UBND TINH LANG SON CONG HOA XA HQI CHU NGHIA VIET NAM
SO NOI VU DPoc 1ap — Tw do — Hanh phuc

Sb: 792 [SNV-CCVC Lang Son, ngay 3/thang 5 nam 2023

V/v t6 chirc 16p bdi dudng ky nang
hanh chinh van phong trong thyc thi
cong vy nam 2023 trén Nén tang so

Kinh gui:
- Van phong Boan PBQH&HDND tinh;
- Cac S¢, Ban, nganh tinh;
- Uy ban nhan dan cac huyén, thanh phé.

Can cr K& hoach s6 262/KH-UBND ngay 28/12/2022 cua Chu tich UBND
tinh Lang Son v€ vi¢c ban hanh K& hoach dao tao, bdi dudng can bo, cong chirc,
vién chuc tinh Lang Son nam 2023;

Can ctr Quyét dinh s6 798/QDB-UBND ngay 25/5/2023 cua Cha tich UBND
tinh vé viéc giao b6 sung dy toan chi ngan sach nha nudc nam 2023 cho céc co
quan, don vi khéi tinh, cac huyén, thanh pho kinh phi dao tao, boi dudng va kinh
phi thuc hién céc ché do, chinh sach, nhiém vu phat sinh nim 2023;

S& Noi vu thong bao t6 chirc 16p ki nang hanh chinh van phong trong thuc
thi cong vu ndm 2023 trén Nén tang so0, cu thé nhu sau:

1. Poi twong boi dudng:

- Can bg, cong chirc Van phong Poan PBQH&HDND tinh; cong chirc cac
Sa, Ban, nganh tinh;

- Céan b9, cong chirc thuoc UBND céc huyén, thanh phé;
- Céan b9, cong chirc cép Xa.

(C6 biéu phu luc chi tiéu phdan bo kém theo)

2. Hinh thirc, thoi gian, dia diém boi dudng:

2.1. Hinh thac bdi dudng: Ung dung Nén tang sd; hoc vién duoc cung cap tai
khodan, mat khau dé dang nhap khoa boi dudng.

2.2. Thoi gian bdi dudng: 05 ngay, du kién tir ngay 12/6 — 16/6/2023 (03 ngay
hoc Iy thuyét; 02 ngay kiém tra tric nghiém).

2.3. Noi dung, cach thuc t6 chirc bdi dudng
a) Noi dung boi dudng:

- Ly thuyét: Chuong trinh boi dudng 1a do hoa, bai giang duoc bién tap dudi
dang video, gom 03 phan (tong thoi luong la 120 phat), cu thé:

+ Phdan 01: Tong quan vé noi dung boi dudng;
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+ Phdn 02: Céc k¥ ning trong thyc thi cdng vy, gom: K§ ning Lap ké hoach
thuc thi cong vu; Ky nang Quan ly thoi gian cho can bo nhan vién cong vu; Ky
nang giao tiép hanh chinh; K§ ning thu thap va xu ly théng tin trong quan ly hanh
chinh; K§ nang giai quyét van dé cong vu; K¥ nang giao viéc — uy quyén thuc thi
cong vu;

+ Phdn 03: Phuong phap 1am viéc hiéu qua trong thuc thi cong vu.
- Thuc hanh: Kiém tra tric nghiém (15 cau).
b) Cach thirc boi dudng

- Hoc ly thuyét: Thai gian bdi dudng trong 03 ngay, khéng cb dinh thai gian
hoc tap, hoc vién truy cap bang tai khoan cé nhan trén Nén tang s6 dé tham gia
hoc cé4c noi dung, chuyén dé bat ky thoi gian nao (trong gio hanh chinh, ngoai gio
hanh chinh,...).

- Thi thuc hanh bang hinh thic trac nghiém: Thoi gian 1am bai kiém tra trong
02 ngay; thoi diém lam bai kiém tra twong tu nhu phan hoc ly thuyét.

Can ct chi ti€éu phan bo, dé nghi cac co quan, don vi gui danh sach can bg,
cong chirc tham gia 16p bdi dudng theo biéu mau dinh kém guri vé S Noi vu cham
nhat ngay 07/6/2023 dé tong hop, trién khai t6 chirc 16p bdi dudng. Truong hop
cO vudng mic hodc thay ddi, diéu chinh chi tiéu, danh sach can bo, cong chirc
tham gia 16p boi dudng, dé nghi kip thoi thong tin vé S& Noi vu (6ng Vi Vian
Hiéu, Pho Trudng phong Cong chirc, vién chire, s6 dién thoai 0205.3814.676 hoic
0969.792.226) dé xem xét giai quyét./.

Noi nhén: KT. GIAM POC
- Nhu trén, ) GIAM POC
- VTC Netviet (dé p/h); S RGN

- Lanh dao S& NV; 12

- VP S¢;

- Website SNV;
- Lwu: VT, CCVC (VVH).
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