6 dia diém hop phap dé dat tru so.

- No6i dung hoat dong t6n gido khong thudc trudng hop quy dinh tai Piéu
5 cua Luat tin ngudng, ton gido.
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m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chttc ndng quan ly nha nudc cua Bo Noi vu.



Tén t6 chuc:
Ho va tén nguoi dai dién:
Pang ky cap chirng nhan hoat dong ton gido véi cac ndi dung sau:
Tén tb chirc (chtr in hoa):
Tén giao dich quOC t& (NEU COY:...vneve e,
Tén ton glao
Tru so cta to chuc:
Nguoi dai dién:

- Ho va tén:.

- Tén goi trong ton glao (neu co)
- S6 CMTND/CCCD: .

- Chuce vy, pham vi (neu co)
Ngudn gbc hinh thanh, qua trinh phét trién & Viét Nam: .......
Ton chi, muc dich:
Noi dung hoat dong:
Dia ban hoat dong:
S6 luong ngudi tin theo:
Co cau to chirc:
Pia diém du kién dit tru so:
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

' PANG KY
Cap chirng nhan hoat dong ton giao

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

() Pia danh noi dy kién 6 try s cua to chirc.
@ Co quan quan ly nha nude vé tin ngudng, ton gido ¢ trung wong dbi voi t6 chirc co dia ban
hoat dong & nhiéu tinh; co quan chuyén mon vé tin ngudng, t6n gido cip tinh ddi vai to chirc
c6 dia ban hoat dong & mot tinh.

Mau B8

Vin ban kém theo gdm: Danh sach, so yéu 1y lich, phiéu Iy lich tu phap, ban tom
tat qua trinh hoat dong ton gido ctia nguoi dai dién va nhitng nguoi dy kién lanh dao t6
chirc; ban tom tit gido 1y, gido luét, 18 nghi; quy ché hoat dong cua td churc; gidy to chimg
minh c6 dia diém hop phap dé dit try so.

Mau Al
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--------- M CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
Sb:....../CN-....... @ O, ngay......thdng.....nam......
GIAY CHUNG NHAN

Dang ky hoat dong ton gido

Tén to chirc (Chit i h0A) .. .. oee et

Tén giao dich qudc té ctia to chirc (DU CO): ...vvvveevvn e

Tén tén gido: ...
Ngudn gdc hinh thanh, qua trinh phat trién & Viet Nam:...........ccoeeveeeeueene....

Ton chi, myc dich hoat AOng:...........cooviiiiiii e
Piaban hoat AOng: ..o,
CO CAU O CHIIC: ...,

Puoc hoat dong ton giéo theo quy dinh cua phép luat Viét Nam va theo noi1
dung dang ky da duoc chap thuan ké tir ngay dugc cap chiing nhan dang ky hoat
dong ton gido./.

Noimhgn: @
e, ; Chir ky, dau
- Luu: VT, ( ky )

(M Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong ddi V01 t6 chirc co dia ban
hoat dong & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh dbi véi to chirc
c6 dia ban hoat dong & mot tinh.

@ Vit tat tén co quan cap chimg nhan ding ky hoat dong ton gido.

®Pja danh noi cap chimg nhan ding ky hoat dong ton giio.

@ Thi truéng co quan nha nudc ¢ tham quyén cap ching nhan dang ky hoat dong ton gido.
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21. Thii tuc thong bao nguoi dwgc phong phim hoic suy cir lam chirc sic
doi voi cac treong hgp quy dinh tai khoan 2 Dieu 33 cia Luit tin ngudng, ton
giao

a) Trinh ty thye hién:

Budc 1: Cham nhét 13 20 ngay ké tir ngdy phong pham hoic suy cir chiic
sac doi voi cac truong hop quy dinh tai khoan 2 Diéu 33 cua Luat tin nguong,
ton gido, tO chirc ton gido co6 trach nhiém gui van ban thong bao dén S& Noi vu
noi chic sac cu tri va hoat dong ton gido.

Budc 2: So NoO1 vu xem xét, tiép nhan van ban thong bao, truong hop van
ban thong bao chua day du, hop 1&, S& Noi vu huéng dan tryc tiép hoic thong bao
qua thu dién tir, tin nhan dién thoai hodc van ban cho to chirc ton gido dé bd sung,
hoan thi¢n. Trudong hop tir choi ti€p nhan phai néu 1o 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thye hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vy hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:
- Thanh phén hd so:
+ Vin ban thong bao (theo mau);

+ Tom tit qué trinh hoat dong ton gido; so yéu 1y lich, phiéu 1y lich tu
phap (cap trude thoi diém ndp hd so khong qua 06 thang) cia chie sic.

- S6 lugng ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

e) Poi twong thue hién thi tuc hanh chinh: T6 chirc t6n gido phong
pham hodc suy ctr chure sac doi voi cac truong hop quy dinh tai khoan 2 Biéu 33
cua Luat tin ngudng, ton gido.

g) Co quan thue hién thi tuc hanh chinh:
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- Co quan c6 thdm quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thyc hién tha tuc hanh chinh: S Noi vy.

h) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bio dugc luu tai S& Noi vy dé thuc hién cong tac tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

Thong bao ngudi duge phong pham hodc suy ctr 1am chuc sic (Mau B18,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

1) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Yéu cau: Cham nhét 13 20 ngay ké tir ngay phong pham hoic suy cir, to
chtrc ton gido c6d trach nhiém thong bdo bang van ban vé€ nguodi dugc phong
pham hoac suy cu.

- Piéu kién: Nguoi duge phong pham hodc suy ctr 1am chire sic phai dap
ung cac dicu kién sau:

+ C6 ning luc hanh vi dan sy day du.

+ Khong trong thoi gian bi 4p dung bién phdp xur Iy hanh chinh trong linh
vuc tin ngudng, ton gido.

+ Khong co6 an tich hodc khong phai 1a nguoi dang bi bude tdi theo quy
dinh cta phap luat vé to tung hinh su.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cta Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chirc nang quan ly nha nudc cua Bo Noi vu.
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Miu B18

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

THONG BAO
Nguwoi duwgc phong pham hoic suy cir lam chire siac

Tén to chirc ton gido (Chir in hoa): ......oeeeveei e

U SO i
Thong bao viéc phong pham hoac suy cir chirc sac véi cac ngi dung sau:

Pham vi Dia ban hoat
) . trudc va sau dong ton giao
A Tén 2% | Nim | Noi khi dwgc trude va sau khi
TT 'Hovatén trongton o, ' g phongphim  dugc phong
glao hoiic suy cir | pham hoic suy cir
Truoc | Sau Truoc Sau

Vin ban kém theo gdm: Tém tit qua trinh hoat dong ton gido; so yéu Iy lich,
phicu ly lich tu phap cua chirc sac.

TM. TO CHUC TON GIAO
(Chit ky, déu)

™ Pia danh noi o tru sé cia td chire ton giao.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung uong dbi véi truong hop phong
pham hoic suy cir pham vi theo quy dinh tai khoan 1 Piéu 33 cua Luat tin ngudng, ton giao;
co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi voi truong hop phong pham hoic
suy cir pham vi theo quy dinh tai khoan 2 Piéu 33 ciia Luat tin ngudng, ton gido.
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22. Thi tuc thong bao hily két qua phong pham hoic suy cir chirc sic
doi voi cac truwong hop quy dinh tai khoan 2 Piéu 33 cua Luat tin ngudng,
ton gido

a) Trinh ty thye hién:

Budc 1: Trong thoi han 20 ngay ké tir ngay nhin dugc van ban yéu cau, to
chirc ton gido co trach nhiém gui vin ban thong bao dén S¢ Noi vu vé viée hiy
két qua nguoi dugce phong pham hoic suy cir 1am chire sic quy dinh tai khoan 2
Diéu 33 cua Luat tin ngudng, t6n gido trong truong hop khong dap tmg diéu
kién quy dinh tai khoan 2 Piéu 32 cua Lut tin ngudng, ton gido.

Budc 2: So Noi vu xem xét, tiép nhan vin ban thong bao, trudng hop vin
ban théng bao chua day du, hop 18, S& Noi vu hudng dan truc tiép hodc théng bao
qua thu dién tir, tin nhan dién thoai hodc van ban cho to chirc ton gido dé bd sung,
hoan thién. Trudng hop tir chéi tiép nhan phai néu r5 1y do.

b) Cach thirc thuc hién:
* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Pia chi: phé Di Tuong, phuong Chi Lang, thanh phd
Lang Son, tinh Lang Son.

- Co quan thwe hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thure thuc hién:

- Tiép nhan ho so va tra két qua tai Trung tdm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan ho so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan hd so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:

- Thanh phan hd so: Vin ban thong bao va céc tai lidu kém theo (néu co).
- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

e) Poi twong thwe hién thi tuc hanh chinh: T6 chirc t6n gido huy két
qua phong pham hodc suy ctr chirc sic d6i véi truong hop quy dinh tai khoan 2
bicu 33 cua Luit tin ngudng, ton gido.

g) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thdm quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.
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h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bio dugc luu tai S& Noi vy dé thuc hién cong tac tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

i) L€ phi: Khong co.

k) Tén miu don, miu to khai: Noi dung vin ban thong bao theo quy
dinh tai khoan 4 Bi¢u 33 cua Luat tin ngudng, ton gido.

l) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Trong thoi han 20
ngay ké tir ngdy nhan duoc vin ban yéu cau, to chtrc ton gido co trach nhi¢m
huy két qua phong pham hoic suy ctr chirc sic va c6 trach nhiém thong bao
bang van ban veé viéc huy két qua dén S Noi vu.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton giao thudc
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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23. Thi tuc ding ky ngudi dwgc bé nhiém, bau cir, suy cir lam chirc
viéc doi véi cac truwong hop quy dinh tai khoan 2 Diéu 34 cta Luat tin
ngwong, ton giao

a) Trinh ty thye hién:

Budc 1: To chic ton gido, to chirc ton gido truc thude trude khi thuc hién
viéc bo nhi€m, bau ctr, suy cu churc viéc theo quy dinh tai khoan 2 Diéu 34 ctua
Luat tin ngudng, ton gido co trach nhiém giri ho so dang ky dén S¢ Noi vu.

Budc 2: S& Noi vu xem xét ho so dang ky, truong hop hd so chua day du,
hop 18, So Noi vu huéng dan truc tiép hodc thong bao qua thu dién tir, tin nhan
dién thoai hoac van ban cho t6 churc dé bd sung, hoan thién ho so. Truong hop
tir chdi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han gidi quyét.

Budc 3: S6 Noi vu phdi hop véi cac co quan lién quan thadm dinh ho so
(néu cﬁn) Sau khi tham dinh ho so, S& No6i vu chap thuan hoac khong chap
thuan vé viéc dang ky ngu:cn duoc bd nhiém, bau ctr, suy cir 1am chirc viée va
gln két qua giai quyét vé Trung tAm Hanh chinh cong cua tinh Tlep nhan va tra
két qua ctia SO Noi vu dé tra cho t6 chirc. Truong hop khong chip thuan phai tra
161 bang van ban va néu ro ly do.

b) Cach thire thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Pia chi: phé Di Tuong, phuong Chi Lang, thanh phd
Lang Son, tinh Lang Son.

- Co quan thye hién: S¢ Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vu hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:
- Thanh phén hd so:
+ Vin ban ding ky (theo mau);

+ So yéu Iy lich, phiéu Iy lich tu phap (cip trudc thoi diém ndp hd so
khong qua 06 thang) ctia nguoi duoc du kién bo nhiém, bau cu, suy cu;
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+ Ban tom tit qua trinh hoat dong ton gido ctia ngudi dugc du kién bd
nhiém, bau ct, suy cu.
- S6 lugng ho so: 01 (bd).
d) Thoi han giai quyét: 20 ngay ké tir ngdy nhan du hd so dang ky hop 16.

e) P6i twong thye hién thii tuc hanh chinh: T6 chic ton gido, to chic
ton gido truc thudc bd nhiém, bau cir, suy cu chuc viéc theo quy dinh tai khoan
2 Diéu 34 cua Luat tin ngudng, ton gido.

g) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: S& Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S Noi vy.

h) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 10i chdp thuan
hodc khong chap thuan vé viéc bd nhiém, bau cur, suy cir chure viéc.

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

Pang ky nguodi dugc b6 nhiém, bau c, suy cu lam chirc viéce (Mau B19,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu).

1) Yéu cau, diéu Kkién thyc hién thi tuc hanh chinh:

Nguoi duoc bd nhiém, bau ctr, suy cir 1am chirc viée phai dap tmg cac
diéu kién sau:

- C6 nang luc hanh vi dan su day dua.

- Khong trong thoi gian bi 4p dung bién phap xur 1y hanh chinh trong linh
vuc tin ngudng, ton gido.

- Khong c6 an tich hodac khong phai la ngudi dang bi budc tdi theo quy
dinh cta phap luat vé tb tung hinh su.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc
V..., ngay.....thang.....nam... ...
DANG KY
Nguwoi dwoc bo nhiém, bau ct, suy cir lam chirc viéc
Kinh gui: .......... @ .
Tén to chirc (chitinhoa) : ............ )
U SO i
Ping ky ngudi dwge bd nhiém, bau cir, suy cir
lam chirc viéc véi cac n¢i dung sau:
oA Chirc vu Dia ban phu
Ho va tén s . Loy
ngudi duge | Tén goi truoc va sau trach trwdc va
TT dgu’ Kién bé trone Nam | Noicw Phim vi khi dugc bo sau khi dugc
aen 20 YONE 1 Ginh | trd '| nhiém, bdu | bd nhi¢m, bau
nhiém, bau | ton gido . - . .
cir, suy cir clr, suy cr

cir, suy cw , p
> Suy Trudc | Sau | Truodc | Sau

N [ —

Vin ban kém theo gém: So yéu 1y lich, phiéu Iy lich tu phap cta ngudi duoc dy
kién bo nhiém, bau cu, suy cu; ban tom tat qua trinh hoat dong ton gido cua ngudi
dugc dy kién b6 nhiém, bau ctr, suy cu.

TM. TO CHI’g’c &)
(Chir ky, dau)

M Pja danh noi c6 tru sé cia td chirc ton gido, td chuce t6n gido truc thude hodc td chire duge cip
chimg nhan dang ky hoat dong ton giao.

@ Co quan quan ly nha nu6e vé tin ngudng, ton gido & trung uong d6i v6i trudng hop bd nhiém, bau
ctr, suy cur chirc viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gio; co quan chuyén
mon vé tin ngudng, ton gido cép tinh d6i v6i trudng hop bo nhiém, bau cir, suy cir chue viée theo quy
dinh tai khoan 2 Diéu 34 ctia Luat tin ngudng, t6n gido; co quan nha nudc cé thim quyén quy dinh tai
khoan 3 Piéu 19 ciia Luat tin ngudng, t6n giao ddi voi truong hop bd nhiém, bau cir, suy cir chic viée
theo quy dinh tai khoan 3 Diéu 34 ciia Ludt tin ngudng, ton gido.

@) T4 chirc ton gido, t6 chirc ton gido tryc thuge hodc t6 chire duge cp chimg nhan dang ky hoat dong
ton glao Déi véi to chirc ton gido, to chirc ton gido tryc thudc nguoi thay mat td chirc phai ky tén va
dong dau.
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24. Thi tuc ding ky nguoi dwge bd nhiém, bau cir, suy cir 1am chirc
viéc cia to6 chirc dwge cap chirng nhan diang ky hoat dong ton gido cé dia
ban hoat dong & mgt tinh

a) Trinh ty thye hién:

Budc 1: To chie duge cip chimg nhan ding ky hoat dong ton gido c6 dia
ban hoat dong & mot tinh trude khi thuc hién viéc bé nhiém, bau cu, suy cir chirc
viéc co trach nhiém giri ho so dang ky dén So Noi vu.

Budc 2: S& Noi vu xem xét ho so dang ky, truong hop hd so chua day du,
hop 1€, S& NoO1 vu hudng dan truc ti€p hoac thong bao qua thu dién ti, tin nhan
dién thoai hoac van ban cho t6 churc dé bd sung, hoan thién ho so. Truong hop
ttr choi tiép nhan, giai quyét phai néu ro 1y do. Thoi gian hoan thién ho so khong
tinh vao thoi han giai quyét.

Budc 3: S6 Noi vu phdi hop véi cac co quan lién quan thadm dinh ho so
(néu cﬁn) Sau khi tham dinh ho so, S& No6i vu chap thuan hoac khong chap
thuan vé viéc dang ky ngu:cn duoc bd nhiém, bau ctr, suy cir 1am chirc viée va
gln két qua giai quyét vé Trung tAm Hanh chinh cong cua tinh Tlep nhan va tra
két qua ctia SO Noi vu dé tra cho t6 chirc. Truong hop khong chip thuan phai tra
161 bang van ban va néu ro ly do.

b) Cach thire thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Pia chi: phé Di Tuong, phuong Chi Lang, thanh phd
Lang Son, tinh Lang Son.

- Co quan thye hién: S¢ Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vu hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:
- Thanh phén hd so:
+ Vin ban ding ky (theo mau);

+ So yéu Iy lich, phiéu Iy lich tu phap (cip trudc thoi diém ndp hd so
khong qua 06 thang) ctia nguoi duoc du kién bo nhiém, bau cu, suy cu;
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+ Ban tom tit qua trinh hoat dong ton gido ctia ngudi dugc du kién bd
nhiém, bau ct, suy cu.
- S6 lugng ho so: 01 (bd).
d) Thoi han giai quyét: 20 ngay ké tir ngdy nhan du hd so dang ky hop 16.

e) Poi twong thue hién thi tuc hanh chinh: T6 chic duoc cip ching
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh bo nhi¢m, bau
cu, suy cu chure viéc.

g) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: S& Nbi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S Noi vy.

h) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 10i chdp thuan
hodc khong chap thuan vé viéc bd nhiém, bau cur, suy cir chure viéc.

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

Pang ky nguodi dugc b6 nhiém, bau c, suy cu lam chirc viéce (Mau B19,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu).

1) Yéu cau, diéu Kkién thyc hién thi tuc hanh chinh:

Nguoi duoc bd nhiém, bau ctr, suy cir 1am chirc viée phai dap tmg cac
diéu kién sau:

- C6 nang luc hanh vi dan su day dua.

- Khong trong thoi gian bi 4p dung bién phap xur 1y hanh chinh trong linh
vuc tin ngudng, ton gido.

- Khong c6 an tich hodac khong phai la ngudi dang bi budc tdi theo quy
dinh cta phap luat vé tb tung hinh su.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc
V..., ngay.....thang.....nam... ...
DANG KY
Nguwoi dwoc bo nhiém, bau ct, suy cir lam chirc viéc
Kinh gui: .......... @ .
Tén to chirc (chitinhoa) : ............ )
U SO i
Ping ky ngudi dwge bd nhiém, bau cir, suy cir
lam chirc viéc véi cac n¢i dung sau:
oA Chirc vu Dia ban phu
Ho va tén s . Loy
ngudi duge | Tén goi truoc va sau trach trwdc va
TT dgu’ Kién bé trone Nam | Noicw Phim vi khi dugc bo sau khi dugc
aen 20 YONE 1 Ginh | trd '| nhiém, bdu | bd nhi¢m, bau
nhiém, bau | ton gido . - . .
cir, suy cir clr, suy cr

cir, suy cw , p
> Suy Trudc | Sau | Truodc | Sau

N [ —

Vin ban kém theo gém: So yéu 1y lich, phiéu Iy lich tu phap cta ngudi duoc dy
kién bo nhiém, bau cu, suy cu; ban tom tat qua trinh hoat dong ton gido cua ngudi
dugc dy kién b6 nhiém, bau ctr, suy cu.

TM. TO CHI’g’c &)
(Chir ky, dau)

M Pja danh noi c6 tru sé cia td chirc ton gido, td chuce t6n gido truc thude hodc td chire duge cip
chimg nhan dang ky hoat dong ton giao.

@ Co quan quan ly nha nu6e vé tin ngudng, ton gido & trung uong d6i v6i trudng hop bd nhiém, bau
ctr, suy cur chirc viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gio; co quan chuyén
mon vé tin ngudng, ton gido cép tinh d6i v6i trudng hop bo nhiém, bau cir, suy cir chue viée theo quy
dinh tai khoan 2 Diéu 34 ctia Luat tin ngudng, t6n gido; co quan nha nudc cé thim quyén quy dinh tai
khoan 3 Piéu 19 ciia Luat tin ngudng, t6n giao ddi voi truong hop bd nhiém, bau cir, suy cir chic viée
theo quy dinh tai khoan 3 Diéu 34 ciia Ludt tin ngudng, ton gido.

@) T4 chirc ton gido, t6 chirc ton gido tryc thuge hodc t6 chire duge cp chimg nhan dang ky hoat dong
ton glao Déi véi to chirc ton gido, to chirc ton gido tryc thudc nguoi thay mat td chirc phai ky tén va
dong dau.
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25. Thi tuc thong bio vé ngudi dwee bé nhiém, bau cir, suy cir 1am
chire viéc doi voi cac treong hgp quy dinh tai khoan 2 Pieu 34 cia Luit tin
ngwong, ton giao

a) Trinh ty thye hién:

Budce 1: Cham nhat 13 20 ngay ké tir ngay bod nhiém, bau ct, suy ct, to
chtrc ton gido, t0 chirc ton gido truc thude co trach nhiém guri van ban thong bao
vé ngudi duoc bd nhiém, bau ctr, suy ctr lam chire viée theo quy dinh tai khoan 2
Dicu 34 cua Luéit tin ngudng, ton gido dén S& Noi vu.

Budc 2: So NoO1 vu xem xét, tiép nhan van ban thong bao, truong hop van
ban thong bao chua day du, hop 1&, S& Noi vu huéng dan tryc tiép hoic thong bao
qua thu dién tt, tin nhin dién thoai hodc vin ban cho t6 chic dé bod sung, hoan
thién. Truong hop tur chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thye hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vy hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hd so: Vin ban thong bao (theo miu) va cac tai liéu kém
theo (n€u o).

- S6 luong ho s0: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

e) Poi twong thue hién thii tuc hanh chinh: T6 chire ton gido, t6 chic
ton gido truc thudc boé nhi€m, bau cir, suy cu chuc viéc theo quy dinh tai khoan
2 Diéu 34 cua Luat tin ngudng, ton gido.

g) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thdm quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.
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h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bio dugc luu tai S& Noi vy dé thuc hién cong tac tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

i) L€ phi: Khong co.

k) Tén mau don, miu to khai:

Théng bao két qua ngudi duge bd nhiém, bau ct, suy ctr lam chire viée
(Mau B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/NDP-CP ngay
29/12/2023 ctua Chinh phu).

1) Yéu cau, diéu Kkién thyc hién thi tuc hanh chinh:

T6 churc ton gido, td chirc ton gido truc thudc gli van ban thong bao vé
nguoi duge bd nhiém, bau cu, suy cu lam chuc viéc theo quy dinh tai khoan 2
Dicu 34 cua Luat tin ngudng, ton gido cham nhat 1a 20 ngay ké tir ngay bd
nhiém, bau cu, suy ctr.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cta B truong Bo Noi vu
vé viéc cong b thl tuc hanh chinh trong linh vuc tin ngudng, ton gido thudc
pham vi chtrc ndng quan ly nha nudc cua BO Noi vu.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

V..., ngay.....thang.....nam... ...

, THONG BAO
Keét qua ngwoi dwge bo nhiém, bau ci, suy cir lam chirc viéce

Thong bao két qua ngwoi dwge bo nhiém, bau cir, suy cir
lam chire viéc véi cac ngi dung sau:

Ho va tén A . Chirc vu . s
o 2 Tén goi < . Z 2 Dia ban
nguoi duge bo n Nam | Noicw | Pham dwgc bo
TT o X, [trong ton| . , . < A phu
nhiém, bau cit, iy sinh tru vi nhiém, bau .
A giao . A trach
suy cir cir, suy cir
1
2
n

TM. TO CH(J’C &)
(Chir ky, ddu)

M Pja danh noi c6 tru s¢ cua td chirc ton gido, to chic ton gido truc thude hodc to chirc duge cip
ching nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung wong d6i voi truong hop bd nhiém, bau
ctr, suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon ve tin ngu’orng, ton gido cap tinh d6i véi treong hop bd nhiém, bau cu, suy cu chuc viéc theo quy
dinh tai khoan 2 Diéu 34 ciia Luat tin ngudng, ton gido; co quan nha nudc cd thim quyén quy dinh tai
khoan 3 Diéu 19 ciia Luat tin ngudng, t6n giao ddi voi truong hop bd nhiém, bau cir, suy cir chic viée
theo quy dinh tai khoan 3 Dleu 34 ctia Luat tin ngudng, ton giao.

@) Tén cua to chuc ton gido, to chirc t6n gido tryc thude hodc t6 chirc dugc cap chimg nhan dang ky
hoat dong ton gido. Déi véi to chire ton gido, t6 chirc ton gido truc thude ngudi thay mit td chirc phai
ky tén va dong dau.
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26. Thii tuc thong bao vé nguoi dugce bd nhiém, bau cir, suy cir 1am chirc
viéc ctia to chirc dwge cap ching nhan dang ky hoat dong ton gido c6 dia ban
hoat dong & mgt tinh

a) Trinh ty thye hién:

Budce 1: Cham nhat 13 20 ngay ké tir ngay bod nhiém, bau ct, suy ct, to
chtrc dugc cap chung nhan dang ky hoat dong ton gido c¢6 dia ban hoat dong &
mot tinh ¢6 trach nhiém giri vin ban thong bao vé nguoi duge bo nhiém, bau ctr,
suy cu lam chtrc viéc dén S Noi vu.

Budc 2: So NoO1 vu xem xét, tiép nhan van ban thong bao, truong hop van
ban thong bao chua day du, hop 1&, S& Noi vu huéng dan tryc tiép hoic thong bao
qua thu dién tt, tin nhin dién thoai hodc vin ban cho t6 chic dé bod sung, hoan
thién. Truong hop tur chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thye hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vy hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hd so: Vin ban thong bao (theo miu) va cac tai liéu kém
theo (n€u o).

- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

e) Poi twong thuwe hién thi tuc hanh chinh: T6 chic dugce cap ching
nhan dang ky hoat dong ton gido cé dia ban hoat dong & mot tinh bo nhiém, bau
cu, suy cu chure viéc.

g) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thdm quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.



91

h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bio dugc luu tai S& Noi vy dé thuc hién cong tac tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

i) L€ phi: Khong co.

k) Tén mau don, miu to khai:

Théng bao két qua ngudi duge bd nhiém, bau ct, suy ctr lam chire viée
(Mau B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/NDP-CP ngay
29/12/2023 cta Chinh phu).

1) Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: T6 chic duoc cap
chirng nhan dang ky hoat dong ton gido co6 dia ban hoat dong & mat tinh c6 trach
nhiém gt vin ban thong bao vé ngudi dugc bd nhiém, bau ctr, suy cir lam chic
viéc cham nhat 1a 20 ngay ké tir ngay b6 nhiém, bau ctr, suy cu.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chttc ndng quan ly nha nudc cua Bo Noi vu.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

V..., ngay.....thang.....nam... ...

, THONG BAO
Keét qua ngwoi dwge bo nhiém, bau ci, suy cir lam chirc viéce

Thong bao két qua ngwoi dwge bo nhiém, bau cir, suy cir
lam chire viéc véi cac ngi dung sau:

Ho va tén A . Chirc vu . s
o 2 Tén goi < . Z 2 Dia ban
nguoi duge bo n Nam | Noicw | Pham dwgc bo
TT o X, [trong ton| . , . < A phu
nhiém, bau cit, iy sinh tru vi nhiém, bau .
A giao . A trach
suy cir cir, suy cir
1
2
n

TM. TO CH(J’C &)
(Chir ky, ddu)

M Pja danh noi c6 tru s¢ cua td chirc ton gido, to chic ton gido truc thude hodc to chirc duge cip
ching nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung wong d6i voi truong hop bd nhiém, bau
ctr, suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon ve tin ngu’orng, ton gido cap tinh d6i véi treong hop bd nhiém, bau cu, suy cu chuc viéc theo quy
dinh tai khoan 2 Diéu 34 ciia Luat tin ngudng, ton gido; co quan nha nudc cd thim quyén quy dinh tai
khoan 3 Diéu 19 ciia Luat tin ngudng, t6n giao ddi voi truong hop bd nhiém, bau cir, suy cir chic viée
theo quy dinh tai khoan 3 Dleu 34 ctia Luat tin ngudng, ton giao.

@) Tén cua to chuc ton gido, to chirc t6n gido tryc thude hodc t6 chirc dugc cap chimg nhan dang ky
hoat dong ton gido. Déi véi to chire ton gido, t6 chirc ton gido truc thude ngudi thay mit td chirc phai
ky tén va dong dau.
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27. Thi tuc thong bao két qua bo nhiém, bau cir, suy cir nhirng ngudi
lanh dao to6 chirc cia to chirc dwoc cap chirng nhan diang ky hoat dong ton
giao c6 dia ban hoat dong & mot tinh theo quy dinh tai khodn 7 Diéu 34 cua
Luat tin ngwdng, ton gido

a) Trinh ty thye hién:

Budce 1: Cham nhét 1a 20 ngay ké tir ngdy b6 nhiém, bau ct, suy cir dbi
v6i ngudi du kién lanh dao cua t6 chire dugc cap chimg nhan ding ky hoat dong
ton gido c6 dia ban hoat dong & mot tinh theo quy dinh tai khodn 7 Diéu 34 cua
Luat tin ngudng, ton gido, to6 chuc dugc cap chiing nhan dang ky hoat dong ton
gi4o c6 trach nhiém g1 van ban thong bao dén S& No1 vu.

Budc 2: So Noi vu xem xét, tiép nhan vin ban thong bao, trudng hop vin
ban thong bao chua day du, hop 1&, S& Noi vu huéng dan tryc tiép hoic thong bao
qua thu dién tt, tin nhin dién thoai hodc vin ban cho t6 chic dé bod sung, hoan
thién. Truong hop tur chdi tiép nhan phai néu o 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phudng Chi Ling, thanh phd Lang Son, tinh Lang Son.

* Cach thire thuc hién:

- Tiép nhan ho so va tra két qua tai Trung tAm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan ho so tryc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:

- Thanh phan hd so: Vin ban thong bao (theo miu) va cac tai liéu kém
theo (n€u o).

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

e) Poi twong thue hién thi tuc hanh chinh: T6 chic duoc cip ching
nhan dang ky hoat dong ton gido cé dia ban hoat dong & mot tinh bo nhiém, bau
cu, suy cu nhirng nguoi lanh dao t6 chire theo quy dinh tai khodn 7 Diéu 34 cua
Luat tin ngudng, ton gido.

g) Co quan thue hién thi tuc hanh chinh:
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- Co quan c6 thdm quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thyc hién tha tuc hanh chinh: S Noi vy.

h) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bio dugc luu tai S& Noi vy dé thuc hién cong tac tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

Thong bao két qua nguoi duoc bod nhiém, bau ct, suy ctir lam chuc viée
(Mau B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 ctua Chinh phu).

1) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cham nhat 1a 20 ngay ké tur ngay b nhiém, bau ctr, suy cu chuc viéc, t6
chtic dugc cap ching nhan diang ky hoat dong ton gido c6 dia ban hoat dong &
mot tinh c6 trach nhiém guri van ban thong bao dén S Noi vu.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cta B truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chitc ndng quan ly nha nudc cua B Noi vu.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

V..., ngay.....thang.....nam... ...

, THONG BAO
Keét qua ngwoi dwge bo nhiém, bau ci, suy cir lam chire viéce

Thong bao két qua ngwoi dwge bo nhiém, bau cir, suy cir
lam chire viéc véi cac ngi dung sau:

Ho va tén A . Chirc vu . s
o 2 Tén goi < . Z 2 Dia ban
nguoi duge bo n Nam | Noicw | Pham dwgc bo
TT o X, [trong ton| . , . < A phu
nhiém, bau cit, iy sinh tru vi nhiém, bau .
A giao . A trach
suy cir cir, suy cir
1
2
n

TM. TO CH(J’C &)
(Chir ky, ddu)

M Pja danh noi c6 tru s¢ cua td chirc ton gido, to chic ton gido truc thude hodc to chirc duge cip
ching nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung wong d6i voi truong hop bd nhiém, bau
ctr, suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon ve tin ngu’orng, ton gido cap tinh d6i véi treong hop bd nhiém, bau cu, suy cu chuc viéc theo quy
dinh tai khoan 2 Diéu 34 ciia Luat tin ngudng, ton gido; co quan nha nudc cd thim quyén quy dinh tai
khoan 3 Diéu 19 ciia Luat tin ngudng, t6n giao ddi voi truong hop bd nhiém, bau cir, suy cir chic viée
theo quy dinh tai khoan 3 Dleu 34 ctia Luat tin ngudng, ton giao.

@) Tén cua to chuc ton gido, to chirc t6n gido tryc thude hodc t6 chirc dugc cap chimg nhan dang ky
hoat dong ton gido. Déi véi to chire ton gido, t6 chirc ton gido truc thude ngudi thay mit td chirc phai
ky tén va dong dau.
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28. Thii tuc thong bao két qua bo nhiém, bau cir, suy cir nhirng ngudi
lanh dao to chirc doi voi to chirc ton gido cé dia ban hoat dong & mét tinh
theo quy dinh tai khoan 7 Diéu 34 ciia Luit tin ngudng, ton gido

a) Trinh ty thye hién:

Budc 1: Cham nhat 12 20 ngay ké tir ngdy bd nhiém, bau ctr, suy cir nhirng
nguoi du kién lanh dao t6 chuc theo quy dinh tai Piéu 22 cua Luat tin ngudng,
ton gido, to chirc ton gido ¢ trach nhiém guri vin ban thong bao dén S Noi vu.

Budc 2: So Noi vu xem xét, tiép nhan vin ban thong bao, trudng hop vin
ban thong bao chua day du, hop 1€, S& No1 vu hudng dan truc tiép hoac thong bao
qua thu dién tr, tin nhan di¢n thoai hodc van ban cho t6 chuc dé bo sung, hoan
thién. Truong hop tur chdi tiép nhan phai néu ro 1y do.

b) Cach thirc thuc hién:

* Pja diém thwe hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Pia chi: ph6 Da Tuong, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thirc thue hién:

- Tiép nhan ho so va tra két qua tai Trung tAm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan hd so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:

- Thanh phan hé so: Vian ban théng bao (theo mau) va céc tai liéu kém
theo (n€u o).

- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

e) P6i twong thue hién thii tuc hanh chinh: T6 chirc ton gido c6 dia ban
hoat dong & mot tinh bd nhi€m, bau ctr, suy cir nhitng nguoi lanh dao to6 chuc
theo quy dinh tai khoan 7 Biéu 34 cta Luat tin ngudng, ton gido.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thdm quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.
h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.
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Vian ban thong bio dugc luu tai S& Noi vy dé thuc hién cong tac tham
muu quan 1y nha nude vé tin ngudng, t6n gido.

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

Thong bao két qua nguoi duoc bd nhiém, bau c, suy ctir lam chuc viée
(Mau B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 ctua Chinh phu).

1) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 13 20 ngay ké tir ngdy bd nhiém, bau cir, suy cir nhimg nguoi lanh
dao t0 chure theo quy dinh tai Piéu 22 ctia Luat tin ngudng, ton gido, to chirc ton gido
c6 dia ban hoat dong & mot tinh c6 trach nhi¢ém guri van ban thong bao.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

V..., ngay.....thang.....nam... ...

, THONG BAO
Keét qua ngwoi dwge bo nhiém, bau ci, suy cir lam chirc viéce

Thong bao két qua ngwoi dwge bo nhiém, bau cir, suy cir
lam chire viéc véi cac ngi dung sau:

Ho va tén A . Chirc vu . s
o 2 Tén goi < . Z 2 Dia ban
nguoi duge bo n Nam | Noicw | Pham dwgc bo
TT o X, [trong ton| . , . < A phu
nhiém, bau cit, iy sinh tru vi nhiém, bau .
A giao . A trach
suy cir cir, suy cir
1
2
n

TM. TO CH(J’C &)
(Chir ky, ddu)

M Pja danh noi c6 tru s¢ cua td chirc ton gido, to chic ton gido truc thude hodc to chirc duge cip
ching nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung wong d6i voi truong hop bd nhiém, bau
ctr, suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon ve tin ngu’orng, ton gido cap tinh d6i véi treong hop bd nhiém, bau cu, suy cu chuc viéc theo quy
dinh tai khoan 2 Diéu 34 ciia Luat tin ngudng, ton gido; co quan nha nudc cd thim quyén quy dinh tai
khoan 3 Diéu 19 ciia Luat tin ngudng, t6n giao ddi voi truong hop bd nhiém, bau cir, suy cir chic viée
theo quy dinh tai khoan 3 Dleu 34 ctia Luat tin ngudng, ton giao.

@) Tén cua to chuc ton gido, to chirc t6n gido tryc thude hodc t6 chirc dugc cap chimg nhan dang ky
hoat dong ton gido. Déi véi to chire ton gido, t6 chirc ton gido truc thude ngudi thay mit td chirc phai
ky tén va dong dau.
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29. Thii tuc thong bao két qua bd nhiém, bau cik, suy cir nhitng nguoi linh
dao to chirc doi véi to chire ton gido trwe thudc c6 dia ban hoat dong & mot tinh
theo quy dinh tai khoin 7 Piéu 34 ciia Luét tin ngudng, ton gido

a) Trinh ty thye hién:

Budc 1: Cham nhat 12 20 ngay ké tir ngdy bd nhiém, bau ctr, suy cir nhirng
nguoi du kién lanh dao t6 chic ton gido truc thudc c6 dia ban hoat dong & mot
tinh theo quy dinh tai khoan 7 Piéu 34 cua Luit tin ngudng, t6n gido, t6 chirc
ton gido truc thudc co trach nhi¢m giri van ban thong bao dén S& Noi vu.

Budc 2: So NoO1 vu xem xét, tiép nhan van ban thong bao, truong hop van
ban thong bao chua day du, hop 1&, S& Noi vu huéng dan tryc tiép hoic thong bao
qua thu dién tt, tin nhin dién thoai hodc vin ban cho t6 chic dé bod sung, hoan
thién. Truong hop tur chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thye hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vy hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hd so: Vin ban thong bao (theo miu) va cac tai liéu kém
theo (n€u o).

- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

e) Poi twong thue hién thii tuc hanh chinh: T6 chiic ton gido truc thude co
dia ban hoat dong & mot tinh bd nhiém, bau ctr, suy ctr nhitng nguoi 1anh dao t6 chirc
theo quy dinh tai khoan 7 Piéu 34 cia Luat tin ngudng, ton gido.

g) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thdm quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.
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h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bio dugc luu tai S& Noi vy dé thuc hién cong tac tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

i) L€ phi: Khong co.

k) Tén mau don, miu to khai:

Théng bao két qua ngudi duge bd nhiém, bau ct, suy ctr lam chire viée
(Mau B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/NDP-CP ngay
29/12/2023 cta Chinh phu).

1) Yéu cau, diéu Kkién thyc hién thi tuc hanh chinh:

Cham nhét 13 20 ngay ké tir ngay bd nhiém, bau ct, suy cir nhitng ngudi
lanh dao t6 chuec, td chure ton gido truc thudc c6 dia ban hoat dong & mot tinh cod
trach nhiém guri van ban thong bao dén S& Noi vu.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 ctia B truéng Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton giao thudc
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

V..., ngay.....thang.....nam... ...

, THONG BAO
Keét qua ngwoi dwge bo nhiém, bau ci, suy cir lam chire viéce

Thong bao két qua ngwoi dwge bo nhiém, bau cir, suy cir
lam chire viéc véi cac ngi dung sau:

Ho va tén A . Chirc vu . s
o 2 Tén goi < . Z 2 Dia ban
nguoi duge bo n Nam | Noicw | Pham dwgc bo
TT o X, [trong ton| . , . < A phu
nhiém, bau cit, iy sinh tru vi nhiém, bau .
A giao . A trach
suy cir cir, suy cir
1
2
n

TM. TO CH(J’C &)
(Chir ky, ddu)

M Pja danh noi c6 tru s¢ cua td chirc ton gido, to chic ton gido truc thude hodc to chirc duge cip
ching nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung wong d6i voi truong hop bd nhiém, bau
ctr, suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon ve tin ngu’orng, ton gido cap tinh d6i véi treong hop bd nhiém, bau cu, suy cu chuc viéc theo quy
dinh tai khoan 2 Diéu 34 ciia Luat tin ngudng, ton gido; co quan nha nudc cd thim quyén quy dinh tai
khoan 3 Diéu 19 ciia Luat tin ngudng, t6n giao ddi voi truong hop bd nhiém, bau cir, suy cir chic viée
theo quy dinh tai khoan 3 Dleu 34 ctia Luat tin ngudng, ton giao.

@) Tén cua to chuc ton gido, to chirc t6n gido tryc thude hodc t6 chirc dugc cap chimg nhan dang ky
hoat dong ton gido. Déi véi to chire ton gido, t6 chirc ton gido truc thude ngudi thay mit td chirc phai
ky tén va dong dau.
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30. Thi tuc thong bao thuyén chuyén chirc sic, chirc viéc, nha tu
hanh

a) Trinh ty thue hién:

Budc 1: Cham nhat 14 20 ngay trude khi thuyén chuyén chire sic, chuc
viéc, nha tu hanh, t6 chirc ton gido, t6 chirc ton giao truc thudc cd trach nhiém
gtri van ban thong bido dén S& N1 vu noi di va noi dén.

Budc 2: So NoO1 vu xem xét, tiép nhan van ban thong bao, truong hop van
ban thong bao chua day du, hop 1&, S& Noi vu huéng dan tryc tiép hoic thong bao
qua thu dién tu, tin nhan di¢n thoai hodc van ban cho t6 chuc dé bé sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu ro 1y do.

b) Cach thire thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thye hién: S¢ Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vu hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan hd so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hd so: Vian ban théng bao (theo mau) va céc tai liéu kém
theo (néu co).

- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

e) Poi twong thue hién thii tuc hanh chinh: T6 chuc ton gido, t6 chiic
ton gido truc thudc co6 chuc sac, chire viéc, nha tu hanh thuyén chuyén.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S¢ Noi vu.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.
h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vin ban théng bao dugc luu tai So Noi vu dé thuc hién cong tic tham
muu quan 1y nha nudc vé tin ngudng, ton gido.



103

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

Thong bao thuyén chuyén chire sic, chiic viée, nha tu hanh (Mau B21,
Phu luc ban hanh kém heo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

1) Yéu céu, diéu kién thue hién thi tuc hanh chinh: Cham nhét 13 20
ngay trude khi thuyén chuyén chire sic, chirc viéc, nha tu hanh.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cta Bo truong Bo Noi vu
vé viéc cong b thl tuc hanh chinh trong linh vuc tin ngudng, ton gido thudc
pham vi chtrc ndng quan ly nha nudc cua BO Noi vu.
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Mau B21

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

D ngay.....thdng.....ndm......
THONG BAO

Thuyén chuyén chirc siac, chire viéc, nha tu hanh

B 0 o

Théng bao thuyén chuyén chirc sac, chirc viéc, nha tu hanh
véi cac ngi dung sau:

Nguoi duoc thuyén chuyén:

Du kién thoi diém thuyén chuyén: .............cooovuiiiiiiiieeiieeieeei .

TM. TO CHUC @
(Chit ky, dau)

™ Pia danh noi o tru sé cia td chire ton gido hodc t6 chuc ton giao truc thudc.

@ Co quan chuyén mén vé tin ngudng, ton gido cap tinh noi thuyén chuyén di va noi thuyén
chuyén dén.

®) T4 chirc ton giao hoac td chure ton giao truc thudc.
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31. Thii tuc thong bao cach chire, bii nhiém chire sic, chire viée ddi voi
cac trwong hop quy dinh tai khoin 2 Dieu 33 va khoan 2 Diéu 34 cia Luat
tin ngwdong, ton giao

a) Trinh ty thye hién:

Budc 1: Cham nhit 1a 20 ngay ké tir ngdy c6 vin ban vé viéc cach chuc,
bai nhi€ém chuc sac, chirc viéc theo quy dinh tai khoan 2 Diéu 33 va khoan 2
Diéu 34 cta Luat tin ngudng, ton gido, to chirc ton gido, to chuc ton gido truc
thude co trach nhi€ém guri van ban thong bao dén dén S Noi vu.

Budc 2: So NoO1 vu xem xét, tiép nhan van ban thong bao, truong hop van
ban thong bao chua day du, hop 1&, S& Noi vu huéng dan tryc tiép hoic thong bao
qua thu dién tt, tin nhin dién thoai hodc vin ban cho t6 chic dé bod sung, hoan
thién. Truong hop tur chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thye hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vy hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:

- Thanh phén hd so:

+ Vin ban thong bao (theo mau);

+ Van ban cua to chirc ton gido, t6 chirc ton gido tryc thudc vé viée cach
churc, bai nhiém.

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

e) Pdi twong thue hién thi tuc hanh chinh:

T6 chic ton gido, td chirc ton gido tryc thudc cach chuc, bai nhi€ém chirc
sac, chuc viéc doi vdi cac truong hop quy dinh tai khoan 2 Diéu 33 va khoan 2
bicu 34 cua Luat tin ngudng, ton giao.
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g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thdm quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.

h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vin ban théng bao dugc luu tai So Noi vu dé thuc hién cong tic tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

Thong bao céach chirc, bai nhiém chuc sic, chirc viéc (Mau B23, Phu
luc ban hanh kém theo Nghi dinh sb 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

1) Yéu cau, diéu kién thywc hién thi tuc hanh chinh:

Cham nhat 13 20 ngay ké tir ngdy c6 vin ban vé viéc cach chirc, bai nhiém
chtrc sac, chirc vi¢e theo quy dinh tai khoan 2 Diéu 33 va khoan 2 Diéu 34 cua
Luat tin ngudng, ton giao, to chirc ton gido, to6 churc ton gido truc thude co trach
nhiém gui van ban thong bao dén S& Noi vu.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 dieu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton giao thudc
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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Mau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

THONG BAO
Cach chire, bai nhiém chirc sac, chirc viéc

Tén t6 chirc (chit in hoa):.......ocoveveevennennn... B
U SO e

Thoéng bao ve viéc cach chire, bai nhiém chire sac, chirc viéc
v6i cac ngi dung sau:

Nguoi bi cach chure, bai nhi¢m:

= HO VA M.
- Tén goi trong ton iAo (NEU COY:...vvvve e e
= SO CMTIND/CCCD et e ee s eeeeeeae
- Churc vu, pham ! (neu (o0 ) ST
Ly do cach chire, bainhi€m: ...,

Thoi diém cach chirc, bai Nhi€m: ..........oooviiiiiiiiiiiiee e

Van ban kém theo gom: Vian ban cua to churc ton gido, td6 chirc ton gido truc
thudc vé viéc cach chirc, bai nhiém.

TM. TO CHUC @
(Chik ky, daw)

M Pja danh noi c6 tru s¢ cia td chirc ton gido, td chuc t6n gido truc thude hodc td chire duge cip
chimg nhan dang ky hoat dong ton giao.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido 6 trung wong dbi voi viée cach chuc, bai nhiém
chte sic, chire viée theo quy dinh tai khoan 1 Diéu 33, khoan 1 Dleu 34 cta Luét tin ngudng, ton gido
va d6i véi viéc cach chirc, bai nhiém chic viée cia té chirc duge cap ching nhén dang ky hoat dong
ton gido c6 dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton gido cép tinh doi
v&i viée cach chure, bai nhiém chuc sic, chuc viée theo quy dinh tai khoan 2 Diéu 33, khoan 2 Piéu 34
ctia Luat tin ngudng, ton gido va ddi véi viée cach chirc, bii nhiém chirc viée cua td chirc dwoc cip
ching nhén dang ky hoat dong ton gido c6 dia ban hoat dong ¢ mot tinh.

)T chirc ton gido, t6 chirc ton gido truc thude hodc té chirc duge cép chimg nhan dang ky hoat dong
ton gido.
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32. Thii tuc théng bao cach chirc, bii nhiém chire viée ciia té chire duoc
cap chirng nhan dang ky hoat dong ton gido cé dia ban hoat dong & mgt tinh

a) Trinh ty thue hién:

Budc 1: Cham nhit 1a 20 ngay ké tir ngdy c6 vin ban vé viéc cach chuc,
bai nhiém chure viéc, to chuc dugc cap chiung nhan dang ky hoat dong ton gido
c6 dia ban hoat dong & mot tinh c6 trach nhiém gui van ban thong bao dén So
Noi1 vu.

Budc 2: So Noi vu xem xét, tiép nhan vin ban thong bao, trudng hop vin
ban thong bao chua dﬁy dua, hop 1€, S& N61 vu hudng dan truc tiép hodc thong bao
qua thu dién tt, tin nhin dién thoai hodc vin ban cho t6 chic dé bod sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thuc hién:
* Pja diém thwe hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Pia chi: ph6 Da Tuong, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thirc thue hién:

- Tiép nhan ho so va tra két qua tai Trung tAm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan hd so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);
o f Vin ban cta to chirc duge cap chimg nhin ding ky hoat dong tén gido
vé viéc cach chue, bai nhiém.
- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.
e) Poi twong thwe hién thi tuc hanh chinh:

T chitc dugc cap ching nhan diang ky hoat dong t6n gido co dia ban hoat
dong ¢ mot tinh cach chirc, bai nhi€ém churc viéc.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S¢ Noi vu.
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- Co quan tryc tiép thyc hién tha tuc hanh chinh: S& Noi vy.

h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bio dugc luu tai S& Noi vy dé thuc hién cong tac tham
muu quan 1y nha nude vé tin ngudng, t6n gido.

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

Thong bao céach chuc, bai nhiém chire sdc, churc viée (Mau B23, Phu luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu).

1) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 13 20 ngay ké tir ngay c6 vin ban vé viéc cach chirc, bai
nhiém chuc viéc, t6 chic dugc cap ching nhan dang ky hoat dong ton giao co
dia ban hoat déng & mot tinh c6 trach nhiém giri vin ban théng bao dén S¢ Noi
vu.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton giao thudc
pham vi chirc nang quan ly nha nudc cua BO Noi vu.



110

Mau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

THONG BAO
Cach chire, bai nhiém chirc sac, chirc viéc

Tén t6 chirc (chit in hoa):.......ocoveveevennennn... B
U SO e

Thoéng bao ve viéc cach chire, bai nhiém chire sac, chirc viéc
v6i cac ngi dung sau:

Nguoi bi cach chure, bai nhi¢m:

= HO VA M.
- Tén goi trong ton iAo (NEU COY:...vvvve e e
= SO CMTIND/CCCD et e ee s eeeeeeae
- Churc vu, pham ! (neu (o0 ) ST
Ly do cach chire, bainhi€m: ...,

Thoi diém cach chirc, bai Nhi€m: ..........oooviiiiiiiiiiiiee e

Van ban kém theo gom: Van ban cua td chirc dugc cap chiing nhan dang ky hoat
dong ton gido vé vig¢c cach chuc, bai nhiém.

TM. TO CHUC @
(Chik ky, daw)

M Pja danh noi c6 tru s¢ cia td chirc ton gido, td chuc t6n gido truc thude hodc td chire duge cip
chimg nhan dang ky hoat dong ton giao.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido 6 trung wong dbi voi viée cach chuc, bai nhiém
chte sic, chire viée theo quy dinh tai khoan 1 Diéu 33, khoan 1 Dleu 34 cta Luét tin ngudng, ton gido
va d6i véi viéc cach chirc, bai nhiém chic viée cia té chirc duge cap ching nhén dang ky hoat dong
ton gido c6 dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton gido cép tinh doi
v&i viée cach chure, bai nhiém chuc sic, chuc viée theo quy dinh tai khoan 2 Diéu 33, khoan 2 Piéu 34
ctia Luat tin ngudng, ton gido va ddi véi viée cach chirc, bii nhiém chirc viée cua td chirc dwoc cip
ching nhén dang ky hoat dong ton gido c6 dia ban hoat dong ¢ mot tinh.

)T chirc ton gido, t6 chirc ton gido truc thude hodc té chirc duge cép chimg nhan dang ky hoat dong
ton gido.
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33. Thi tuc ding ky mé 16p bdi dudng vé ton gido cho nguoi chuyén
hoat dong ton giao

a) Trinh ty thue hién:

Bude 1: T6 chire ton gido, to chirc ton gido tryc thude méd 10p bdi dudng
vé ton gido cho ngudi chuyén hoat dong ton gido c6 trach nhiém guri van ban
dang ky dén So Noi vu noi mé 16p.

Budc 2: S6 N§i vu xem xét van ban dang ky, truong hop van ban dang ky
chua day du, hop 1&, S& Noi vu hudng din truc tiép hoic thong bao qua thu dién
tir, tin nhén dién thoai hodc vin ban cho t6 chirc dé bd sung, hoan thién. Trudng
hop tir chdi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién vin ban
ding ky khong tinh vao thoi han giai quyét.

Budc 3: S& Noi vu phdi hop véi cac co quan lién quan thim dinh vin ban
dang ky (néu cﬁn). Sau khi thAm dinh, S& Noi vu chép thuan hodc khong chéip
thuan vé viéc ding ky mo 16p boi dudng vé ton gido cho ngudi chuyén hoat
dong ton gido va giri két qua giai quyét vé Trung tdm Hanh chinh cong cta tinh
Tiép nhan va tra két qua ctua S Noi vu dé tra cho t6 chuc. Truong hop khong
chap thuén phai tra 16i bang van ban va néu 15 1y do.

b) Cach thirc thuc hién:

Nop vin ban dang ky truc tiép tai Trung tim Hanh chinh cong cta tinh
hodc Bo phan Tiép nhan va tra két qua cua So& Noi vu; qua dich vu buu chinh
cong ich; qua thué dich vu ctia doanh nghiép, ca nhan hoic Gy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

S¢ Noi vu tiép nhan van ban ding ky, c6 Gidy tiép nhan vin ban ding ky
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay ti€ép nhan van ban
dang ky dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phén, s6 lrgng ho so:

- Thanh phén hd so:

+ Vin ban ding ky (theo mau);

+ Chuong trinh; danh sach giang vién.

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan du van ban dang ky hop 16.

e) Pbi twong thuc hi§n thu tuc ‘hz‘lnh chinh: T6 chuc t6n gido, to chirc
ton giao truc thudoc mo 16p boi dudng vé ton gido cho nhitng nguodi chuyén hoat
dong ton gido.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Nbi vu.
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- Co quan tryc tiép thyc hién tha tuc hanh chinh: S& Noi vy.

h) Két qua thue hién thii tuc hanh chinh: Vin ban tra 10i chdp thuan
hoic khong chip thuan vé viéc mo 16p bdi dudng vé ton gido cho ngudi chuyén
hoat dong ton gido.

i) L€ phi: Khong co.

k) Tén mau don, miu to khai:

Ping ky mo 16p boi dudng vé ton gido cho ngudi chuyén hoat dong tén
giao (Mau B27, Phuy luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cta Chinh phu).

1) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cta Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chttc ndng quan ly nha nudc cua B Noi vu.
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Mau B27

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

D ngay.....thdng.....ndm......

‘ ‘ DANG KY
Mé 16p boi duwdng vé ton gido cho nguwdi chuyén hoat dong tén giao

Kinh gui: .......... @D

Tén td chirc (chit inhoa):...........oevvveen.. e,
0 o R

Ping ky mé 16p bdi dudng vé ton gido
cho nguoi chuyén hoat dong ton gido vdi cac ngi dung sau:

TN LD et
Dia dim mo 16p:......coveeeeeieeieein .. S
Ly domO LOp:. . e .
Thoti glan hoc: ...
NOLAUNE hQC: oo
Thanh phan, s6 luong tham du:. . et a———
Hinh thirc m& 16p bOi dUGNE®: ...
Vin ban kém theo gdm: Chuong trinh; danh sach giang vién.

TM. TO CHUC @
(Chik ky, dau)

U'Pia danh noi co try so clia t6 chirc ton gido hogc t6 chirc t6n gido truc thudc.
@ Co quan chuyén mén Ve tin ngudng, ton gido cap tinh noi ma 16p.

) T§ chirc ton gido hodc to chirc t6n gido tryc thudc.

@ Pdi v6i cac 16p hoc truc tlep tai noi dién ra hoat dong boi dudng.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va tryc tuyén.
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34. Thii tuc thong bao danh muc hoat dong ton gido ddi véi to chire c6 dia
ban hoat dong ton giao &' nhieu huyén thugc mot tinh

a) Trinh ty thue hién:

Budc 1: Cham nhét 1a 30 ngay ké tir ngdy duoc cong nhan, chip thuin
hoic dugc cip ching nhan diang ky hoat dong ton gido, t6 chirc ton gido, to chirc
ton gido truc thude, to chirc dugc cap chiing nhan dang ky hoat dong ton gido cé
dia ban hoat dong ton gido ¢ nhiéu huyén thudc mét tinh co6 trach nhi€ém giri van
ban thong bao vé danh muc hoat dong ton gido dién ra hang nam dén So Noi vu.

Budc 2: So NoO1 vu xem xét, tiép nhan van ban thong bao, truong hop van
ban thong bao chua day du, hop 1&, S& Noi vu huéng dan tryc tiép hoic thong bao
qua thu dién tt, tin nhin dién thoai hodc vin ban cho t6 chic dé bod sung, hoan
thién. Truong hop tur chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thye hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vy hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hd so: Vin ban thong bao (theo miu) va cac tai liéu kém
theo (n€u o).

- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

e) Poi twong thue hién thii tuc hanh chinh: T6 chuc ton gido, t6 chiic
ton gido truc thude, to chirc dugc cap chiing nhan dang ky hoat dong ton gido cé
dia ban hoat dong ton gido & nhiéu huyén thugc mat tinh.

g) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thdm quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.
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h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bdo dugc luu tai S& Noi1 vu dé thuc hién cong tac quan ly
nha nudc vé tin ngudng, ton gido.

i) L€ phi: Khong co.

k) Tén mau don, miu to khai:

Théng bao danh muc hoat dong ton gido hiang nim hoic danh muc hoat
dong ton gido bod sung (Mau B30, Phu lyc ban hanh kém theo Nghi dinh sd
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

1) Yéu cau, diéu Kkién thyc hién thi tuc hanh chinh:

- Cham nhit 12 30 ngay ké tir ngay dugc cong nhan, chép thuan hoac duoc
cap ching nhan dang ky hoat dong ton gido, t6 churc ton gido, t6 chirc ton giao
truc thudc, t6 chic dugce cap ching nhan dang ky hoat dong ton gido co dia ban
hoat dong ton gido & nhi€u huyén thudc mot tinh co trach nhiém giri van ban
thong bao danh muc hoat dong ton gido dién ra hing nim dén S& Noi vu.

- Cham nhit 13 30 ngay ké tir ngay Ludt tin ngudng, ton gido c6 hiéu luc,
to chuc ton gido, td6 chirc ton gido truc thudc, to chuc da dugce cap chung nhan
dang ky hoat dong ton gido c6 dia ban hoat dong ton gido & nhi€u huyén thude
mot tinh trudc ngay Luat co hiéu luc céd trach nhiém thong bao danh muc hoat
dong ton gio dién ra hang nim dén S& Noi vu.

- Viéc thong bao danh muyc hoat dong ton gido dién ra héng nam chi thuc
hién mot lan.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cta B truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

THONG BAO
Danh muc hoat dfng ton giao hang nam
hodc danh muc hoat dong ton gido bo sung

Thong biao danh muc hoat dong ...“... véi cac ni dung sau:

TT Tén caAc ho.z.rlt dong Thxm g}an Pia dlAem dAlen ra hoat Ghi chi
ton giao to chire dong ton giao
1
2
n
TM. TO CHUC @

(Chir ky, ddu)

M Pja danh noi c6 tru s¢ cia td chirc ton gido, td chuc t6n gido truc thude hodc td chirc dwgc cép
chimg nhén dang ky hoat dong ton gido.

@ Co quan quéan 1y nha nudc vé tin ngudng, ton giao o trung wong dbi voiviée thong bao danh muc
hoat dong t6n gido (hodc hoat dong ton gido bd sung) cua to chirc ¢6 dia ban hoat dong ton gido &
nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi voi viée théng bao danh myc
hoat dong ton gido (hodc hoat dong ton gido bo sung) cuatd chirc co dia ban hoat dong t6n gido &
nhiéu huyén thudc mét tinh; Uy ban nhan dan cap huyén dbi véi viéc théng bao danh muc hoat dong
ton giao (hodc hoat dong ton gido bd sung) cua t6 chtrc c6 dia ban hoat dong ton gido & nhidu xa thude
mot huyén; Uy ban nhan dan cap xa db6i voi viéc thong bao danh muc hoat dong ton gido (hodc hoat
dong ton giao bo sung) cua t6 chuc co dia ban hoat dong ton giao ¢ mot xa.

@ T6 chirc ton gido, to chirc ton gido truc thude hodc to chirc duoc cap ching nhan dang ky hoat dong
ton gido.

) Hoat dong t6n giao hang nam hodc hoat ddng ton gido bo sung.
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35. Thi tuc thong bao danh muc hoat dong ton gido bo sung ddi voi
to chirc c6 dia ban hoat dong ton gido ¢ nhieu huyén thuoc mot tinh

a) Trinh ty thue hién:

Bude 1: Cham nhét 1a 20 ngay trude khi dién ra hoat dong tén gido khong
co6 trong danh muc da thong bao, nguoi dai dién cia t6 chuc ton giao, t6 chuc
ton gido truc thude, to chirc dugc cap chiing nhan dang ky hoat dong ton gido cé
dia ban hoat dong ton gido ¢ nhiéu huyén thudc mét tinh co6 trach nhi€ém giri van
ban thong bao b6 sung dén S& Noi vu.

Budc 2: So NoO1 vu xem xét, tiép nhan van ban thong bao, truong hop van
ban thong bao chua day du, hop 1&, S& Noi vu huéng dan tryc tiép hoic thong bao
qua thu dién tt, tin nhin dién thoai hodc vin ban cho t6 chic dé bod sung, hoan
thién. Truong hop tur chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thye hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vy hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:

- Thanh phan hd so: Vin ban thong bao (theo miu) va cac tai liéu kém
theo (n€u o).

- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

e) Pdi twong thwe hién thii tuc hanh chinh: Nguoi dai dién cua to chic
ton gido, tO churc ton giao truc thudc, té chirc duoc cap ching nhan dang ky hoat
dong ton gido thong bao danh muc hoat dong ton gido bd sung.

g) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thdm quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.
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h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bio dugc luu tai S& Noi vy dé thuc hién cong tac tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

i) L€ phi: Khong co.

k) Tén mau don, miu to khai:

Théng bao danh muc hoat dong ton gido hiang nim hoic danh muc hoat
dong ton gido bod sung (Mau B30, Phu lyc ban hanh kém theo Nghi dinh sd
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

1) Yéu cau, diéu Kkién thyc hién thi tuc hanh chinh:

Cham nhat 13 20 ngay trudc khi dién ra hoat dong ton gido khong co trong
danh muc da dugc thong bao, nguodi dai dién cua td chirc ton gido, to6 chirc ton
gido tryc thudc, td chirc dugc cap chimg nhan dang ky hoat dong ton gido cé dia
ban hoat dong ton gido & nhiéu huyén thugc mot tinh co6 trach nhiém gui van ban
thong bao bd sung dén So Noi vu.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cta Bo truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chtrc ndng quan ly nha nudc cua BO Noi vu.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

THONG BAO
Danh muc hoat dfng ton giao hang nam
hodc danh muc hoat dong ton gido bo sung

Thong biao danh muc hoat dong ...“... véi cac ni dung sau:

TT Tén caAc ho.z.rlt dong Thxm g}an Pia dlAem dAlen ra hoat Ghi chi
ton giao to chire dong ton giao
1
2
n
TM. TO CHUC @

(Chir ky, ddu)

M Pja danh noi c6 tru s¢ cia td chirc ton gido, td chuc t6n gido truc thude hodc td chirc dwgc cép
chimg nhén dang ky hoat dong ton gido.

@ Co quan quéan 1y nha nudc vé tin ngudng, ton giao o trung wong dbi voiviée thong bao danh muc
hoat dong t6n gido (hodc hoat dong ton gido bd sung) cua to chirc ¢6 dia ban hoat dong ton gido &
nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi voi viée théng bao danh myc
hoat dong ton gido (hodc hoat dong ton gido bo sung) cua to chire ¢6 dia ban hoat dong ton gido &
nhiéu huyén thudc mét tinh; Uy ban nhan dan cap huyén dbi v6i viée théng bao danh muc hoat dong
ton giao (hodc hoat dong ton giao bd sung) cua t6 chtrc c6 dia ban hoat dong ton gido & nhidu xa thude
mot huyén; Uy ban nhén dan cap xa dbi véiviéc thong bao danh muc hoat dong tén gido (hodc hoat
dong ton giao bo sung) cua t6 chuc co dia ban hoat dong ton giao ¢ mot xa.

@ T6 chirc ton gido, to chirc ton gido truc thude hodc to chirc duoc cap ching nhan dang ky hoat dong
ton gido.

) Hoat dong t6n giao hang nam hodc hoat ddng ton gido bo sung.
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36. Thii tuc thong bao to chirc hdi nghi thwdng nién ciia t6 chirc ton gido,
to chiic ton gido truc thuge c6 dia ban hoat dong ¢ nhiéu huyén thugc mot tinh
a) Trinh ty thue hién:
Buédce 1: Cham nhat 14 20 ngdy trudce ngay to chirc hoi nghi, to chirc ton
gido, t0 chuc ton gido truc thudc c6 dia ban hoat dong ton gido & nhi€éu huyén

thudc mot tinh co6 trach nhiém guri van ban thdng bao vé viéc t6 chirc hdi nghi
thuong nién dén So Noi vu.

Budc 2: So Noi vu xem xét, tiép nhan vin ban thong bao, trudng hop vin
ban thong bao chua day du, hop 1€, S& No1 vu hudng dan truc tiép hoac thong bao
qua thu dién tr, tin nhan di¢n thoai hodc van ban cho t6 chuc dé bo sung, hoan
thién. Truong hop tur chdi tiép nhan phai néu ro 1y do.

b) Cach thirc thuc hién:

* Pja diém thwe hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Pia chi: ph6 Da Tuong, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thirc thue hién:

- Tiép nhan ho so va tra két qua tai Trung tAm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan hd so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);

+ Du kién thanh phan, s luong nguoi tham du; chuong trinh t6 chtc hoi
nghi thuong nién.

- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

e) Poi twong thue hién thii tuc hanh chinh: T6 chire ton gido, t6 chiic
ton gido truc thudc co dia ban hoat dong ton gido & nhiéu huyén thudc maot tinh
to chirc hdi nghi thuong nién.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thdm quyén tiép nhan thong bao: S Noi vu.
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- Co quan truc tiép thuc hién thi tuc hanh chinh: S& Noi vu.

h) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bio dugc luu tai S& Noi vy dé thuc hién cong tac tham
muu quan 1y nha nude vé tin ngudng, t6n gido.

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

Thong bao td chirc hoi nghi thuong nién (M?lu B31, Phu luc ban hanh
kém theo Nghi dinh sé 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

1) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 14 20 ngay trudc ngay t6 chirc hdi nghi, té chic ton gido, to
chirc ton gido truc thude co dia ban hoat dong ton gido ¢ nhiéu huyén thudc mot
tinh c6 trach nhiém giri vin ban thong bao vé viéc to chirc hoi nghi thuong nién
dén S Noi vu.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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Mau B31

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

~ THONG BAO
To chirc hoi nghi thwdong nién

Tén td chire (chit in hoa): ....vvvvveeieeieieeeiieiee® e,
U SO i

Thong bao ve viéc to chirc hoi nghi thuwdng nién v6i cac ngi dung sau:

NOTAUNG: oo

Thot gian: .

Pia diém: .

Hinh thttc 6 Chitc: ........vvvooooooooooooo® oo

Vin ban kém theo gdm: Dy kién thanh phan, s6 luong nguoi tham dy; chuong
trinh t6 chirc hoi nghi thuong nién.

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

() Pia danh noi c6 tru s& cua té chtrc ton gido hodc td chirc ton giao tryc thudc.

@ Co quan quan Iy nha nudce ve tin ngudng, ton gido ¢ trung uong doi voi viée to chirc hoi nghi
thuong nién cia to chiic ton gido, to chirc ton gido truc thudc, t6 chirc dugce cap ching nhan dang ky
hoat dong t6n gido c6 dia ban hoat dong & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido
cap tinh dbi VO vige t6 chirc hoi nghi thudng nién ciia t6 chirc ton gido, to chirc ton gido truc thudc, to
chirc duoc cap chimg nhén dang ky hoat dong ton gido c6 dia ban hoat dong & nh1eu huyén thugc mét
tinh; Uy ban nhan dan cip huyén di véi viéc to chirc hoi nghi thuong nién ciia to chiic ton gido truc
thudc co6 dia ban hoat dong & mot huyén.

@) T chirc ton gido, to chirc ton gido truc thudc hodc to chirc duoc cip chimg nhan ding ky
hoat dong ton gido.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va tryc tuyén.
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37. Thi tuc dé nghi to chirc dai hdi ciia t6 chirc ton gido, to chirc ton gido
truc thudc, to chirc dwge cap chimg nhan dang ky hoat dong ton gido c6 dia ban
hoat dong ¢ nhiéu huyén thudc mét tinh

a) Trinh ty thye hién:

Bude 1: T6 chic ton gido, to chirc ton gido truc thudce, to chirc duge cap
chirng nhan dang ky hoat dong ton gido cé dia ban hoat dong & nhiéu huyén
thudc mot tinh trude khi to chire dai hoi c6 trach nhiém giri ho so dé nghi dén Sé
Noi vu.

Budc 2: So Noi vu xem xét hd so dé nghi, trudng hop hd so chwa day du,
hop 1&, So Noi vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhin
dién thoai hodc van ban cho to chirc dé bo sung, hoan thién hd so. Truong hop
tir chéi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién ho so khong
tinh vao thoi han giai quyét.

Budc 3: So Noi vu phdi hop véi cac co quan lién quan thim dinh ho so
(néu can). Sau khi thim dinh h6 so, S& No6i vu chap thuan hodc khong chip
thuan vé viéc vé viéc to chtrc dai hoi va gui két qua giai quyét vé Trung tim
Hanh chinh cong cua tinh Tiép nhéan va tra két qua ctia So Noi vu dé tra cho to
chtic. Truong hop khong chéap thuan phai tra 101 bang van ban va néu 13 1y do.

b) Cach thire thuc hién:
* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tdm Phuc vu hanh
chinh cong tinh Lang Son. Pia chi: phé Di Tuong, phuong Chi Lang, thanh phd
Lang Son, tinh Lang Son.

- Co quan thye hién: S¢ Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan hd so va tra két qua tai Trung tim Phuc vu hanh chinh cong
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhén ho so truc tuyén tai dia chi: http://dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lwong ho so:

- Thanh phén hd so:

+ Vin ban dé nghj (theo mau);

+ Chuong trinh t6 chirc dai hoi; du kién thanh phén, s6 luong nguoi tham du;
+ Béo cdo tong két hoat dong cua to chirc;

+ Dy thao hién chuong hodc hién chuong sira doi (néu c6).
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- S6 lugng ho so: 01 (bd).
d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan du hd so dé nghi hop 16.

e) P6i twong thye hién thii tuc hanh chinh: T6 chic ton gido, to chiic
ton gido truc thude, to chirc dugc cap chiing nhan dang ky hoat dong ton gido cé
dia ban hoat dong ¢ nhiéu huyén thudc mot tinh t6 chirc dai hoi.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Nbi vu.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.

h) Két quii thue hién thfi tuc hanh chinh: Vin ban tra 16i chip thuan
hodc khong chap thuan vé viéc to chuc dai hoi.

i) L€ phi: Khong co.

k) Tén mau don, miu to khai:

Pé nghi vé viéc t6 chuc dai hoi (MAu B33, Phu luc Nghi dinh sé
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

1) Yéu cau, diéu Kkién thwe hién thi tuc hanh chinh: Khong co.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi ’dinh s0 95/2023/ND-CP ngay 29/12/2023 caa Chinh phu quy dinh

chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton giao thudc
pham vi chirc ndng quan ly nha nudc cua B Noi vu.
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Mau B33

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

~ PENGHI
To chirc dai hoi............

Tén td chirc (chit in hoa): .........ovvvuveiiieeinn, B
U SO i

Dé nghi to chire dai hoi véi cac nfi dung sau:

LY A0 t0 CHTC: ..o,

ThOT GIaN: ..o
Dia GEM: ...ttt
Thanhphan ..................................................................................................
NOTAUNG: oo
Hinh thire t6 chire: «...ooveeeieeieeee® e,

Van ban kém theo gém: Chuong trinh td chuc dai hoi; du kién thanh phén, sb
lugng nguoi tham dy; bao cdo tong két hoat dong cua td chirc; du thao hién chuong
hoac hién chuong sura doi (n€u o).

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

M Pja danh noi cb tru sé cia td chirc ton giao, to chirc ton giao truc thudc hodc to chtre duoc
cap ching nhan ding ky hoat dong ton gido.

@ Co 'quan quan ly nha nudce vé tin ngudng, ton gido ¢ trung uong d6i véi viéc t6 chire dai hoi
clia tO chirc ton gido, to chirc ton gido truc thude, to chirc dugc cap ching nhén dang ky hoat
dong ton gido co dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton giao
cap tinh dbi voi viée to chirc dai hoi cua to chire t6n gido, to chirc t6n gido truc thude, to chirc
duoc cap chting nhan dang ky hoat dong ton gido c6 dia ban hoat dong & nhiéu huyén thude
mot tinh; Uy ban nhéan dan cap huyén d6i voi viée t chirc dai hoi ciia to chire ton gido truc
thudc co dia ban hoat dong & mdt huyén.

@) T4 chire ton gido, t6 chire ton gido truc thudc hodc té chirc duge cap ching nhan ding ky
hoat dong ton gido.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va tryc tuyén.
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38. Thii tuc dé nghi to chirc cudc 1& ngoai co sé ton gido, dia diém hop
phap da dang ky c6 quy mé to chirc & nhiéu huyén thugc mot tinh hoac &
nhiéu tinh

a) Trinh ty thye hién:

Budc 1: Trudce khi to chic cudce 18 ngoai co so tén gido, dia diém hop phap
da dang ky c6 quy mé t6 chiic ¢ nhiéu huyén thudc mot tinh hodc ¢ nhiéu tinh, t6
chtrc ton gido, t6 chirc ton gido truc thudc, t6 chirc duoc cip ching nhan ding ky
hoat dong ton gido cé trach nhi¢m giri van ban dé nghi dén S¢ Noi vu noi du kién
to chure.

Budc 2: S& Noi vu xem xét vin ban dé nghi, trudng hop vin ban dé nghi
chua day du, hop 1&, S& Noi vu hudng din truc tiép hoic thong bao qua thu dién
tir, tin nhan dién thoai hodc vin ban cho t6 chitc dé bo sung, hoan thién vin ban
dé nghi. Truong hop tir chdi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian
hoan thién van ban dé nghi khong tinh vao thoi han giai quyét.

Budc 3: S& Noi vu phdi hop véi cac co quan lién quan thim dinh van ban dé
nghi (n€u can). Sau khi tham dinh van ban dé nghi, S& N6i vu chap thuan hoac khong
chip thuan vé viéc t6 chirc cude 1& ngoai co sé ton gido, dia diém hop phap di dang ky
va giri két qua giai quyét vé Trung tim Hanh chinh cong cua tinh Tiép nhan va tra két
qué ctia S& Noi vu dé tra cho to chire. Truong hop khong chip thudn phai tra 161 bang
van ban va néu 10 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phudng Chi Ling, thanh phd Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan ho so va tra két qua tai Trung tAm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan ho so tryc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:
- Thanh phén hd so:
+ Vin ban dé nghj (theo mau);

+ Chuong trinh t6 chitc cudc 1&; dy kién thanh phan tham dy cudc 18.
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- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan da van ban dé nghi hop 1é.

e) P6i twong thye hién thii tuc hanh chinh: T6 chic ton gido, to chiic
t6n gido truc thudc, to chirc dugc cap chimg nhan dang ky hoat dong ton gido to
chirc cudc 18 ngoai co s t6n gido, dia diém hop phap da dang ky c6 quy mé to
chirc & nhiéu huyén thugc mdt tinh hodc & nhiéu tinh.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S Noi vu.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.

h) Két qua thue hién thii tuc hanh chinh: Vin ban tra 10i chdp thuan
hodc khong chép thuén vé viéc to chirc cudc 18 ngoai co s ton gido, dia diém
hop phap da dang ky.

i) L€ phi: Khong co.

k) Tén mau don, méu to khai:

Dé nghi to chirc cude 18 ngodi co sd ton gido hodc dia diém hop phap da
dang ky (Mau B34, Phy luc ban hanh kém theo Nghi dinh s6 95/2023/Nb-CP
ngay 29/12/2023 cua Chinh phu).

1) Yéu cau, diéu kién thyc hién thii tuc hanh chinh: Khong c6.
m) Can cir phap ly cua tha tuc hanh chinh:
- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chtrc ndng quan ly nha nudc cua B Noi vu.
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Mau B34

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

D..., ngay.....thang......nam... ...

] i PE NGHI ]
To chirc cudc 1€ ngoai co sé ton gidao hoac dia diem hop phap da dang ky

Tén td chirc (chit in hoa): .......c.vevvveieniinn... B e,
U SO et

Dé nghi vé viéc to chirc cudc 1€ ...™... v6i cac ndi dung sau:

TN CUOC L. et
Nguoi ChU tri: ..o e
Thoi gian thuc hi€n: ... ..o e
Dia diém thue hign: .......ovviiiiee e
NOT AUNG: o

QU M0 ettt e
HANH thUEC £0 CUC oo

Vin ban kém theo gdm: Chuong trinh t6 chirc cudc 1&; du kién thanh phan tham
du cudc 1é.

TM. TO CHUC ®
(Chit ky, dau)

M Pja danh noi cb tru sé cia td chirc ton giao, to chirc ton giao truc thudc hodc to chtre duoc
cap chig nhan dang ky hoat dong ton gido.

@ Co quan chuyén mén vé tin ngudng, ton gido cap tinh noi duy kién t6 chire cudc 18 ddi voi
cudc 1& ¢o quy mo td chtrc & nhiéu huyén thudc mét tinh hoac & nhiéu tinh; Uy ban nhan dan
cap huyén dbi voi cude 18 c6 quy mb 6 chirc & mot huyén.

) T§ chuc ton gido, t6 chirc ton gido tryc thugc hodc t6 chirc duoc cap chimg nhan ding ky
hoat dong ton gido. Pdi véi to chire ton gido, to chirc ton gido truc thude, ngudi thay mat to
chue phai ky tén va dong dau.

4 Tén cude 1& ngoai co 5O ton gido hodc dia dlem hop phap da dang ky.

®) Tryc tiép hodc truc tuyén; két hop ca truc tiép va tryc tuyén.
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39. Thii tuc d@ nghi giang dao ngoai dia ban phu trach, co sé ton gido,
dia diém hop phap da ding ky c6 quy md to chirc ¢ nhiéu huyén thudc mot
tinh hoéic & nhiéu tinh

a) Trinh ty thye hién:

Budc 1: Trudce khi giang dao ngoai dia ban phu trach, co sé ton giao, dia
diém hop phap da dang ky c6 quy mo to6 chirc & nhicu huyén thuéc mot tinh hoac
¢ nhiéu tinh, chirc sac, chirc viéc, nha tu hanh cé trach nhiém guri van ban dé nghi
dén So Noi vu.

Budc 2: S& Noi vu xem xét van ban dé nghi, truong hop van ban dé nghi chua
day du, hop 1¢, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién tir, tin nhan
dién thoai hoac van ban cho chure sac, chirc viéc, nha tu hanh dé€ bo sung, hoan thién
van ban dé nghi. Trudng hop tir choi ti€p nhan, giai quyét phai néu 1o ly do. Thoi gian
hoan thi¢n van ban dé nghi khong tinh vao thoi han giai quyét.

Budc 3: S Noi vu phdi hop véi cac co quan lién quan tham dinh van ban
dé nghi (n€u can). Sau khi tham dinh van ban dé nghi, S& N§1 vu chap thuan
hodac khong chap thuan vé viéc giang dao ngoai dia ban phu trach, co sé ton
gido, dia di€ém hop phap da dang ky va gui két qua giai quyét vé Trung tam
Hanh chinh cong cua tinh Tiép nhan va tra két qua cua S& Noi vu dé tra cho
churce sac, chtrc viéc, nha tu hanh. Truong hop khong chap thuan phai tra 161 bang
van ban va néu ro 1y do.

b) Cach thirc thuc hién:

* Pja diém thue hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phuong Chi Lang, thanh pho Lang Son, tinh Lang Son.

* Cach thiure thuc hién:

- Tiép nhan ho so va tra két qua tai Trung tAm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan hd so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan ho so tryc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:
- Thanh phén hd so:
+ Vin ban dé nghj (theo mau);

+ Chuong trinh t6 chtrc; ndi dung; thanh phan tham du.
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- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan da van ban dé nghi hop 1é.

e) Poi twong thue hién thii tuc hanh chinh: Chuc sic, chic viée, nha tu
hanh gidng dao ngoai dia ban phu trach, co s¢ ton giao, dia diém hop phap da
dang ky.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Nbi vu.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.

h) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 10i chp thuan
hodc khong chap thuan vé viéc gidng dao ngoai dia ban phu trach, co s& ton
gido, dia di€ém hop phap da dang ky.

i) Lé phi: Khong co.

k) Tén mau don, miu to khai:

Pé nghi giang dao ngoai dia ban phu trach, co sd tén gido hodc dia diém
hop phap da ding ky (Mau B35, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

1) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.

m) Can cur phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh trong linh vuc tin ngudng, ton gido thude
pham vi chirc nang quan ly nha nudc cua BO Noi vu.
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Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PE NGHI
Giang dao ngoai dja ban phu trach, co s ton gido
hoic dia diém hgp phap da dang ky

Kinh giri:....cocovneeee. R

HO VA t80 NGUOT A8 NI
CRUC VU, PRAM Voot
Dia ban phu L3 Te] o USSR
Thudc t6 chic ........... ) e

Dang ky giing dao . . V0i cac nfi dung sau:

5 10
ThOT gIan: ..o e
Dia diém thuc hidn: ...........coooiiiiiii i
Hinh thirc t6 chC: . eveeeeeeeeeeeeeeeee. e

Van ban kém theo gém: Chuong trinh td churc; ndi dung; thanh phﬁn tham du.

NGUOI PE NGHI
(Ky, ghi ro ho tén, chirc vu)

(M Pia danh noi chice séc, chuc viéc, nha tu hanh hoat dong ton gido.

@ Co quan chuyén mon vé tin ngudng, ton gido cép tinh noi du kién giang dao dbi voi viée
giang dao c6 quy mo t6 chirc ¢ nhiéu huyén thugc mét tinh hodc ¢ nhiéu tinh; Uy ban nhan
dan cap huyén déi véi viéc giang dao c6 quy mé t6 chirc & mot huyén.

@) T chirc ton gido, to chirc ton gido tryc thude hodc to chirc dugc cap chimg nhan ding ky
hoat dong ton gido.

@ Giang dao ngoai dia ban phu trach, co s¢ tn gido hodc dia dlem hop phap da dang ky.

© Tryc tiép hodc truc tuyén; két hop ca truc tiép va tryc tuyén.
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40. Thii tuc thong bao vé viéc tiép nhn tai tro ciia to chiic, cA nhan nuéc
ngoai dé hd tro hoat ddng dao tao, bdi dudng veé ton gido cho ngudi chuyén hoat
dong ton gido; sira chira, cai tao, ning cip, xdy dung méi co' s& ton gido; to chirc
cac nghi 1€ ton gido hoic cudc 18 ton giso; xuit ban, nhap khau Kinh sach, vin
héa pham ton gido, d6 ding ton gido ciia to chirc ton gido, to chirc ton gido truc
thudc co6 dia ban hoat dong & mot tinh

a) Trinh ty thye hién:

Budc 1: 20 ngay trude khi tiép nhan tai tro ctia to chirc, ca nhan nudc
ngoai dé hd tro hoat dong dao tao, bdi dudng vé ton gido cho nguoi chuyén hoat
dong ton giéo sua chira, cai tao, néng cap, xay dung méi co s ton gido; to chic
cac nghl 1& t6n giao hodc cudc 1& ton glao xuét ban, nhap khau kinh sach, vin
hoa pham ton gido, d6 dung ton gido, to chirc t6n gido, to chirc ton gido truc
thudc co dia ban hoat dong & mot tinh c6 trach nhiém guri van ban thong bao vé
viéc tiép nhan tai trg dén S& Noi vu noi dit try so.

Budc 2: So Noi vu xem xét, tiép nhan vin ban thong bao, trudng hop vin
ban thong bao chua day du, hop 1€, S& No1 vu hudng dan truc tiép hoac thong bao
qua thu dién tu, tin nhan di¢n thoai hodc van ban cho t6 chuc dé bé sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu ro 1y do.

b) Cach thirc thuc hién:

* Pja diém thwe hién:

- Co quan, don vi tiép nhan va tra két qua: Trung tim Phuc vu hanh
chinh cong tinh Lang Son. Dia chi: phd Da Tugng, phuong Chi Lang, thanh pho
Lang Son, tinh Lang Son.

- Co quan thwe hién: S& Noi vu tinh Lang Son. Dia chi: s6 04, duong
Quang Trung, phudng Chi Ling, thanh phd Lang Son, tinh Lang Son.

* Cach thirc thue hién:

- Tiép nhan ho so va tra két qua tai Trung tAm Phuc vu hanh chinh céng
tinh Lang Son.

- Tiép nhan ho so va tra két qua qua dich vu buu chinh cong ich.

- Tiép nhan hd so truc tuyén tai dia chi: http:/dichvucong.langson.gov.vn/

¢) Thanh phén, s6 lrgng ho so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);

+ Ban cam két cua to6 chirc, ca nhan nudc ngoai tai tro vé ngudn goc cac
khoan tai trg da hoan thanh nghia vu vé thu€ va tuan thu quy dinh cta phap luat
cua nudc sé tai trude khi thuc hién hoat dong tai trg.

- S6 lugng ho so: 01 (bd).
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d) Thoi han giai quyét: Khong quy dinh.

e) P6i twong thue hién thii tuc hanh chinh: T6 chic ton gido, to chuc
ton gido truc thudc céd dia ban hoat dong & mdt tinh khi ti€ép nhan tai trg cia td
chtrc, ca nhan nudc ngoai.

g) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S¢ Noi vu.

- Co quan tryc tiép thuc hién tht tuc hanh chinh: S& Noi vu.
h) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vin ban théng bao dugc luu tai S& Noi vu dé thuc hién cong tac tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

i) L€ phi: Khong co.
k) Tén mau don, miu to khai:

Théng bao vé viéc tiép nhan tai tro cta to chirc, c4 nhan nudc ngoai (Mau
B50, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu);

1) Yéu cau, diéu Kkién thuc hién thi tuc hanh chinh:

- T6 chirc ton gido, to chirc ton gido truc thudc tiép nhan va quan 1y céac
khoan tai trg cua to chirc, ca nhan nudc ngoai dé hd tro hoat dong dao tao, boi
dudng vé ton gido cho ngudi chuyén hoat dong ton gido; sira chita, cai tao, ning
cap, xdy duyng mdi co s ton gido; to chic cac nghi 18 ton gido hodc cudc 18 ton
gido; xuat ban, nhap khau kinh sach, vin hoa pham ton gido, dd dung ton gido
phai cong khai, minh bach, ding muc dich, thuc hién theo quy dinh ctia phap
luat c6 lién quan. T6 chic tén gido, to chic ton gido truc thudc chiu trach nhiém
trude phap luat ddi véi viée tiép nhan, quan 1y cac khoan tai tro.

- Sau khi két thiic viéc tiép nhan tai trg (461 v6i hién vat) va st dung céc
khoan tai trg (d6i v6i khoan tai trg bang tién), trong thoi han 20 ngay, t6 chirc ton
giao, td chirc ton gido tryc thudc tiép nhan tai trg co trach nhiém guri bao cao két
qua stir dung cac khoan tai tro cho co quan nha nude ¢ thim quyén quy dinh tai
khoan 2 Piéu 26 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu
quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat tin ngudng, t6n gido. Béo
c40 néu 1d cac khoan da chi, thoi gian chi (d6i v6i cac khoan tai tro bang tién) va
cac ndi dung duge quy dinh trong van ban thong bao quy dinh tai khoan 3 Piéu
26 Nghi dinh s6 95/2023/ND-CP. Pi v6i cac khoan tai tro tiép nhan, st dung co
thoi han qua 12 thang ké tir ngay tiép nhan thi t6 chiic ton gido, to chirc ton gido
truc thudc gui bdo céo tién do str dung héng nam dén co quan nha nudc co tham
quyén quy dinh tai khoan 2 Diéu 26 Nghi dinh s6 95/2023/ND-CP.

- T6 chtic tén gido, to chirc ton gido truc thudc tiép nhan, quan 1y, sir dung
cac khoan tai trg khong dung quy dinh tai Pi€u nay va cac quy dinh ctua phap
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luat c6 lién quan thi co quan nha nudc cd tham quyén tiép nhan thong bao tai tro
c6 van ban yéu cau to churc dung ti€ép nhan, quan 1y, st dung cac khoan tai trg va
xu 1y theo quy dinh cta phap luat.

m) Can cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Quyét dinh s6 491/QD-BNV ngay 10/7/2024 cua Bo truong Bo Noi vu
v€ viéc cong bo thu tuc hanh chinh trong linh vuc tin ngudng, ton giao thudc
pham vi chitc ndng quan ly nha nudc cua B Noi vu.
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Mau B50

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

.o (1) e

THONG BAO
Ve viéc tiép nhan tai trg cia to chirc, caA nhan nwéc ngoai

Nguoi dai dién:
S HO VA TN oo ——————
- Tén goi trong ton ZIA0 (NEU CO): wervueeeeeeeeeeeeeeeeeeeeeeee e,
= S& CMTND/CCCD: ..o
= Chttc Vi, PhAM Vi (DU CO): veveeeeeeeeeeeeeeeeee e

Thong bao veé viéc tiep nhan tai trg cua to chirc,
ca nhan nwéc ngoai vaoi cac ndi dung sau:

Tén cua t6 churc, ¢4 nhan nudc ngoai tai tro (chirin hoa): .........................

Nguoi dai dién:
S HOO VA I L
= NAM SINN: Lo e
- Tén goi trong ton ZIA0 (NEU CO): - veeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
FQUOC HCR: ettt
= SO RO CHIBU oo e e
Muc dich tip NRAN tAT TEO w.eveeeeeeeee e
Thoi gian thuc hidn G8p nhan ta (o7 . .......oveeee e
Cach thtrc thuc hién tiép nhan tai tro: .........ovie e
Hinh thirc tai tro (ti8n hay hidn VA): .......iieee el
GIA T AL IO O e e e
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Phuong thirc quan Iy va str dung cac Khodn tai trg: ........c.oeeevveeeeieeenieieeie e

Théng tin tai Khodn Ep nhan: ..........ooommie e,
TaiNgAN hANG:. ... ..o
Hinh thirc t0 chirc ® ... e

Vian ban kém theo gom: Ban cam két cua t6 chirc, ca nhan nudc ngoai tai trg vé nguon
goc cac khoan tai trg da hoan thanh nghia vy vé thué va tuan thu quy dinh ctua phap
luat ctia nude so tai trudce khi thuc hién hoat dong tai tro.

NGUOI PAI DIEN @
(Chi ky, ddu)

M Pia danh noi c6 to chirc ton gido hodc t6 chirc ton gido truc thudc.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung uong dbi vai viée tlep nhan tai
trg ciia to chuc ton giao, t6 chuc ton gido trye thuge c6 dia ban hoat dong ¢ nhiéu tinh; co
quan chuyén mén vé tin ngudng, ton gido cap tinh ddi véi viée tiép nhan tai trg cia to chic
ton giao, t6 chure ton giao truc thudc co dia ban hoat dong & mat tinh.

®) T6 chirc ton giao hoac t6 chuc ton giao truc thudc tiép nhan tai tro.

@ Pon vi tinh Viét Nam déng.

) Truc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.



